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cna..Cfi4.1utr..rflttll mLt I.lnnh .uun ttch vrl .e@.i.c.h .hu'1h r:ttu k. t

Chu'o'ng I

QLJY DrNH ( trtiN(;

Di6rr l. I'harrt r i r i ilt,i lu(ltg. iliiLr chinh

l. Phgnr vi tilt iutr,q:

- (]rrr elr0 nir rilt clrrnu ctlrrg tric clirrur lr ri htrnt tlorrl rirl ,li,r.. ililr tr-ir t,ri r.,,rrr
tr I \llll ntot tlrirnh r igt [)ich i rr ctlrru ich lttrr rirr \hlr tJe,

2. Dii ttt'rt'tt.q rliiu c,hr'trh:

il) ('1'11g tilc \ iiil tlltt blto sartt eric eirts t ir't r.' -,, I , , ',.r 1 ltr'lri: i.rrl
l-rittt: clttitn lr. xLt' lr r urr l;lrrr rlC.rr. r itrr l-riln cli. tiri licu liluic liirrlr lirlu]i. tr.r;ii., iiiri lrir ii
lrrrirt tltlrtgtuil e()rluiul. Ii.r n111.l:rrl)irlnlrrrtrltrigi,,,,,,,11''r l)tl .,i',, rr: :. ;.:: ,.
clitirrr lr r ii stt rlrrrtr-1 cort ilatr.

lr) ( ut)S l:tc lrrL, tt'ir l'l:rr, !tlnl t'iit,,-rril! \lr.u i.. li'. .:.. I, . :,,i .. i 1,

cltttc stt'cltiity iiri liiii liirrlt tlranlt irrrng tlrrri liiirll ltrilit rloiig tLi,i r,,i;ii i,

Di0rr 2.'l'riiclr rtlticrtt Llr.riur l\ rir thrrc hii'rr ci,nl tiie ran tlrrr. ltni lrii

i. (iilirlr tltle ciliti tl'irclr trhi0ttt eltrrnS ii'tlrrlrn 1., ril lr,riri r1,'rrr:, Lri., .,irrtl lii!.\i1t
lhtr" liitr trii trri L'irrlg 11.

]- I i'lttrlir-. irlt,rltLt i ( -l l( -(.) l lrlae ,lltiri i ltirri tlit'it !',',,, ,; , 1,,r1:it r.liit,ll r,liii,r
(iiiirll (l(lc trtl'c liCp t1 itrttt lr'. kii'rrr it'it ', 1 ,-iiii;rr :rri riu,. rilLr,- ir,,'i; ., ir r.ri ir'r :r tlirr, irr,r
trir ltri (,)tt! lr. l)ot1, tltiir tir citt'r i irLttrlis,i:'t rt l,,lri,.,rl rl ,,,.,, r! ,,:Ilitli lrli ,t:l
cltrit'ii; lrt) Pltirr ulltr ( irl:t tr.

-1 . 
'l |trtiil! tiii- jr,'r ;li:lrn c,, lnicit rilrie ir'r 1l-:it Lirti; r i: i , l, , ,. ;, . rrlrirrli ., i,

llteu (.)U. ,. lr.'r,.,.

'"1 Itrirl 1it,.' ..iti l',r.:. ,r)ii! 1it,lJt. t it.';: r:liiti. il'(l1r: ( rrt)rt l', ,.., ; i, ,, ,t,iir,t t,,:lt; li:,i
tlitttg tlterr eilc rltr, ,i];tir ;itl t.i:r\ .iit1 tri..

l)i0u 3. Irl e itLrc. nlrirrrn \ u L.irir ,, irll tliLr,. lirir tr.ir,( ()n!l t\
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('lirt e r'r'I'litii lritrnu uirrr:.1 i ii'c r.r erl g;11, ti, e lrtlt'. ( irrrr tr l"r,', i:i , ,-. ,i,. ', rr. t..irrr
nlrin e iic cons r ii'c tlruirc lirrlr r Ltc r iilt tlrLr- lrrLr trit

l. \'iur tlru'C'6ng lv cri nlrilrrg rrhicrrr \ lr cu tlr0 sirrr:

a) l'iCp nhAIt. clling ky r in btrtr rli'rr.

b) Irinlr. e ltttr i'n gilto t irn hlrrt tlrin e Ittr e lic rltll't \ i. cl, ttlr.'l:1 .rtil l.lii rrtr i
I' ii'n e itrr n!ttrili e .i tliirn rlu\ a'r1.

e ) (iiLrp lrtLorru I'lr,rrtg 
-l ir ,-ltLi'e-llinlr e ltf nlr-(Jtrlrlt tll l;)r,r ri,,i (l'rtr il,,u:-

r ice girri clrrr 0t t iri bitn tlirt.

d) lit'p rrlirlrr r'iie rlrr thiio vrn bitrt trirth trgLtiri c(r thirri (lri\ e l \rln \r't.
iltrr il. ls hlrr hirrh.

tl) l(iirrr trir tlrt lhiLe " hirrlr thire r ir l..i thrtilt trirtir hr'r', .,iii ., \ ir ri:r.:\.
tlriing. rl..rrrg rliLr.

c) I)irng I'r. lirrrr tlrtr trrc phlit hirrrlr. e liini'n Phlit rri tlr.,,ti,,r t t-i r-'lrirri'i:

PItrit r urt blrrt 11i.

g) Sip '.ip. lriro rlr.tiut \ i pltrte r ri r icc tt'it ctttt. \tI rlr.ltti: i',ii I r.

h)(JLritt lr srj:iiclt rir c,r stt tit-t lil-:tt .l;in.! k.\.illritll l' ' ,;, i'r, liir ilrtr
^;ilru ei1-r .-,.':.ii-r gi,ii tlri.-:t,- giir t[i rlttirtig el]o elttt htl- r'jtr! ttltitti. r i,,tr e lttr,

i) Ilir,l rlui.ut. stt rlrtng cr',n cliiu e rtit ct) rlLl.nl \;.1 e l'rt l,,lli ,-,,., ,i t,r i'it,r.

k) .Ap rlrrrrg clic tharrlr trrrr Lltrtl ltt.lc. cirng nghc tht-,n:,i,r ,, lr),. )ir,,:rtL.

i irt tlrtr- lrtir trir ('frts tr

l. L.trrr tt'it'eo'(!uiln cii ttht-r'ltg ttlti0ltr r tt cr.t llt0 slrtt:

tr) IlrLrinu cl.in crin bo. ctirtu rtitan. rrin elrite It't)ttl (',,t,-'1) l.'r'lt,,'r) \il
.ltitiirr [ri lr0 stl. tiri licrir uiao n01t ilto ltt'rt trir IIii'rt hlrrtlr.

lt) litrr tltip lii, str. ti'ri lrctr tltrt ltlrtr ttr-;1r ltttt r:tl liiit itit irr,,ir tt,irii

')l'ltlirt lr,.ri. elttttit ir. \..it tl tttlt ut,r tri. llt,lrtr l.e. ,iI r. ,. r,' r'. rt; irtlr

tl)iliro clltrtt bi itLit. lttt toittt lto:tr. tltt li0ti.

ct) Phrrc r Lr r iuc lihiri thir'. srt tlrtn! h0 str. ttii lictr iLr'rt lrrl

r) l.trlr ,.'ltt.,rr ltt') .tr. ilri Iii'Lr tltitirt' tlieti tti,l. Iriir r, rt lil,.,. iLr-'ii r':i'. riiii tii,-

riirr !tLrr tir lii'u ii,-it r:ii tri.

Diiu .t. Ci n bd vitn tltrr r':\ ctirt bQ ltnr trir

NgLrrri i.lLroc [to tri. gilttr nhicnt vtr li)rr cone tiic vittr tltrt. ltLtt lrir piriri l.ir, riitttt
ti0Lr chudn ltghiep vu eria ngach cong ch[rc. r iein cltirc ttsiitth ran tltit itiLr tt'[t lltt,$ rltt.r
dinlr cr-u philp lrrat.

