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UBND TP. HO CHI MINH
cOxcrv rl,rr{H uOr rnAmr vmx
DICI{ rru cOxc icn muv0x NHe sE

cOruc HoA xA sOr crrfr usnia vISr NAM
o

NOr errr nAo vE
(Ban hdnh kim theo qrrytit itinh s6: rlONQD - GD - CTY

NSdy Ai thdng 40 ndm 2013 cfia Gidm itic Cdng ty)

Chuolg I
T.II{UNC QUI Dtr\IH CHT]NG

Oi6u 1.Irlhtug nQi dung cht y5u crfia NQi qui Bio vQ

Ngi qui nly qui ilinh cldi vdi nh6n vi6n bio vd v6: Thdi gian lim viQc; chr?c

ntug, nhi€m vg, quyAn han; r6ch nhiem vflt ch6t.

Di6u 2.Ditituqng rlp dqng vi trang phuc bio vQ

- NQi qui niy drrgc 6p dqng ddi vdi tdt cit nhan vi6n b6o vQ, c6n b0, nhan vi6n,

nguoi lao dQng thuQc sr/ quin lf ctia C6ng ty vd nhimg nguoi c6 li€n quan.

- Nhan vi6n bio v€ khi thUc hi€n nhiQm vr,r phni mpc d6ng phgc bio v6 do C0ng -ry*

; , ,. ,
cdp ph6t vi mang c6ng cg hO trg kfii dugc C6ng ty trang bf.

Chuang II
cAc ro BAo vE, THor Gro LAM vrpc, cHtIc NANc NHrEM vU

DiCu 3. TO Bio v$ Trg sO C6ng ty

I. Sii tugng lao dQog, co c6u, thtri gid lirm viQc:

- Co c6u: Ot tO tru&ng vir cii.c nh6n vi6n (gqi chung 1A nhan vi6n bio v€).

- Thdi gid ldm vi0c: Thuc hiOn theo ca; ldm viQc 08 gib/ngdy ho6c/ca; tuan ldm
vigc 48 gi& theo sir phdn c6ng cria nguoi sir dqng lao dQng ho{c Truong Phong TC-HC-
Qr.

- Qui ilinh vi€c phan cOng lao itOng nhu sau:

+ Ca ngdy: Ttr 06 gid dtin 22 gd, m6i ca phan c6ng tu 01 d6n 02 nhdn vi6n thgc
hien;

+ Ca d€rn: Ti 22 gio d6n 06 gid h6m sau, phdn c6ng 02 nhdn vi0n thUc triqn.

- Thli gio nghi ngoi: Theo NQi qui lao dQng.

- Ldm th6m gio vd trucrng hqrp dQt xu6t, ph6t sinh, b6t khi khring: Theo NQi qui
lao d$ng. Vigc ptrdn c6ng nguli lao dQng ldm th€m gio thpc hiQn nhu sau:

+ Dugc sU ddng y crtanguoi lao dQng;

+ Bio dnm s6 gid ldm thdm cria nguni lao dQng khdng qu6 507o s0 gig ldm viec binh
thuong trong 0i ngdy, trucrng hqp 6p dUng quy dinh iam viQc theo tuan thi t6ng s6 gid lam
viQc binh thtrlng v-a sO gi& lim th€rn khdng qua 12 gid trong 01 ngdy; kh6ng qu.i 30 gicr

trong 01 th6ng vd t0ng sO kh6ng qu5200 gid rong 01 ndm.

aa
r43

;6tl
H NHI

t THi

VU

Y$l
\\srr+

1t



XL Chfrc ndng, nhifrn vg:

- Chiu t'6ch niriqrn tuin fi'a, {6*g coi, bf,o vq, 91& gia t}ri san, an ninh trflt t.u ra1 fi'.rl
sO CSng Sr;

- Ch6 dq tr6ng coi, b6o ve, 91& gin tai sin, an ninh trat W EL24l24 gto hang ngdy;

