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UT]ND THANH PHO HO CHi MINH
COTT; TY TNHH NIOT THANH VIPX
DICr.r v[r cONc icn uuvpx nua nii
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s0,08 /eD-DVCINB-HDrv Nhtt Ba, nsdyS0tuang 6 nant 2020

QUYET DINH
V/v ban hirnh Quy ch6 df nh gi6 cf n bQ, nhdn vi0n, ngtrd'i lao ilQng

vn bO nhiQm, bd nhiQm lgi, clitiu ctQng, tir chrh'c, mi6n nhiQm

Tru'o'ng, ph6 Phdng, Ban, DQi thuQc COng fy TNHH mQt thirnh vi6n
Dich vu c6ng ich huyQn Nhi Be

HQr EONG THANH VreN COI{C TY TNHH MQT THANH VIEN

DICH VU CoNG iCH HUYEN NHA BE

Can cti'LtMt Doanh nghiQp tij OatZOt4/QHt3 ngiry,26 thirng ll nitnt 2011

clra Ottoc hAi l',hroc CAng hda Xd h\i Cht) nghTa Vigt Nctm;

Cirn cti',N1hi dinh sii 97/2015/ND-CP ngitl, 19 thdng l0 nitm 2015 cria

Chinh phit v€ cprdn ly ngrd'i gifi' chttc danh, chirc vtr tq,i doanh nghiQp, ld cong ty

fi,tritch nhiAm hfitt hqn n0t thdnlt vi€n mtr lihd ruro'c ndtn giir 100% von diAu l€;
.f ' \ 

^. 
,t , a w 

^A 
t

Ctin cfi'Quvil dinh,so 2771/QD-UBND ngtry 25 tlfing 6 ndtn 2010 9ua U1'

ltcrn tthan don thdnh pho H6 Chi Minh vA viQc phA duv€t D€ iin chu.v"€n doi Cong

n, Dic'h vu c6ng ich Nhit Bd thdnh Cong n'TNHH m)t thdnh vi?n Dich vtL cong
[c'h hu1'Qn Nhd Bd;

Can cti' Cong t,dn so t S4Z/SNV-TCBC ngdl' 2 I thang 4 ntim 20 I Tctrct So Noi
,,,l'A t'iec htro'ns rtnf thtrc hi€n cltq,trinh vd ho so'bo nhi€nt, bo nhi€m l.ti, tir
chirc, mi€n nhiem tloi yo'i ngrdi cltran li,cloanh nghiQp tqi doanh nghi?p 100.04,

vott I'ihtt ntr6'c thtQc Thttnh phrS;

Can cti' biAn bon hqp H\i dong rhttnh viAn s6 45/BB-DVCINB-HETV ngtry
26 th(urg 6 ntrnt 2020 t'i vi€c rhong c1trcr eh.r thoo Qtn' ch€ ctitnh gi(t cirn b0, nhan

t'iAn, ngtf i lcto clQngvd bo nhi€m, bo nhiAnt tqi, diiu clqng, rir chirc, midtt nhi0nt
Tt'tfiitg, ph6 Phdng, Ban, EQi thuQc Cortg tv,

QUYET DINH:

Di6u l. Ban hirnh kdnr theo Qu1,6t ciinh ndv Quy ch6 dnnn gi6 cdn bQ, nhin
'n'ierr" nguttri lao clQn-e vi b0 nhiglm. bd nhigrn L1i. cliiu c10ng, tir ch[rc. midn nhiem
trlrons. pho Phdng. []an" D6i thudc Cdng ty' TNHFI mQt thrinh viOn Dlch vu cOng

ir:h hul Cn Nhd Ili.
Di6u 2. Quy0t dinh niy'co hie3ur llrc k6 ttr ngdy ky vd thay thii Quy0t clinh s6

ll/QD-CTY ngdv 1611212014 ctia I-l0i cl0ng thi\nh viOn C0ng tv r0 ban hr\nh qu1'

chc ellnh giir cdn [rQ. nhan vi0n rii ngu'di lao clOrrg cl!nh lij hing nirm: truoc khi b6
nhi0m. [r0 nhiOrn lai. quy holch c[ra Cdng h.
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Didu 3. HQi d6ng thdnh viOn; Ban Gi6m d6c; Ki€m so6t vien; Truon*e cic
Phong, Ban, Doi vh nguoi lao ciQng thu6c c6ng ry chlu tr6ch nhi6m thi hanh
Quy0t dinh ndy.

lio'i rthiin:
- Nliu cliOu i:
- 81 Eang ul; CT-HDTV "d€ bc":
- Luu: V'f.
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-TP H. QUY CHE
h6n vi6n, ngu'd'i lao tlQng vn bd nhiQm, b6 nhiQm lai,ot ,n

ttr chri'c, mi6n nhiQmo eli6u elQng lrtrgng, ph6 Phdng, Ban DQi

(Ban hanh kim theo Quy€r dinh so Ct}. \}O-DVCILIB-HDTV
ngdy fi thcing Q ndru 2020 cia HQi dong thdnh viAn Cong ty)