I)iirr 5, [Jao r,.1 hf rttiit Nhi) tttrl'rc lron!] et\ttg tiie \lill tlrtl. itttt tt'tl

l \1t.li l.ttrltt ilt'rtlu rrglriclr. t tt t c r ltti lltrt' iLrrt ttir r-Lt;'t ( irtlu I' iii'i' 1'l':'l ili''" tirti

rliirlr crrrt ;lhiilt irrlrt lti[tn ltrnlr ri illo rt iri nrlit .'tut \lri Ilttt'i('\:l \l],i\ 'ir:lit ,.ti i;r1., ,-1l"'

rt.tr .
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2. 'l-rutrn-u. 
cerc [ro phan cti triiclr nhiinr clr.rrll't lr virn biirr rl,'r rnit tLri it nrit. trii

rttat. rnat. C'iirt bo. i'i0tt clt[tc litnt cting tric ran thrr. lrrtr Il't-l ct'r rrltirlnr r Lr Plriri c;.rnt l.e't

bdo vc bi rtrtit C'ua Clon'r tr. bi rnat Nhir nrrti'c thco cpn clirrlr cuir plriip lrrit.

^ 
(lh u'o'ng I I

('ON(; 'l-A(l \,'i\\.- -I'Fltl

I/ SOAN THAO, BAN I-IANH \,',AN 8,,\\

Di6u 6. Ilinh thLrc r,iin biin

Ciie lolri r ltit bittt hirrrlr chinlt ctta ('0rtu tr ['xrn Irirnlr tlrr,,e ril ..()iit r ir rlirrru tlrco
qrrr clirrli tai ilr[rrrg tLr Iiiri rich sri 5.r,]005,if i f -flX\/-\'l,t i) ,;,,;11 (r(r rhrinu i ,,i,,,
2005 ctia tio Noi rrt vrr Viirt plrorr,u t'hinh phLr htrtirrg rlin thi tirtr. iir Li rhrrit tl'irrh t',ir
vln ban.

Di6u 7. -l lr0 thrrc ra l.,i thrrat trinh lrirr riin brrn

\ic tlriitlttl,,'rir !'i tlrtrlrf tl'lrrlr hirr rirr lrtrrr ('1li r'()rlirll] r1,, ,. ,i,rr- i,ii.tr i-lir1:: iltL.ir
rlrlr tlirrlr tr,i l it,rrrr-'lrl li,.'rr trtli.o .: -'irr)-, i l l l-li\.\ -\ !,i i,

I'hti iLtc i i'ttt tltu() (.)u\ chtl Irir lu rrritr trirrir hirr r.rrr ir,iir lr,r,rii ,.lrinii e,iii e,r.:tlttilll lrlrrt lt;rtrlr. gtrin.

l. I'hir lLic I lirrttv eltir riet tit trir) lt'lri ri11 hirn lri'rrrir.'lr,;,lr,.:i lrrirr:.:i() (i() !-i\
.1rt:rr.t [..irr lrlr,tlr l

l. I'lrr.r ]t:u li: \ti tlr', lr,l tri r'ilL tll,il)lt lrli;lir tlr..ilrrir' \ aur l,,rr,

,l I)htr ltrc Ill. \1iitr tlrit rit .:lu tiit rrirrlr lrur iire tlrire rirr t,ri,r iir i]ri tlrrrr'lrrrl
Stt tt.

l. l'ltrr lirt l\': \'l ri ,r clri, ',ir .lti tiii ,r'i1 ;1 l'r;1,, iir i;iii,- i:. i.., i ; 'i., i:ri1. 1,.,1
5ir().

i. l'lilt ltte \': \lllLr r;:rtlt i-rllr ririr i;lr,i i.l i;rirr:ilr \llrl i...ir r ,, r!,,rri l l r1.,,,,,,,,,
l"l)

Di6u U. Soitrr tlrao r iirr lrlir

C'lin h0. r'itn ch[r,c rlrltrc giao thrr Ir giiii qtrr Ct ho srr ll'1ru liirr .olrrr tl'llro r irrr biiit
hirnh chirlh tltirrtr: ilttttrttrl tlttr0e plurnr r i clr[Lc ruing. nlriirrr \ ti r'{]ir ( r^\ij!r tr t.ltiu It-ir( lt
rrhiirrr rc noi tltrnil. tltj tltirc rirn lttrn. Intrilts u;it'ltt'r pltlirr:liu i.iil :....11 \.1..1i,-.rr ,..itinli"
tltrrcl tt0i ..ltrttg r i l''' Itl,ttr rtglrr trrtri tirrit! rriri iirir,,, uilr i.i1 l,l,,i. . ,.i; ,,',i i;lt, l.,i;j r,iilip
lr'()n!r Phni lir nirlii o'cLirir ntir ll'lln,,.

Di0u 9. l)rrrit l-run thlr.. strlr chirir. [rtl:Llns hlrn tlrrr,r.llr ilLr.,i.i

[]ari tliiro r irn hiirr tltroc p]rirr corrs rirrr it tlrco tlrri lr.irrir:

- Nlrarr t i0n tlrtr.le uitro tltrr lr. siiti tllrri,t ltitr r,r tlut, iii.,r .,,'i, ir,.i r ,,rii lr,ll
- I rirrlr ti'tl(tltg ltollL i)h,'1 hp pIilr tlrilrg (it.ltr \ i.i [^, rtlr:r.,.

- I rirrh lir tltr:o tltilrl crrr cn.



- Nhalt viC'lt riin tltlt sittt lihi nharr dirr.rc lto srr. rirrr lrirn rllr drrrre n1111,i1 1r,tlr.lrrr
cptr0n lir. tlttrc Iti€rt ra sodt lai lan cuoi r i tlr0 th[Lc (rrcrr plill hiin ',r , rt. []lr ,.i,r ntlti
lrir pltan soan thrro stnr cltira liri):

Di6u 10. l)tinh rrriir. rrlrilrr hurr

l. Vi0c' soatt lltito rittt llrn hinh elrirrlr lhirrrg tlrrtilnu rlo clirr lr,',. tlriiir ' iiit tiirtr.
g.iirtl giai qin0t cirns t iC'c tlttrc lriCn. ['r'rit'ing http rlrn llrrr e uil lalnlr tlr.!,, ,iLriir- .lli iilrl
blrng brtrr r iCt tirr rlr iltltle siirtr clto ho plrart riui tlttl tllrnlt rllrr. Ilti \ r.:. .i,,,'', ] r\ \ rri

lriur Ihili cl[lng tiSttr e11 r lin hlrit tlr ro. rlL'rn:] [hl lliLrc r i ki tlrLrit tr n'i i,.r , , rr r.rr

Irtttrng lrtrp pluit ltitrrt etl sai stil lroire I'lrtlitg ii,r'lutl trirr! lrirn llrlto lirr r ,.t:r,,r tl,:lir rrilrr
phui ltoi lai n-stt(li s()i.ur thii() itoite nurtoi tlrriet i-rlin tiriro tltl

l. \harr lrlrn,.lirrrrt:i, lrrtirrt rlr,r\ tiirriry,irrii llil:rlr:

It) St) ltrttttg t ltit Lrlut ttlultt i.;ttr tlt' f.i1;11 lnutlt ,lu,rt \,rr (ltnlt ti.ri .. , i iir'.:
t.ri ttrri ttltlitt r in l,.ttt. tttlrt Sui rlr'rt nltt.'u r()i nlit llrlllS \ in l,lrn klt,,tr. i. ,,r, ,l,rr'lr
:liclt thi bo plrarr soltn [ltlto ltlrtti co ltlttt ltte nrri 11lf i11 lic'rtr titco tlc ltttt tr ,,:'rtr r.lrrt

b).1,1 tli nlrirn pirai rlrtt.re riic .l inlr trr tlrc 1r'ons i irrr i-lirrr irrin 1r!ir', r'rr ! ri \;.1 ;1 l'r.,11

clrr gLri cl€n co iltlttt cri clrtte nltits', llrilnr rrrr', r'rr ',ilri .1'1r.'1 tir rirt'r c iirii. ; . ,, ;'i .,i 1,,,i:

tirLlt lriin. uiltnr .r11. kii'nt trlr lie rr (lull) ([a'n rtrrr riullL \ lln h;.rrt 1.i1,r1,1' ..1,,

l.lti,ttS rLri ttltii'Lt l,,rtl,-llrt rtrtlr ti,li rLti)tt!.l',tiilrtl urti,.litr .,r\ (lrli rr r '.r1 r',,.r1;-'

titttirr pltanr r i tliiti clirrrlt r l lrcn rluilri rl!'rr rrrli rlitrts urri.i \ iirt i)rrn

l. (iin girt hi lnitt lt0i ,.1 ttttt ritn birtt tlt tlttie lriCrr tl,,rtit niiii. rriririrlr,,rr rlr.,, I'iii:l
ilr,'i airrrr ,,lu\ (lulli

I Vir'u ttlt.rrt lr:rri i lrn. I':lrtr trrl-rl l,r l.url, rl;r,.) rlu\ r'[ ,.lir,lt r.l rl , . . r i,