Trdng coi, git grn tai sin,trong khu6n vidn cong. ty gom: Mat bang, ranh dft,
hdxrg rio, vin.phong, kho; ben, gh6, tu s6ch, miy chi6r1 dAu mriy, 6m ly, quat trong hgi
truong; h9 th6ng diQn, nu6c , thip nu6c, b6n nudc, m6y bom ,r,r,ir, be; gil-6 d6, xJ c6c
loai vi c6c ph\r ttng theo xe, cdy xanh hoa ki6ng, thurrg chta r6c; mdy thu hinh, diQn
thoai bio v,6; cgc n6ng cilc mity lanlL h. th6ng cilrncra, dung cp phong chiing chdy n6 vd
c6c tii san kh6c trong khu6n vi6n Cdng ty;

- C6 trrich nhi€m ki€p ta vi€c kh6a cua phong lim viQc cua cbc b0 ph{n (n6u cua
chua kh6a thi kh6a.lai); ki€m tra viOc sri dung dien va tht circ cdu dao di0n c6c Phdng,
Ban, E0i, sau lhi tr6t giO ldm vi€c vi moitit cic c6ng tic di€n chi6u sang khu6n vren ki.!
thcri, hqrp g, ti6t ki€m ctiQn;

Thudmg xuy6n ki6m ta cic tdi stur dugc giao quan ly; chdp hanh vi thuc hi€n
t6t c6ng t6c PCCC tai C6ng ty; tham gia di6n tfp vi phong ch5ng c[Ay nO, phong chSng
bdo lut hang nam;

Bdm chudng khi rliin gio vi khi tr6t 4o lim vi€c;

- Thsc hi-€n gt xe vi pham an tdan giao th6ng;

- Huong d5n sap x6p xe; git xe cria CB-CNV vi kh6ch d6n fi€n h€ cdng trlc;

- , - Ghi chep viQc vio, ra c6ng C6ng ty ctra ogucri di6u kiiSn vi phuong tiQn vfn
chuy0n;

- Khdng cho nguoi khdng phan su diAu khi6n xe cta COng ty vd xe cira nguoi
khic ra khoi c6ng COng ty;

- r . -- 
Tq gt gAV tti€u ttqng cira Trudmg hoEc Ph6 b0 phan c6ng t6c ho{c Ban gr6m

ddc vi€c phen c6ng nhdn vi6n tti€u khi€n xe cta C6ng ty thuy thti cho nguoi duqc-giao
Iai thuong xuy€n;

Lap sii c6ng t6c: Qhi ro ngdy.gio, rinh hinh.su viQg frong ca lim viQc, h6t ca
phei hf grao nhan ca vdo sd tr.uc vcri ttiy rlu nhfmg v6n Ae ca" Uan grao, cin rili i; Uao
crio kip thiri nheng ph6t sinh cho nguoi phlr tr6ch tr.uc ti6p; quan llii sO ghi chdp, gr6y to
li€n quan theo qui rtinh;

- PhAi trrrdng d6n cdn b6, nhdn vi6n Cdng ty thqc hiQn qu6r v0n ray bing mr{y
tai cdng khi vlo, ra cdng c6ng ry; ghi ch6p nhr7ng cdn bd nh6n vi6n kiri ra, vio .dng
kh6ng *rdc hi6n qudt v0n tay;

- Cdng COng ty ludn 6 tangthr{i d6ng, cdng ctri dtroc nhdn vi€n b6o r,€ md ktri
c6 ngrldi, phdong ti6n ra vio;

A.