..rr .lltr ,littli \ t' irlrt, t ," lti lllill )\11.1 lltrrrt

lii0rr I l. Kir'rrr tra rliir lrlrr trrlrir- liirr lir irrrir lri\rrlt
l . C.i rrlran s()it ll tllirr) r itrt hltrr rtlrrti I'icrtt tt'lr r ir ulriLr ttiir'ir irltitiL| ' . : ri lr,

r, iiit rrr')i tlLrng Vlitt I)itrt

I \lrilrt r i.:rt r.ttr (lrtt t l lr';ie ir riitiitrr l,.iiilu tlil \.r Irtrrlr tltttt ri\ ,r ,' ,.r ,rrr.;i

tr rttli i-,in i ir tlrrr tLrc l-rirtt lrirrir r lrt i-rlrrr.

l)i6rr ll. Ki i irn hlrrr

,'..\r-lr.trlr Lr Itr\ 5(I. \ iin l'llttt rltLrt,, ,lt't11,, r.,rtt tlitt .t[r ( rlttt i1. :]ir1rr . ,

, ,,,, ri.li, I trli tl,rrru tlr,,r,lr r i.r,:

- (,ilirtr clrlc:

- ( ie I)ll,.'r ( i,.'tlll ,1,',. 1.r hr', \(I. \:ll) ill.tti tiliil litlll r,t.: t',rll" Ili, ti', ' r',i,l,i ' ,'ll

- n.,iirrt :()irl \ i.lrt I'r irtr- ij,) :{) \, iilr it,tii lltil.re ririrn .1llri'r, t ii;, r ,

. - lt'titlri phirn!l l( -li('-(.) I !,r tliillt lirilt rrrt'r1 ru rIIr lrltt-r ttl,L; ::i.'i'. ;r,,ri ii,rt)
lie lr l;int r rte tLriri. lltriiiu hiio l.li't lttitt u;.r. i.i ltt.,rt r ii ilie t rin hrut Lit,i, .',, i :, , i ri,

Iti otli\ L.\ \,,,\\ t],\\

ar-
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Di6u 13. 
-l"rinh tu qudn ly van ban d6n

t6t ca v[n bin" kti cn dcvn. thu do c6 nhan gui d6n Cong t1 (sau da1 goi chung
lir van bnn d6n) phai ducrc quan l.r, theo trinh tu sau:

l. .l'itip 
nhdn. d[ng ky r,'an bdn d6n.

2. Trinh" chuy€n giao v[n bdn d6n.

3. Giai quy'6t vir theo d6i. don doc i,i€c giai qu1'6r r,in btin dOn.

Didu la. Ti6p rrhdrr. dAng ky' r'an ban d0n

t. Tdt ca vin bdn dOn tai co quan dOu phzii duqc quan. 11 tap trung. thOng nhAt

tai r,dn thu'cua Cong t1'(trir truong hgp co qr"ry'dinh khac). Tat ca c6c loai van ban (k0

cd tvdn Fax. vdn bhn duoc chLr1,0n qlla m?ng va r,'an ban mflt). cltvn. thtr gu'i cl0n C'ong t1'

dugc ggi chung lir van ban d0n.

Van bdrr dcn ttr rr-roi nguon c10u phai cluqc t{p trung tai rin thrr dr-r lartr thLr tLrc

ti6p nhan. dang k, r,do chucvng trinh cluan lj vin bdn va ho so ctia cOrrg tr.

2. Vail ban c16n chur 0n ph;it q,ua .nr;iy Fax hoac qua rxang. .lin be, r'itn thLt cirng;. ).
phai ki0rn tra ve ser luong virn ban. so Iuon-s trang cua rnoi vitn biitr. \.\.... l-rLLtrng hop
phat hiQn co sai sot. phai kip thcri thong bao. cho nui gu'i ho[c b6o ciio nsLrtvi duirc giao
trach nhiQrn xeln xet. giai c1Lrr0t. Van ban den loai nd1 cirng thuoc cli0n cliins kr t4i rirn
thu. doi vcri ban chLry'cn ph,at qua nriry'[rax. van.Lrlrn clcrr.churCn phlit rlr.ri-r rnan-s. trong
truong hoJr cAn thi0t cti.th€ in ra r,a larn thu tuc cking claLr "D0n". [)i'n khi nhan cluoc

ban chinh cua ban liax hoac van biin chur 0n qua marlg. nhiin r ii'rr r rin thLL cirng phai

dcing claLr "l)€n". ghi so va ng'ar c16n (s6 c1€n vii ngrr d€n la so tlr[r trr r it ngair. thiirrs.
ndm dang ki'bari Fax. r,'in ban chul0nqLla i-l+ng) ra chul'cn chr.r lrc phan hoirc ca nhan

dd nhan ban Fax. r'[n ban chul'€n qui] rnang.

3. NhD'ng van ban clo can bQr chLrl'en vien di hop rnan.,ri lroirr nhtin tnrc ti0p
phai du'qc dang ky'tai van thtr tru'ric khi xrr lv thco qur dinh. Nhinrg riin hdn dOn

khong durJc dang kj tai van thrr. cac bQ ph.in. cd nhirr khirng cti trach nhiirn siiii
cpr10t.

4. Van ban d€n thuoc ngetl nao phdi dutrc dang kj. phait hiinh hoic churin giar.r

trong nge),. chflrl nhat la lrong ngdl larn viOc ticp thco.

5. Cac bi r,In biin cl0n nhAn i'i6n van thr.t khong btic: hlro c()rlr ui"ie l'ri rirn biirt gLLi

cho to chuc Dang. cac cloan th0 trorrg co.quan vti cac bi rarr l)itn slli clich clanh ngu'iii
nhAn. clutlc chu10n tiep cho ntvi nhan. Doi rtii nhr-ing bi riin lran grti tlieh clanh ngtLoi

nhin. neu lir r,5rr ban lien cluan cl€n cong ri€c chung cria ctr clLran thi ei nlrl"in nhan r'rin
ban cri trach nhiem chur'8n cho i irn thrr d0 dirng k1.

6. I)oi vdi nhirng bi thu giii clich clarrh ngucri nhan. r'[n thir cui tnrc ti0p t13n t0n
rrgrrcri nhAn: saLr khi co - ki0n cua ngu'oi nhan tlii vln [-ran phdi drro'c chur 0rr tlOn r fui

thu de dugc dang kj va xri [r' ti€p.

7. I)6i vtvi nhirng bi thrr co l<1,hi€u mat. toi rnat. tur€t nult hoiic cri -shi 
"chr

r-rgutri c6 t0n tntii duoc btic bi". r'irn thu chr dnns kr ri cl-ru18n deu nlrLLiri nhan hrri-ic

.')



n-euoi co tr6ch nhiQm xu ly. Sau khi xn' l, xong. cdc v'dn ban tr0n phni e htrr cn e htr
nguoi duoc giao trach nhiern qudn l, theo che do bdo cludn tdi lieu nrar.

8. V[n ban khAn den ngoai gitr lam i,i€c. ngirr 16. ngar nghr. lritt, rer C'one tr c6
trach nhi0rn k, nhdn r.d hdo cdo ngal'veiBari Ciiam d6c d€ xu'lr.

9. Khi ti€p nhan van bdn cI€n. r'dn thrr phdi kiern tra ve rO lrrons. tinh rranc bi.
noi nhan. d6u niOrn phong (n0u co) dic biQt luu 1'doi rdi nhii'ng bi thLr eri dir khin.
ni6t. V[n ban d6n bi thieu. rach. bj boc. hoac varr bdn b0n trong kltong cl[rns r tti so ghi
ngoai bi. ncri nhan. vin bdn hoa toc hc;n girr rna chLrr Cn dOn nruon hryn thiri gian ghi ,.r

ngoaii bi hoac trtlong hcrp phat hitrr sai sot. ran thu'phai kip thoi thong [r.ao cho ntri gu'i
hoirc bdo cdo Tru'cing phdn-e TC-LlC-QTrcrn xct.gitii qLrvCt. rr0u can thict phiii lap bicn
bitn cti chir k, xiic nhiin cua ngucri dua viin biirr cl8n.

10. Van ban dOn ciLrcrc d[ng kr vAo so clarrg kr iiirr ban dcn hoiit etr:rr 111-1 11;,,

van barr clen tren ruav vi tinh.

Didu 15. 'l'rinh. chur,6n giao van ban den

l. DOi vcri lopi r,6n bdn clcn co 1,cu cdu giai qur ct cong i iOc khan. nhin r iCn r in
thu thu'c hi0n ngar thu tuc dang ki riin birn va chur'0n d0n ngu'tri phtr tnich linh rrre rlc
xLt 11. sau do biio cao l4i Giarn doc.

2. Ddi voi lo4i vdn bdrn d6n binh thutvn-e. vln tl-ru dang k(. lLrtr siir ban chinh.
chur'6n cho Gi6rn d5c ban photo de chi dao giai cluret.

3. Can c[t r,iio j liien chr clao giai qu1€t. rthdn riin rlirr thLL ehrrrr-rn tiip thco r
ki0n chi dao.

4. Vigc chur€n giao ran ban phai darn bao ciic r,0u cdu ri tinlr ehinh riic. gii'
gin bi m4t nQi durng van ban va pliai du'qrc ghi nhan rao cliLrung tr'irrh cluan lr rirn burr

iii ho so cong vi€c cua Cong t1 (hoac vao so chr"rr0n giao van ban).

Didu 16. (iiai .pr1er ra theo doi. clon cloc viec -uiai qur0t rarr bun tl0n

l. Giam d6c co triich nhiclm chr d4o giai qurr€t kip.thrri viin lrari tlcrn. I'ltii (iilrrr
doc du'oc (liam cloc phAn cCrng truc ti0p chi clao gidi qur 0t cac r irn barr clin thrrOc ciic
lirrh vuc duoc phin cong phu trach.

2. (tin c[r'noi dung vdn ban c10n. Giam doc. Ph6 Ciiirrn doc gilo ch5]cir,binrh.tn
hoiic ca nhan giai clurr'€t. 

.l'nrong 
cac b0 phan phan cong cho chur 0rr r iirip:ril'i.o"irhiin

niinh nehicn clnr. giai qLn'ct vdn lrdn dcn thco thoi han qul dinh cuu cirng rr .

3. Trong cOng tac xu l! l'iin ban dOn:

i.l Nhan vi0n lan thtr. sau khi larn cic thri tuc tlirrg kr ran barr rlcrr rl ltrrr siir
biin chinh thi churcn ciic barr photo cLra virl hain clcrr cho hLr kr (iiirn tltic.

. i.2'l-hLl k- (iiArn cloc xenr xet toarr bu riin ban den ra trinh biio rtii (iiant doc
r,€ nh0'ng r'[n ban d0n.

- Sau khi c6 birt phe cua gi6m doc. Thu ky' Giarn doc chul eln r irlr lrirrr di'n e ho
cac bo phdn. ca nhan girii cluy'0t.

-.I'lieo ckji" cJ0n doc ri0c giai qu\et van barr clen.

,
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. J. I rrrirrg lrr.rp r in lrirrr rli'n l.i),',1i1, .,, \ r: u uirl r i' tlriri lilrn ir.; ir,i tlrr t]iiri lr.rr rilri
qrrr i't liltirrtc clrrir I -r ngiir larn r ice

Didu 17. I rinlr tLI (luar) Ir r iirt bart tli
'l-iit ca rin [-rr'ttt cli crra ('ong tr phiil lt)nh plrlri rlrLoe tlrr;.rrr l.' lrrp 111rr:,. llr.n!

nlrit tui rlirr tlrrr crrir ('orr,, tr tlreo tt'irrlt ttl slrrr:

l. hicrl tnr rh[' th[Le . hinlr tlr[Le r r'r Li tlrrrilt trrnh lrlir' ,,11i ..i,. I..( ltre rr r ir nllri.
thiing. r.tlu'r.t ctrir r lin hlrrr.

l. [)tins rlirr L't)ng tr.

3. I)irrg ll r itrr l.rlrn rli.

J. Lrlnt tltu tttc. chur tn phiit r i tlrco cltii r iie cltLn in plr;it i iirr i,rrn rli

5. I trrr r in lr,rrr tlr.

Di6u 18. ('htrr Cn plrit r rjn hrrn tli

l. \'irt hltn tli ltllti tlttt.re ltollll 111',,rli tlttr trrc r in tltir r,r !, ,', 1q lrir;,1 :,,.,,r', tr\,r -1

nuilr. charrr nhit li tl'()lt! r)!ti\ lint r icc ritlp rlrr:o.

l. \''itrt hlttt tli r'ti llri' tlurtr' e httrirt e lto nrli rrltirr l'r.rn.- r. ,.,.ri li'i iir'-il ,.1,.i.i

i)riu),, rlC tlrirrr! lirr rrli:rrilt

Di6u lt). I rru rllr bln rli

l. Nlai rittt lrittt cii tltt'r.vc lrtLr ltai bln: l]itn goc ltrLr t.ri rirn lltrr r:rrtllr,rrr. rlrr',.,. ..i,',
r0p theo th[L rtr clting l<1. ntbr lran cliinh lr.ri, tr,,,i ho so'gili tlLrrih utrr]! i ii'c ri rlrrr,rc

chuvcn giao cho bo phan lrLu trir tlrco tliiri han qrrv rlinh.

l. Ilan ltrtr rrlrilnu r ii
cltttvc irt l)itn!I rnrre bt-\rr rtrzrrr

ll blul rj uiill tl'(.)t'l g r-rilt ('rlnu 1-r 1lltlri tlri,,..ir i,.itrr-l lilr) ri',i ,, lr

S

I,

Di6rr 20. Noi tltrnl r ii'i llip ltir s,r i;.r rtrrr citr tlOi rtri hir \o riiirir i,,,

I Nsrir r'tr tlre :

lllt clr cilrl i,\)" r-iti, t lii'1.'. ttliliti t ir'n l. lri lirrr r iie e ,; l'.,r , rr,r:r ri, ii ,.;ir-, \,1i..:
Slil-\ t(I tlr'tt 1-rl1,li r'r') tt'lrr'l: rrllicnt lltlt lri,',,r eiirrl r i.ic t;.ilnlr lltrt: ,l ,, rl,,rr iriiit it,ri riiriit
riop r iro lrrrr lri, itii'rr lrrrnit.

l. N0i cluns r icic lap ltO str lticlri !rirrih:

tr) l\4tr li0 str: ltittt!l ttiitti. ulitt.'[L rii,r illrr.tlr it)rri l'i,', ,(),.rr'. i ',', ri ,r'Lt( illur.rr'\lr':tlltte tl'ctlll,' \ir-re tl tl'(Ie 9i t()- tttir i .,iri ]'r1r. i:iirtu niriti rirli ,-lt,r'i ,, ,'j i,,, l,iir lt,, .ii. r..tiri

ticrr rl[' llt) :() l['rr l-.jtr r.li rlililll l_r ,,.iri i..'n iruJt ririiilr tii.rr .,.,r|l.: \ l. .1, ',.'l |l,'\r]ri i'riil
ghi ril tiitr tlc litt s,.r. ltoltg t1 tiii lt'urit ui;ii .trr-rit tirtil r i.1.. :',-. i;,:i , rr i tliiir r. ,r \.,rr i,lrir
ltinh thiinh ctl liCn rtr.nn \ r'ro lri;1 lt,\ .,,r iltj

IIt/ t-,iP Ho
't-,{ I

o Fll[r HA\..t-l \/A (;1,\o N(]t, M) s(].
tEt \'..\o t.t,'t rR['c'r)rr;'l i
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b) 'fhu thap van bzrn dtra vacl hri str:

Can ber. r'i0n ch['c cti trirch nhiem lAp trir str cAn thrr thap tlar tltr ciic rrrn ban.
giiir ttr vd cac tLl lieu co lien qLran clerr srr vi0c clLloc ghi san t0rt riio hia lrir .o.

- Cdc viitt bittt tt'ong ho so'phai tltttrc sip rC'p tlrco nror trinh trr lrt.rp l.r. tirr tircrr
diic diern khac nhau cLiit rirt ban clc chorr nrot ciich sip xep ci.,c, thiclr htrlr

- Ket thuc rii bi0tt tttLtc lto so: lihi corrg r i€c gizri qLrvtt \onLl thi lri, :,r e irns kL\t

tlt[rc. cons chfrc. r iCn clrrrc cri trriclr nhi0rtr lap lio sir phli lti€'nr rrlr \t' nr \.'t. hr'r 5,1111,

ttlttitle riirt biirt. gial tir cirn tlri6u vii loai rl riin l'rarr tr[rng. tlru'a. [ran nltirlt. ctic lrL iietr.
stich brio kh0ng carr cl0 trons hir so.

i. Yeu cALr doi r tii rtr0i lto str drrt.rc lap:

- l-'lti str clttt.rc la1-r phiti phan iirrh c1[rng ch[rc rrarrs. rrlti0rtr \ Ll e u.r ht'r phirr ltirrli
tlrirrrh lro str.