.,. -. - y9 :6 ghi chep th6ng tin cii nhan khich ddn h€n h€ cdng tiic, hucrng Oin macn
d6n li€n hQ c6ng tric an cAri, lich su; thuc hi€n ttung quy <lffi vi€c mane dd tac, ttritit bi
vdo vd ra khoi COng ty;

- Ngan can, kh6ng cho nguoi kh6ng phan su vio k*ru6n vi6n c6ng ty;
- Quan ly. b6o quin c6c trang thitit bi, dung cu lao dQog r{uEe giaa (n6u c6);
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- Treo cd, bSng r6n trong cilc ngdy i6, trit vri thlrc hien nhi€m v1i khdc khi duqc
phdn c6ng;

-t.-^-* 
-"X +-]-L ,+:* .^!^:A-- iioag quii trinh dim nhigm ca ldrn vi$c, khi c6 tinh hu6ng vuqt khi nhngxu ii

cua nhdn vi6n bio vQ phii birc c6o ngay cho Trucrng hodc Ph6 Phdng TC-HC-QT ho6c
Ban Girim ddc COng ty vd co quan c6ng an;

: Xdy dung m6i quan h0 gan b6, thdng tin li6n lac kip thoi co quan c6ng an de
dusc h5 trs khi cAn thi6t.

Di6u 4. Td Bio vQ Dg rln Z8ldre- tpi xi Nhrn Dfrc

I. SS lugng lao dQog, co cdu, thli gid lim viQc:

- Cq c6u: 0I tO tru&ng vir ciic nhan vi6n (ggi chung le nhen vi6n b6o vQ).

- Thli gid ldm viQc: Thgc hiQn theo ca; lim viQc 08 giit/ngiry ho{clca; tuAn hm
vi€c 48 gid theo sp ph6n cOng cria ngudi sri dpng lao dQng ho{c Trucmg Phdng Xtic ti6n
ddu tu vi Quan ly dg 6n.

- Qui dinh vi€c phen c6ng lao clQng nhu sau:

+ Ca ngiry: Tir 06 gio rt6n 22 giit, m6i ca phdn c6ng tu 0l cltin 02 nhiln vi6n thgc
hiEn;

+ Ca d6m:Ti22 gi<r cl6n 06 gid h6m sau, phan c6ng 02 nhen vi6n thgc hiQn.

Tiry tilng thoi ttitim ho{c y€u cAu cin bio v€ tai du 6n. MAi ca b6o ve tar du an
29Haduo. c diAu chinh phu hgp voi tinh hinh thuc #.

- Thdri gicr nghi ngoi: Theo NQi qui lao dQng.

- Lam th€m gid vd trucrng hqp dQt xudt, phrit sinh, b6t ktri Lr*rdng: Theo NQi qui
lao dQng. viec phan c6ng nguoi lao dQng ldm th6m gro thgc hign nhu sau:

+ Dugc sg d6ng y cianguoi lao dQng;

+ 86o dam sti gid hm th€m cria ngucri lao dQng kh6ng qu6S}!/osri gio ldm vi€c binh
thuomg trong 0l ngdy,truong hqp ,ip dUng quy dinh Hm viQc theo tuan thi t6ng sd gio ldm
vi$c binh thulng v^a sO gid idm th6m ltrdng qud 12 gid tong 01 ngdy; khdng quri 30 gid
tong 01 thdng vd t6ng sO k1r6ng quri 200 gid trong Ot nam.

II. Chftc ning, nhiQm vU:

- Chiu trrich nhi€m tuin tra, tr6ng coi, b6o vC, grfi'gin tdi sin thuQc trdch nhi€m
quan ly cria cdng ty, an ninh tr{t tp tai Du rin 28Hax6 Nhcrn dric huyQn Nhd Bd;

- Ch6 d6 trdng coi, b6o ve, grt gin tdi s6n, an ninh trflt fi[d24/24 gioAdng ngdy;

- Tr0ng coi, giir gin tii sdn cria C0ng ty trong khu6n vi6n dU 6n gdm: Mpt bing,
rantr d6t, dilt, cirt, s6i, di; hg th6ng c6p dign, nu6c,1iic t+r cr?u h6a. c6c-m6c GpS, cric

A .^cgc moc ph+n 16, du&ng giao th6ng, vdfl phong Ban quan ly du rin, phdng b6o vQ, cdy
xanh hoa ki6ng, dung cq phong chting chay n6, thiip n-u6c, bii, chria nudc, xe cira nhdn
vi6n vd xe ctia kfi6ch d6n [€n hQ c6ng tiic vd ciic tdi s6n ktr6c ctia COng ty thuQc ph4m vi
dU rin;