- Viin [ran. tai li0Lr cltrttc thu thap r iro ht] so'cti srr li0n clirarr.clurt .lr..' r,ii nlurrr i ir

phtin tirtlt c1[rng trirrh trr clidrr bi0rr cua srL i,iOc har trinh trL giiii clrnct e rlnr r iue .

- Van biirt trong ho stv cti gia tri hiio clurin trrtlrrg cloi clong c1ttr.

- Sittt khi gili .1t,..11 \()ns c(),tg r i0c. Irti s() uiai rlLrr ct cring r ir'e . lrrl pltilrt r irri
thtt cii triiclr nhicrn l..ii'nr tra clirrrlr nrtrc. thiinh plran hti str rir clu'u rirrr lrrr lrir Inrirrr::
l11r1t ttlttt'ttg Ito :rr ttltrts tl'tlt!L girti tloarr urip r. llil 1 ki['rr lroije trir,, tT{. l',1r,',i lii.rl' rri;i
qtrrCt. tlti chLr-rCrt r ii'rr rLl' h h[r srr, cirt thc lrifn.phiirr glri cltrr trorrg phiu'rr trinlr tli rhrr
thtr chur 0rt giao ho so lai clto ckrn i i. cri rrharr tit'p trrc titco cliri. lr lr.

Cr)ng ch[rc. r i€n chfrc pitiii tlrLrc hitrr rrglrirrnr t[rc crie r;rrr ilirrlr r i' e r'rn: irir r-luirn

ir tlri li0u tai c(y rluan: ti)i liCu lrtrr triL ;lhirc r u cho -rCtr eatr c0rrg tiir e iiii rIr'ng cii rrltin
ltltiti clLLtlc xttp rep gott urinu. l..ltttit ltoc. titn clrti eilnu t.ic trir e[r'ir I'lrlri tilit .ir ,luri:l
lhe o qttr clirrh r l) c,) lriitr cprl.

i)iiu 21. (iiao n0p ho s(r. titi liirt rati lrltr trir c()'(luitrl

l. lriielr rrhicnr eul erie tlrln riri cii nltirilrrrng eo'11L1',,,

lr ) ( lic tlrytl r i tt'rtc thttire r i cli nhirt tt'ottg a,.r'., ,,,,,, plrlri gitrir lrr'ir rt;iir :r: iir) rrr.
tli Iierr c(l giti tri ltLtt tt'it t io ltttt trit liiin hanlr cuir e ()' rlt.lrllt tltc() tjr,it ir.il rlr:tr),. !irl',
ilinh tai l..hoirn I [)rctr nir .

b) lrrrirrtg ltt.llt elie (l()lt \ i ltoir'elr nlllrt ,irt uiir liri rrlrilrr.f llu .,,. lr,r lir',, ,i.r rlr'ii
ltlttt itt"ilt lLrrt tlti ltlrlri llilt tlirrtlt ttttte StLr elio lLltt trir lrii'n ir.lrill eirlr L(1 (r,l.rr irlirr:r:,tliirr
hl.rrr !.iir lai lilrirrru rllrt.rt rluli ltiri rrfrilr.

c) ('iin ho. r iirr e lrtrc I..lti e ltttrcn eortg tlit'. tltiri r i.'e . rrulrr ltiririlr- r ir. rl,, l'r,r,r

hirrrtt xlt lr0i phli bi\ri giito lai toin bir hir so. tij lirrtr r-'lto (.tlng ir ltr:'ri ,,,1,;iri l..i rilirt'rr.
i.ltirttu tl tt'trc uiit lt,l s,r. tiri lir\tr cuil er) tlulrn lit rn ctrit i'iurt! ltoliu nl.t1t:,r ,.rirrt trr iluitij
l. ltltr'

l.-llrili ltatr gitt,r rrolt liri lrcLr rio Ittit tt'it iticrrt ltltttlt rltttrc t;ttr riitrit irlrLt iirit

a) Iii liCtr lranlr chirrh. tii li0tr ulttir crr ll(lrl ri',lti.rp \ u: .irLl l,;( ' ,i, Lr tir n,riii
uirrrg r iec l.0t tlrrrc
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b) lai liitr nghitn ctrtr I'liolt ltr.ic. it'rtl rlrrrts, lilroir ltr.rc \ ir {-\,1!t rrrlri: :.irrr nlirl
niint licl tit rrtinr cong trirrh clrrrrc rrghicln tltu clrinlr tlrtrc.

c) llji liCtr rir rlttng ctr ban: .aLr [rir tlrrinc li0 tir lihi e [rng tlinlr tlrlilc (lu\ e I t(,,ur

cl) ('rv str dit li0tr. tlli liCtr irrrh.;rhinr cli0n lrnh: rrri-cro-plrirn. t.ri Irtirr !.lri llnt. glri

hinh r i trii li0tr l..ltiie : siru l'rlr thrirrg l.i' tir lihi e irnu r iie l.rlt tlrrre

i. I ltu tuc Sirro rtop:

Khi giao nop ii\i liCu phlii laP hai lran "Mtrc lrrc hir s(I. liri lrir, rrr,1. lrrrr" ri hrri

biilr "lli0n bdtt uiao nlrarr tii Iictr". ('lc lro phriri hoit cli nltirr !irr,, i1,',1' lrrr li.'rr r ir,r 11111

triL hicn ltirnh crrl ('t)ne. tr s.iir rtroi loiri nttit hirn,

t)i0rr 22. 'l rtie lr rthi0ltr tloi r tii r itc lip lto str i ii g.riro li(')p ll(:) \(). i,rr li.'r i iirr 11111 trr'i ui)
([ran

l. (iiarrt clOc cht clao l-t'tttrns phitrtu l'('-ll( -(J I lroiic nlr,lrr ., it'lr \ rrr tltr: tlrirrtr
tlltILI lap l',e htlaclt ltijnc ninr cli bir,, rlunt trrcrn lilrli thtre l,ia',.t t,,t r.t,lr! i.rr'rlrliln I\ \ir
hoai clong r lin lltrr. lLLrr trir criu ctr rluiul.

2. lrtttltg lthirttu l-('-llC'-(J I hor.rc nhirr r iCrt r rrrr Il)rl e ,', r]lrit'll ', ri

rt) IItitttt tt'rtt'tt clttt (iilini tloc trons r i0c clrr rlao- Lii'rtr ti'.r. ir, ,,r l: ,lr'lr r, it'. llrI lr,,
':s(I \lt !ilt(i 111'r1r 111r:tr. tit i liitr rittl ltttr trii Itrirr Irirnir rliri rrji ei'lt i--, :,it,lir iititr,, ( t)tl! l,

tlI IJ e ltrrc tltrir lricrt r iec lap ltt'r :t, \.r !ilrrr rrrll'r ltrr :rr. i,r1 -, , , ii;u ltal l;i"'ir
hirnh tli ('0ng tr .

. i. ll'tttrttg e lic bo pliin.trtrc rlttr0c chirr tnich rrlticrrl Itirrrr ( ,i 1,, ,i,,. \ t' \ it'r l;r1

Ito str. trtto tltuttt t it giuo n01r ho so'. tiri liCrr crrlr ('tlrrg tr r iro lrrrr lrrr irit'rr illirrlr.

-l . lr-ie lt ttllie'nt etta elir.t l',ir. r,lrlln r iirr. liyl lrri srr etlng r rr',- tlrrrrr t'lrrir iirnl lirt,t,
I

tltt1. uilll titli t'1.

j. lraclt nltririt criir ltltiln r ijri i irr thtL. irrLr li'it: f ,r lllii ii llilte lii ltii,,rr- ,i.rtr .,i,,
clic h0 ltharr r li ciitt iro. u:i'itig rtltin i iCri lip ltir :rr e tirlrt .,16a tltco tliiir:l tiir., ilinlt

t\ / (Jt \\ r.i r \ st't)t \(; ( ()\ t) \r
T'lto\(; ('o\(;-[\(: \'\\ ilir

I)i6rr 23. (.)rrun Ir i i :rr tlrrng con diirr

I. ]t'tttrtig ltltilnu't ('-ll('-(l'l lroilc nlriln iiin iirn lltri l,lr,, riirt Llot rluilr) l\ \ir
stt tlttn!. con rlllrr ctilr ('trng t\ tltco tlr'rnS tlrrr ilinir Irii-n llinlr

-. tlitiiit rii'rt rirrr lltLt rltt,.,g !iirti rtlticr't rir qiir rit :,Lr tllil.:t.r,l ,i.ri, trlr ( ,rii,.,r\
I)litl! r,i : ('ottu rlolt tt crr rlulll] \ al r'ii' luli .liirr l. lt,'re rnirr ctil tit..,, ,lril:: ilrri .lrnlt.

i. Irliitr t ir:rt r ltn ritLt rltti.lc ltltirtt e t'rrtg rlott!.1 t.1.1,,- liltirni' rlii,,. ir,rur, llrrr r,r i.i,,rr
klttt r Lre rltir,.r .iirr l.,lri l.lroirg e() \u r:lrr rll.rrr e rilr ilirrir tllro ( trltS ll,

J. Klrtlrlu tltlt.tu lrt ) giiro t',,tt tlliu r:]r,r rruiLili I'lilie .rr ,.iLiilr , ,r 1,11,,1i:.: t rr i-ir1 ti,.i ,,

ctnt llirth tliro ctr rli.liil) ilainS r lrrr Irlrn.

Di6u 2{. [)o11!, 1li1r

t)



l. J-u,r'et doi kh6rrg clu'trc cl6ng c'lau khong chr.

2. Khons cltirtg cliu dOi rtii ciic rrin biin lrr vrrtrt thanr clLrren.

3. Dau clur.rc cl(rnc. trirnr l0n l,i chir kr ri h0n rriii.

4. t)ong clAur l0n ciic;thu luc.kcrn theo rIn bdn chinh clo ngLLoi l.r rrtn lrurr cltrri'r
clinll Vti dAtr du'oc diing l€n trar-rg dAu. trurl len ntot plran tern c(r Lluillt. trl cltr'rc ltorlg 1.r,"t

ctia phr-r luc.

. 5..Iru'trrtg hcrp cl(rng datr uitip lai [0n ciic biin htrp clOng. hiCn hirrr. rlrr ttr.irr ctl
Irhi0tr trtlns. clatt ditoc tltiltg ri)ti Iihorine uiii'a ntclt phai ciru riin bun lrotit'irlrir Irre rln
ban. rrirrrr l['ri nr0t phan e iic tt'r giln.

^ 
(-hu'o'ng Ill

CON(; TAC I-I1'I i TIT['

r/ cONG TAc rHu'rHAp, Ro st NG TAr l.tI r

Didu 25. llru thap h0 so. tai li0rr vao luu trir ('orrg t-r

[]arr_q naur. nhau viCn van thrr. lu'u tril c(i triich nhiCrrr:

l. t-rlp ke hoach thr,r thap Ir0 so. tui li0rr.

I']htli lttrlt t tii et're ho lthiirr. eii rrlrilrr rtie rlinlr lrir srv. tiri litlrr ciirr llrtr rir,ri,

-i. llu'cirtg clirr ctic cltvn ri. cii nhan cltuiin bi ht\ so. tiii licirr girro rrr'rl', rii tirrlrrl ke1

thirnh "Muc luc ho stv. tiri li"^u n0yt lLttr".

l. (lhuan hi ctic ltho tirng rir ;rhrrtrnu ti0n tlO ti0p nhin ttri liftr

,i. lo clttrc ti0p nhan tai li0rr r a lap "tlirln lrirn gilu nltan tiri Ii.1rr

[]o phan c(t ho str. tt\i liOu siao rtop lrLrr tlir cti trAch nlti0rn lip "\iiru iLrr hr\:rr.
rtii li0tr rrop lLltr" rii "Bicn l'ratt uiao nhan tiii li0tr". rrrtii Ioai hui hinr. ht'r plr'rn lrolrt'cii
nlrirr nr)p lLnr ra lLrtr trir C'rlnu tr giir rtr0i loai nt,rt ban

l)iirr 26. ( ltrrrlt ir trri litirr
I \ultr c'lt tlte :

a) Ir,hi philt loli r a lip hir srv lthai t0n lr'ons sLt hinh tltirrrh e urr trii irt'rr iirri, ,r'rnli
ltr lirri rlti\ a'l uirrrg r ii'..

ht'lai liitr .itLr l.hi clrrnlr Ir phirn iittlt tlrrttc lrolrt rltinS ctur ( or-r, i

e)Nlrirr riCrrtlttttlttt. ltttr trtt cti11'1i.1,rrhient tirr'1,,,.plritnl,,lri .Irrl i. rrlt.'ii
i'ti1ii 11 uiut tlrr l., lto lutr tlir ( ruts l\.

l. Iiri li.rtr ,irrr lilti e lr.rrrh lr ltluri rlar ,i i'rr e irr:
rt) I)lrin loai r i lip ho str lroirn cltirrh.
ht\ltc ilirilr tltiri lu.rtt hlttr,.l ttltrr clt,r ljt',:rt. titi liirr cirr hlrr,.11tiltr ,,rrl: r:,-r1 '.1 lr;11,

tlrtirn cti tht)i hlrn.

c) l lq thi,rru lrriir lto .:r). liri !ii'rr
tl ) l ilr ttrl):l uLl tl'll tLlLl: l)ll.lt lti. ltr) \rt. L(t :rr (lir li.rr \.i t rr' i::: r,.r 'r, \:tri

l. ltlie lrlttre r Lt e lttr t ielc rl rtitrt lr r i tnr uLrLl. :Ll tlLrrrg tii lrcLr

e )llrI tlltttlr Itttic riic tlurlr lir lierr lrit uiii tri tlt'linr tltrr tu,- iii'ir t,'i,

lo

I



Di6u 27. Xac clinh giii tri tai li€Lr

l. ViCc riic clinh giil tri tiii li0tr phiii dat clrrtrc ciic-rCLr carr siru:

- Xirc clinh tai li6u can bao cluarr rinh r i6rr rii tiri liirr cirr birtl cpurrr eti
thtvi har-r tinh bang s0 lLLtrng nIrn.

- Xac clinlr tai lieLr hit gia tri carr loai rir clt tii'Lr hrrr.
2. Thiri han lrito clttitrt tiii li0rr thuc Iri0n theo ()rrr clinlr lhiii irirn huo tlrran tii liCu

clo CLrc trll()ns. C'uc Van tltrL rii Lrnr trit Nhii nrrtic ban hiirrh.

Diiiu 2tt. tlOi c10ng reic ciinh giii tri tiii liCLr crra ('irne tr

l. Khi ticin hinh xac clinh giti tri tai licrr.r. co rluan plriti thrrnlr Irip IIoi tlirnu rirc
dinh -sia tri tzri li0Lr. I-loi dr)ne co nlti0rrr vu trl van cho (iiarn cloc'ri r irrc t;trr0l dinlr:

a) Mirc luc ho srv. tai liQu giir lai bao qllillt.

b) Danh muc titi liclrr hct gii tri

. 2. Tlinnh ltlian ctra IIoi tlrrng xlic clinh giri tri tai Ii.;rr (1hrre liirlrr tlrcrr ('t}tu rirr
sir 879IVTI- I-NN-NVDP ngirl l9 thiing ll nitnr 1006 cua Luc V'an tirLL ra I rru trir Nha, :, , .:
nirtic i'0 huLtius rlan to chri'c tieu hu1 trii li6tr h0t gia tri).

3. I-loi dong larn vi0c theo phLltrng th[rc sau diir.

a) ltrng tlrinh i i0n iloi clong renr reit. tloi clricitr clarrh rrrrrr' rii Iicrr lrjt -uir tli r rii
nruc lrte htl so. tli li0tr gin Iai Kiint lril thrrc ri riri liitr (tri.rr eirri.

tr) lloi dong thao luiin tap thi rii bieu qtrr0t theo rla s() \e tiri liitr tlLr kirrn tiitr
hurl'. Bi0n biirt cuoc hqrp c(r du c:hit kr cua cac lhunh \'icn lrong. l]iri rlonl ri cltrt.rc lllr
tlianh.hai ban. nttit ban,lu'u tai ho scv hui tai li0r-r. rnot biin clLra rlo iitl:o trirrlt Chrr riclt
HQi clorrg thinh vi0n tham t'ra tiri licu hclt giil tri.

c) T lrr)ng tprlr [ri0n bun. trinh (iiiirtr tloc qtrr.it rlirrh.