- Gi6m s6t nguoi ra vdo dU rin vd nhirng d6 v{t, tdi san do nguni rnang ra- vio dg
5n; Khi xhy ra c6c v.u vi€c c,5 ii€n suan d6n an ninh. tr4t r.u ve an toan tai cig an ptr6i bio
vE hiQn trucrng, b6o vE tdi s6n dugc giao quin ly;

:
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- Thucrng xuy0n ki6m tra cdc tdi sin duoc giao quan ly; chdrp hanh va thuc hign tdt
cdng t6c PCCC tAi dU itur; tham gia diEn t4p vd phong ch0ng chiry n6, phong ch6ng bdo
lgt hdng ndm;

- 86o d6m an toan vA con ngudi, tdi s6n, co s& v4t ch6t, trang thi6t bi, ciic c6ng
trinh c6ng cQng trong dU an;

- Hudng ddn cdc phucrng tiQn dflu, d6 xe ct ng noi quy dinh, dim b6o an todn, m!
quan t4i dU 6n;

- Ldm vQ sinh sin vd phong b6o v9 dU an;

- 
- 4r*g xuy€n td chtlc tuin tra, ki6m tra trong khu v.uc du r[n, ghi s6 srich rtiy

dri di6n bitin ca lim viQc vd ciic biQn phrip nghi€p w Uao vQ dd thUc hiQn trong ca. Khi
ban giao ca ldm vi$c, nQi dung ban giao phii dugc phin rinh <lay dti trong sO gtri ch6p vd
ph6i duqc hai b€n ky xrlc nhan;

- C6 tnich nhi€m ki6m ua vi€c kh6a cta phong ldm viQc cria Ban quan ly dg rin
(n6u cria chua kh6a thi ktr6a lai); tit cdu dao oguOn eien kt,i phong Ban eLDA kfr6ng
cdn ldm viQc;

-.Bat h€ th6ng ddn chi6u sring phsc w cdng t6c b6o ve dU 6n vdo ban d€m tt 18
gid 30 tOi hOm trudc vd tit cldn tru6c luc 5 gid 30 s,ing h6m sau;

. _- Quan ly,bao quan cric tang thi;5t bi, dwg cp lao rtOng dugc giao (ntiu c6); quan
ly sO ghi ch6p, giay td li€n quan theo qui clrnh;

- Treo cd, bdng r6n tong cric ngdy 16, ttit vd thgc hiQn nhiQm vu k*ulc khi dugc
phan cdng;

nhdn vi€n bio vQ phbi b6o c6o ngay cho Truong ho4c Ph6 bO ph4n cdng trii ho4c Ban
Gi6m iI6c.

: X6y dung m6i quan h€ g6" b6, th6ng tin li6n lqc ki.p thoi co quan c6ng an rlii
dugc h6 trq k*ri cdn thitft.

Didu 5. T6 bio vQ ei Nghia trang Nhan dtfrc

I. 55 luqng lao dQng, co cdu, thoi gid tirm vipc:

- Co c6u: 0l tO tru&ng vir ciic nhdn vi€n.(gqi chung ld nhan vi€n bio vQ)

- Thdi gid ldm viQc: ThUc hi€n theo ca; ldm viQc 08 gio/ngdy ho4c/ca; tudn ldm
vi6c 48 gid theo sg phdn c6ng cria nguoi sri dyng lao dQng hoiC Tru&ng Ban quan ly
nghia trang.

- Qui ilinh vi€c phdn c6ng iao dQng nhu sau: Tuy tirng thoi di6m, m5i ca b6o vQ
t4i nghia trang dugc phdn c6ng it ntr6t Ot nh6n vi6n thgc hign.

- Thdi gio nghi ngoi: Theo NQi qui lao dQng.