Di6u 29. I i0u hrrv ttli li0u hit giii tri
l. Nshitr.lt citr ciic ho phin. cir nhen ttr ti0u Irur ho srv. tli lilrr tlutii hir lii Itirrlr

th[rc nao ra lriin tilr li0rr ti0u hrir ra thi trLrirng trr do.

l. lhiirn qur€n qurit clinh tiiu hu-r rii li0rr h0t giii tri

l.anh clao C'ong tr c1ur6t dinh ti0ir hr-r1 tiii liCu h0t giil tri hlt, cFrirrr tai lLrLr trir
Cirng t\ satt l<hi cti 1 ki6n thtnr clirrh cl€ xrrat biing ran hrrn cLrir IIr';i tltlrru. khi ticrr htr-r

phai hrir hrlt tlrong tin trOn tr\i lieLr.

i. ilo srr ri['tr hrrr tii li0rr lrct gili tri. hro gont:

l) liy trinh rc r iuic tiCLr hur tiri litrr lrclt .giii tri.

b) Danh ntttc tiii li€u h0t giii tri kcrn theo lrarr thur'0t nrinlr.
: ..

c)(,)ur0t dinh thanh l(ip lloi dong riic dirrh giii rri rli li€'tr.

' d) tliin hiin lrr.rp llOi clorrc riie clirrh siri rri
: ..

c)()trrCt tlinlt culr ntttivi ctl tharri rllrrcir clto;rlrclt tictr hrrr tir lrrirr ltct iriii tli,

9) I.liCn biin r0l'icc tiultt hrir riii IicLr lr0t -uiit tri rii ciic tai liiLr li,:n.ltrirn iihiic.



{' Vit'c I'iCLr htir tai li0rr hC't giti tri dLrtvc tlrLlc lricn thc6 hLrtlrrr:,lirr crrir ('uc
trLlon-s cr'rc Viin thu'r''ii [.urir lrit Nha nrrttc rii cac qur clinh phiip lurat Itic,n hirrrlr c6 lion
q Llu'ut.

Di6u 30. Nop lLrtr h0 so.. tii li0u rtir J.rnr trir lich srr (tnro.ng hr.rp co (luiur lltrrrlc tlitn
rttip lrrir r uo lrlrr tr.ir liclt sLr)

I. l'riich rlhiCnt clla c(I tluarr rrop thi licu rao [.rru trir lich ss.:

a)Giao nop rai liCu'u'act LttLr LrD'lich su thco clfrne. thcri han rlirr tlirrlr

.). Turo'ng ho1"l tllttillr -eiir lai lto so. trii liCrr clii tl6n thiri han giirg r11r11 i.lr1r tlrrt.re srr
rlons r biinu van barr criir lilnh clao crr r;i1i111.

b) Ciiao nop tiii liCu trCrt c(I s(I lto str lrolrc clrrn r i biio cltriip cltr.t.rc Ilr.rr,, Lu ilrrrrrlr"MUc lLrc ho scr. tii litlu rrdlr ltru".

c) Giatl nop clir clu hr)p. ca1-r ra er)rrg cu tra c[ru kc,nr tlreo.

d) Van chLrr crrr tii licrr tl['n rrtri giao nOp.

l. l-rrlch lthicnr crra Lrru trir lich srr:

rr) t-a1t ke holch rhLr rhap tui liirr.

t))l'hoi htrP rtii ltnt tt'it hiCrr hilnlr ltra clrt.rn tl)i lit-rtr erirr rSrr tlr;i1r

. c) lltrtilrs tlirr lirtr tt'ir lritrn lrirrrh clrrrtin hi tiii lieLr uiao rro;r.

d)('lrtriirl [ri ltho ritttg ri ciie lrhLrtvne ticn dc tii.p nlttln rii litltr

d)To chu'c tiOp rthiin tiii li0rr va lip "Riin lrrin giao nhap riri liirr '

"Mttc ltrc h0 s-tr. tai li0rr nolt Iutr" rir "llicn birn giao rrltirr tir li.'ir' tlrrii,- l;l1r
thilrlh hai httrr tltetl ltii]tr thortg nlrat rlo ('Lrc trrrirns ('uc Viirr tlrtr rtr I r*r t1'rl \lr;r rrL'rre
Ittttins tlin. I rnr tril crrir e(),.1,ilrrr lj I trrr rrir liclr.ri-uiJ,,.riii f ,,,,i ,.r,i,i ir, ,,

l' Ihtirrh llharr r rl rltor I.t..tlr tlilo ttt'rp tai liiLr r ao I rru tril liclr :ir ilrrr. iri,",ri llre rr
ItLrtlnc. tlan cLrtr ( uc tru'trn-c ('uc vrin rhtr ra I.rrtr trir Nha ntr(rc.

II/'THONC KE, I}AO QT]AN TAI I,IEI] I-TI'T] TR[;'C:t'A ('(' ()I ;,.\\

t)i0u I L l lrt'rrrs l..r-' rli lieltr ltrtr tr-ir

l. I)iri tLr(.lt!t lltrlrrs lit lrnt tr.r-r, hlro qirnr
plttLrrnu ricrn bao clulul ti)i li0rr lrrrr trir r a ciirr [-rir

t r[r.

tltrlttp I'i tii li,-ltt iL,,r ri .l,i, iiir.l !l.ii
ttltrl eltLi.. r ri';t r-ltr - r .,,ti:t l,ir ilr,r

TIionu li.0 ltLtr trir rltrtvc thtlc hiirr tlrt'o clri tkl rlinlr lii
li.i irirrrir niinr ilrroe tirrh tir () giir rrgirr (rl rltrrri,s tit ,ttir

l. llli,r elio f lrorlg 1,a r.lrlt.rc tlttre lrit.r:llreo rlrlr ilirtlr t.rtr lJ,.-,\,,r , ,. ,r! ,,, ir,
'. li() llt(i\iiu 1,0 trlrie Iir.rP r'rlrrg iir\. \ itr lltti. iil.ll trri

Di0u 32. []att clLrarr liii liuirr lrnr rr.ir

I . \utrr in tic:

-)

tlI'I I

t.
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ir) tl0 so'. tii liCtr chtrit clurt han rrop lrtrr horic lihrlng tlrtror tiri'rr rroP lrrrr triL lrir.in

lrirrrh c[o can bo. nhan r irrn ciic bo plrarr [riro r'lLlan \l plrai rIlnr l,lr,,) irr] l(r;rrr r-lt,, eirc lr,l
str. tii licLr dr].

t)) IIt) stv. tii lictr .ltrtr triL tip lrung hrro rlrtrn tl'ong l.,lro lrrrr inr i iLrr ( irnl tr. hlro
Itttr trit tltt'oc 11'1s11s bi tlat cltt eiic tnrng tlriit hi. phu'()nS ticn errr tlrict tlrco tlrrr rlrnlr
tlitnr ['rlto iut Ioilrt e lto titi Iitlrr.

1. lrtto'ttg pltt)rte lC'-H('-(l I hoarc rthiirr r irrn rllr tlrLL. Irrrr lrir L(i lnie ll nlriirtr
tltattt nttLtt clto larrh clao co cltrirn chr rluo r ir lrl clrirc thrrc hiiit e li\ rlu\ tlrnlr r i l.tro
quln tiii liirr lLrLr trir,

tr) \ir tltttt: It,rie lrr'r ltt Llr,, ltttr tt-it llico ilrnrs ti['Lr u]rrrir rr .t :r tlirrlr

h) I lrtrc lricrr erie lricn plritp Phirrt!.1. e ltirrrg e lrlr-r. nr): Plt(,rrr,. rli,',n! [ltirjrr ttri:
phonu gian. lrao ntit tltli r tii l<ho lLrrr trir r ii tli Iicrr lLrrr trir.

c) lrartg tri clir clu citc thiCt bi lir'thuat. plrrrrrnu ticln bao (lrrin liri irt'ri lrrrr trir

rl)[)rri tri nhiCt rl0. rl0 inr. iirrlt sirnu phir ltt.r;r rii Iiiu Irlr tlr'r

tlI I lrttc lti.'rr tiie hr.rtt PluiP Pltirrtg. e ltr\ltt r'irrr trirnr. nlrlt l1tr,'. i..ltrr .r-ril r ir .,r.
tiic nltiln lihiic qir lttr lrt'rne tiji liiLr: tlrLLivrru \Ll\Lrn trl e hrlc i i .iriir Llt,r i:utl tlrr'i, riirilt
l,. i

e ) Irr ho. plrLrc chc tii liCrr ltrrr lnl hi lrrr lronr-t lioirc eri nSur t' lri lii, irirltr:

l. \ltiri r ielrr r irn tlrrr. lirrr triL cri 1s';i,.1, nlrierrn:

it ) IllLt'c hii'rl tl[rrtg e iie tlttr tlinlt e trir \ltlt rtrtrir' \ il Lr.lil !{ ,,r. r] '. r' irli(1 1g. l'r;i,r
rluillt lu) toiln lai litlrr r ir lilto lrrrr trir.

tr) Iltl lt'f.:,i1t rilt liltotr Iit.le titi lirrtr ltttt lrit. lrtl srr. tirr lr.ii lr,,:il l..l1,r qj1'111r111,

holt (clilt). tlliit nlurn ,.,lii dir tltr tirfrir9 tin tlreo tlu-r rlinh tli' 1i.1i qi1 ,,1; I,.. Li.'r] t;.1 \;l
lt'it cLt'u.

) I irrtirrt!, rrtr 0tr I'iint tt'lr tinlt lrinlt lii liirr u,,, Il'(]llr i\11,, \rL , r, ,.,r ', ( ,rr., .-
cltit lttt.ritc riri licri. tt'C'tt etr str tlti cii lii lrt,lrclr 1r,,,, r'1t,,,,r r a ttr t',i, lr :ir, , li.:

-i. Ki ilittilt ttito (l tliln llli liitr Itrit lril rlrrrri thrlt' ltrirr llr, jr ,, , , ,,', ,, , rr,, { rr.

trrr(in!t (',rt Virr tirrr r tr I rrLr trir'\ltir rtu(rc .

ilt/ To ('lt[r'('st''' t)L \(; 'I'At t.t[.t t_t't 'il{['( t r, i o (]t ,\\

I)idrr 31. [)oi tilrrnu \ ii thn tuc lilriri tllie :rr tlrur! tlti litlrr lrrrr rlLr

M,)i lrI(fl)s tl ll,.rc plrcP l. lr;ri tit,ir'.,r .lLiiti: i:ri liirr lrrr, lrir ir,.'r rr ,rrir

- ( .lrr irr-i. ,.:rl+l:f ,. llLiC. I iirit .ltir ,. ti'()rt!t \ ii t)g(rlti ,.'tr !lil;.i:t rir'ti .-i:i..ti r',lir ..,r \tr
ilttrtg liri lreir iti:i llt'i'ilr.'ilriie lrii'rr nltii'rrr rlr tirl,.rr'Sili,,

- ( ir rrii:irr rl-';r .t,'tlrrrrs tii Iitrrr Plr!r.'r rr clro rrlttr ...ir, (.i,;, ,,

l. llrir tLtc i,liai ti:lie. stt tltrnu tili liirr lrrtr trrr ltirrrr lrrrrrli
.1.- ('lic tliri ttrt.rng li ttlut)i thrtir,-' ('ilrtc t-r 1rl1;1i cr', t l,.itrn .l r i rriiiiir_ i'i( rrl,.ri: iri,i

pltc;r cltttre rrglriirrerirr. srr tlrrris tritrlrrg trri iiCrr r.o lir.11 (lulln.

ll



- Circ cltii trrtrng khCrrrg pltaii lri ngrLiri thrroc ['0ng rr khi di.n ngiriirr e[rrr tai liiii, ,:
Itttr tt'it phiti cti giLiy gitii tlti0Lr cuar co'rlLriln clLrarr lr. N0u la cring clitn \i itrt \iur tlrr plrai
cti chltng Ittinh nhiirt clAn. clon xin trich luc barr chinh ghi rr) ntrrc clich khri tlrae tltlns
tlrd'i neu lt clo,tt,.it.a ngu'rri rCu cau trich luc phiii li\ n-urLtri cri t0n tr'()nS rlirr hirn eari
trich lLrc' hoirc giar Li1 qur0n cuu n-urLiri cri li€n quan. I)on rin tricli lu. i lr ui.rr u]
c1tr1enc1euphaictix6crrhdrtcuachfrrIlqtr16lln.,ictitrtr.

-. :.
. - Dtii .ttttrttg li\ rrgtriri I.ttttic Itgoiri rlcn n'rhiCn c[r'tr tai liCtr lrrri lril jrlrirr cri ]rtl

clri8tr va r ki€n 1th€ ilLrr ct ctrit lirrrh clao.
.-:- lait ca ctic cloi tLrolrs c10rr nghi0n criu ti)i licrir phiri ehi ri)rr.plrrcLr rcrr iiLr ..tr

tlttrt!-l tii liirr.

Di0rr l-1. ('ric hirrlt thirc rtl e lttre srl rlrrrru tiri lic'rr lrrrr trir'

l. ('lilt.bo phtr tnich eon!r. tiic ltttr trir phiii lip ciic sir nhitp. rrrirt t,ri lie r. \() (lin,,r
k\ tlltlc lLrc htl str r a s[r ditrtr: I'r cloc giit tltco rlrrnu rltrr rlinh ctrlr ('rr,. \. .ri, il]Li ',.i I rrrr
trit Nha nLLtic cl0 rluiin lr uri li0tr Irru trir r ir phLre r Lr l..hai tll'rc tui licLr.

l. Mtrtrtt riri licrr nglriCrr cttti tiri clrir: sirrr khr nshiin cu'r.l \ irn lr ,ri ,.r,nr- rii.ruor
I'lllri tltlie ltltlri tllr tillr tllt t;ri liitr nru(.)rr ri l.r tl'rr ltir:tr. tiri lri'Lr ril() \\, Iili'r, iir,i rtrll(11t

tiri licLr. ('ltrt b0 ltltu tl'itelt eirn! tlic ltttr trit grltli uilrnt siit trorrg tltrir trlrir ,1,1 r.rl- ,,.r l.,ir.,nr

tlr t,tr lii'tt :irtr l.lti lrrrlrrr frlr. J

l. l\1tLorr tii lie tr t e tttri lirrrr r ice : lnr(1II1s lttrp clirc hitlt tlo nhli i:lir i ,,r .r ii;,. !,)r,r
e Itt'te . r iC'tt t'h[Lc tltttrlt L'irrr! f r .,t ,t .t., tlrrrtu. ltt, :tr. t;1 i liirr () n!](,ii i i. ii,' i,.ir,r ,lrlo'r.
It'tttrtiq phirrt.u I( -tl( -(.) I ltoltc rtlrarr r iirr r lin tlrrr. ltru Irir r.lirriu r \.'-,i: , rr .,;rr i.ri
licrr plriri cltitr lnitlt rrlrii'rrr l-rirrr rltriur an toirr tili licrr r ir trir tlrrns Iriur

.J. Srto. clrLrlt tiri liiLr ltltr tl'tt': ttsrrr,'i tlirr kltiri tlrlie r'irn \it() r'ltrlli i,,, ir,'ri i,lr,ri tlrrrt'
hitirl tlir tltt tlttr tttc l.,hlti thiie r i co sirrr rirr slro clitrl-. tiri lrirr. ilirrrr tir,' i)lr,ri riiiilr' ',ii'

tltlns r crra ngrrili erl tlrin) rlu\alt rrrti'i tltrtre plrrilt suo eltrrP. \1icc s:r,rr,lry11-r tlrr lir.ti lirri
trir irhlii tlo cliri lrtl llitr trir titrrc lrii.n.

5. I)trrr r i. cri rtlllrt I'lti stL rlLu-tS riu IiiLr itrir trit'plrrri e ItiP lr.rnlr rirr ,, rr ..iriiii ,ri.'
tltl\ tltttlt t e hito tititl tltring tirt r ir phlri uiir gin biro tllrnr Lrn toart lii ir,-,i

l)i0tr 35. ihirtt rlrtrett.lto 1'rlti-'1-r I'lrlri tlrire \u rlung tir liu'Lr lrrtr trrr'
:

I hirrr tlttr c1i cltn ct tlinh r iic e ho phu'P lihiri lhiic str rlrntu r:r, ii- l, r.i., ir ir L.lr

('ong tr nhrt sarr:

l. NgrLo'i tltrrtc tlitrt. crtlt plrti cttit ngtriri rl[rnu rllltr clro plre l', ,, r,'r :,ir rlrrnr: lrirn
e hirrlr e .ie tiri liirr Itttt tt'it rliri r tii e lie tir clr[rc. e :i rrh;jrr ]tri(ie lte()iil lt,ritr i i: ',,..(i t{} rr.l(rL
rrroii:cho plt.1p \u (ir.lnu tii liirr lrnr trii loli init.

l. lt'tttlttc. [)ltti lt'Ltrrng ltltortu l('-ll('-(J I cir tnie lr rrlrrrrrlr .,ni, l,i:.1' , ,L-,- ,,ir

tltutr.'. bltn slto. lrlrn diin tLr tlic tii li0rr ]rru trir rloi i ri'i i'iic ho Phitr r,r ( l), ( \,\, ( iirrr,'rt
t 'orrg tr cti nhtr ciir ch irrh tliins.
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