- Ldrn th6m gro vi truong hqp dOt xu6t, phrit sinh, bdt kh6 kh6ng: Theo NQi qui
lao ddng. vigc phdn c6ng nguoi lao d6ng rdm th6m gro thgc hi€n nhu sau:

+ Dugc sU d6ng y cria ngudi lao dQng;

+ 86o dam sri gid ldm th€m crtangudi lao dQng khdng qua 5OYos6 gid iarn vi6c binh
{Y*g trong 0l ngdy,-tru.drng hqp rlp 4urg quy dinh tu- 

"iel. 
in o trAo trtit6ng ro eill"*viQc binh thuong 

1n 
s6E? F* thgm kh6ng qurt t2 eid trong 0l ngdy; kh6ng q*i:o gi+

trong 01 thang vd t6ng s6 lfidng quri 200 gid tong Ot nam.
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trtr. Chric n5ag, nhi$ca vg:

- Chiu trrlch nhiQm tuin tra,.tr6ng coi, bio v6, git gin tdi san thuQc trrlch nhiprn
quin ly cta C6ng V, anninh rpt r.u tiruQc pham vi nghia ffang;

- Ch6 dQ tr6ng coi, b6o vQ, gift gin tii sin, an ninh tr{t tvlit|4l24gicltrang ngdy;

. , - Tr6ng coi, grt gin tni sdn trong khudn vi6n nghia trang gdm: M4t bang, ranh d{t,
hQ thdng cdp diQn, nu69, ducrng gao thdng, vtu phong Ban quan ly nghia fr*g, phdng
bio v€, cdy xanh hoa ki6ng, ciic phAn mQ, dlrng cp phdng ch6ng 

"hiy 
nS,nguy€n vat [C;

cta C6ng ty, xe cria nhdn vi€n, xe cria kh6ch vir citc tdi san k*r6c thuQc trrich nhiEm quil
ly cria Cdng ty 0 nghia trang;

Sip xtip, git xe <Lrne ch6; khdng dd nguoi tham vi6ng mg ch4y xe dlin cric phdn
m0;

- Thu tiAn git xe theo qui <tinh C6ng ry;

- Kh6ng ct6 nguoi ngodi vio bu6n b6n trongpham vi nghia tr*g;
- Nhic nh6, ngdn chin c6c hanh vi lim hu hai md m6, cdy xanh hoa kiting vi ciic

tdi san thuQc tr6ch nhiQm trdng coi cria nh6n b6o v€;

- Hudng a5n mract vd nguli thdm vi6ng m0 chdp hanh qui dfnh ctia nghia trang;
- Thucrng xuy€n kiiim ta circ tdi san dugc giao quan l!; chdphdnh vd thUc hi€n t6t

cdng t6c PCCC tpi nghia fr*g; tham gia di6n @p vi phong chting chriy n6, phong ch6ng
b6o lpt hang ndm;

, _- Qran ly,bho qu6n ciic trang thi6t bi, dung cg lao itQng dugc giao (n6u c6); qu6n
ly s6 ghi chdp, giay td li6n quan theo qui etinh;

- Treo cd, bdng rdn trong cdc ngdy 16, t6t vd thlrc hiQn nhiQm vu kh6c khi dugc
phdn cdng

Trong qurl trinh d6m nhiem ca tryc, khi c6 tinh hu6ng vuqt kfi6 n6ng xri ly ctia
nhdn vi6n b6o vQ phii b6o c6o ngay cho Trudmg hoflc Ph6 bO phAn c6ng trii hoac Ban
Girim ctdc.

--Xdy dtmg m6i quan h9 gin b6, thdng tin li€n lac kip thdi cu quan c6ng an d6
duqc hd trg khi can tfri6t.

DiCu 6. Yigc bio vg, tr6ng coi cic tiri sin kh{c

. T*9rg b0 phan dugc giao quin ly tai san cdn ph6i b6o vQ, c6 tr6ch nhi€rn d€ xu6t
d6 Girim ddc b6 tri nhdn vi6n bao vC vd ph6i giao ctlic ndng, nhi€m vy cu th6 cho nh6n
vi6n b6o v€ d6 xric dfnh tr6ch nhiQm.

Chuong III
QUYEN HAN sAO v-E

DiCu 7.

- hihan vi6n b6o vg dugc qd nghi ki,Ary tra giSy td, hing h6a, citc phuomg tign ra
vdo khu v.uc minh dang b6o v6, n6u th6y c6 d6u hiQu vi ph4m ph6p luat hoac vi pham nQi
quy; t?m gifr nguoi pham tQi qud tang vd biio ngay cho ngudi php tr6ch ho6c co quan
cdng an g6n nhSt dii xri iy:
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- Chit dQng nhie ah& nhimg nguoi eo nhfng hanh vi rri phar:r C€ e*sr b*c ar:
ninh trat tg thuQc pham vi dang b6o r.'9. Ndu th5y ngodi kha nlng xir ty- thi b5o aga;"= cho
ngudi phir tr6cli, dOng thoi li€n h0 co qilan cdng an noi gdn nfr6t O6 ptrOi trqp x'tt !y.

rRAcHtHHil%r csAr
Di6u 8. Trich nhiQm vflt chft

-.Nguy€n-tic: Nhdn vi€n 86o vQ phii tr6ng coi, b6o vg an todn vd Oi san duo.c
giao. N6u do thi6u tn{ch nhi-cnr, do l6i cria nnan vien Uio v9 d6n d6n hu h6r-rg, nr6t mat tai
san thi nhdn vi6n b6o v0 phii b6i thucrng theo quy dinh cria C6ng ty ho{c theo quy rIlnh
ctia ph6p lu4t.

- Tnich nhiQm cta Trucmg (hoac phan c6ng Ph6) b0 phan c6ng tiic c6 b0 ph6n b6o
vQ phai 16p bi6n bin giao khtii lugng hi-en trans tdi sin, Uriiit Ui...1,iu Cdng ty AC cac
nhdn vi6n b6o vQ t6ng coi, git gin vd hu6ng din, kiiSm tra nhdn vi6n thuQc quy,in thgc
hien t(it chric ning ntiCrn 

"y 
A"q" giao vd qui dinh cria COng ty. Bi€n ba"'gil kh'6i

1sonq, hiQn trang tdi sin, tfritit Ui... cria Cdng ty dii crlc nhdn vGnbio v€ tr6ng coi ph6i
gui vC Phong TC-HC-QT irc phOi hqp theo d6i.

- Cdc qin b0 nhdn vi€n khi dua phuong tign,
cua nh6n vi€n bio v9 thi phii giao nh$n cU the dC
b6o v€ khi xiy ra hu h6ng, mdtmfuttdi san,

_ . 
- Tru&ng cic b0 phan c6 quan ly phuong ti$n vf,n chuy6n cria C0ng ty phai th6ng

?aP _U_a"g 
bAn ban cho nh6n vi6n bio v€ hq t€n nhdn vi€n duo. c phen cdng kii lo4i xe cp

th6- Khi c5.ydu cdu dot xudt thi Truong, Ph6 bO ph{n cdng tiic ho4c Ban girlm ddc phii
hm giSy diAu dQng ghi ro ss thay aoi e5 nnan 

"ico 
uao v6 cho phuong tipnia ;6d. 

r---.'

orru#5ffi-rhHANH
Di6u 9. TA chli:c thuc hi6n

NQi qui 86o vQ gtim 5 chuong, 9 diAu; rip dung e6i vOi nh6n vi€n b6o vQ, crin bg,
nhan vi€n, nguoi lgo dQng thuOc cQrg ry vd nhimg nguoi li€n quan. NQi qui b6o vg c6
hi€u lgc thi hanh te * ngdy Girim ddc cdng ty ky q"ydt dlnh ban-hanh.

tii san vdo - ra k*rdi khu v.uc quan ly
xr{c dinh trich nhiQm cria nhdn vi€n
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