CHU,ONG I
QUY EINH CHUNG

Di6u 1. Phqm vi, cl5i tu'g'ng 6p dr;ng:

1. Quy ch6 ndy quy dlnh v6 n6i dung, thArn qry6n, trinh tr,r, thtr tpc cl6nh g-i6

c6n bQ, nhAn vi6n, nguoi lao dQng vd viQc b0 nhiQm, bo nhiQm l4i, ttr chuc, mi6n
nhiQrn, cli0u dQng doi voi trtrong, pho Phong, Ban, EQi trong Cong ty.

2. Doi tr-rong 6p dung cua quy ch6:

- Truong, pho Phong, Ban, EQi thuQc Cdng ty, gqi tat ld "can b6".

- Ngrroi lao ctQng gi6n ti6p, goi t6t la "nh6n vi0n".

- Ngrroi lao dQng truc ti€p, goi tat la "ngr.roi lao clQng".

- C6c chfrc danli qudn ly doanh nghiQp t4i Cong ty kh6ng thr-rQc d6i tuqng 6p
, ,x. .

clung r'lLry cne nay.

Di0u 2. Girii thich tir ngti'

Trong Quy ch6 nay, c6c tir ngir sar.r c16y cIr-rgc hi0u nhu sau:

l. B0 phan: la Phong, Ban, DQi thuQc Cong ty.

2. Can bQ: trurOng, pho Phong, Ban, DQi.

3. NhAn vi6n: ld ngrroi lao clQng gi6n ti0p.

4. Nguoi lao cl6ng: lir nguoi lao cl6ng tryc ti6p.

5. EA b4t: la vi6c ra quy6t ciinh b6 nhiqm vdro mQt vi tri ldnh dqo cu thO tai
Cong ty' r,ti co thoi han bO nhiQm theo qury dinh.
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CHUONG II
DANH GIA CAN ng, xuAx vttN, xctlot LAo DQNG

OiOu 3. Mgc dich, Y6u cAu

1. Ldm 16 uu di6m, khuy€t di6m, mfltm*nh, mal y5u v€ pham.ch6t,chin]i

tr!, dqo A,1., iaj-ra"g, 
"arg 

tuc, niqu qudr.cong tdc va tri€n vQng ph6t tri6n cua cdr

bQ, cong nhAn vien; L2rm cdn :'i, ;' ilia: :[n.n, 
quy hoach' clao tao' boi durdng'

luan chu.v6n, di6r.r Ogng, bo nhiem, gi6i thiQu ung cu, miSn nhiOm, khen thr"rong'

ky I'at ve thr.rc nien cnE 46, chinh sacn AOi voi c6n bO, nh6n vi6n, nguoi lao clQng

2. Phai bdro dAm tinh kh6ch quan, toan diQn, |!ch su cu the; tr6n co so'thr;c

hi6r-r tur ph6 binh va phe binh, tong khai d6i voi c6n bQ, ,*al 'j01,:gt:?i j'i
d6ng dr,roc danh gia; pnat hury clAy I0 tracfr nhiQm cga tflp th6 vd c6 nhAn; l3y' ket

quti, hiOu q,-ra holn thirnh nhiem vp lam thuoc do chir y6u ttong c16nh gi6 c6r-r bg'

nhan vien. nguoi lao dQng.

Di0u 4. Cin cir ilinh gi6

l. Eiiin lQ, n6i quY cria Cong tY'

2. Quvdn, trdch nhiem cira H6i clong thanh vi6n, Giam cloc theo qr-ry clill-r

cua phap 1r-rit.

3. Bdrn rno ta cong viQc c[ra vi tri viec lirm vd nQi dr-rng hgp d6ng lao c16ng

4. I(e hoach cong t6c nirm cua C6ng ty, Phong' Ban' DOi'

5. Ntoi trr.ro,g va clidur ki6n lim vi6c c[ra,gr-ro'i dugc c16nh gi6'

Ditiu 5. Thd'i tli6m cl6nh gi6

t. Danh gi6 hing n[m vdo cr-r6i thdng 1 1, truroc khi binh bAu c6c danh hiQu

thi clura.

2. Tlrdc khi thtrc hiQl qgy tlinh qtry hoqrch, bo nhiQm, bo nhi6m l4i' di6Lr

.10ng. ttL chirc, lxien nhiQm. Nbi dd danh gi6 hang nim t*roc clo 6 th6ng thi sLr

clr,rrre k0t quA cr-ra ndm truroc li0n k6'

Di6u 6. Thfrm quytin d6nh gi6 vir tr6ch nhiQm cfia ngud'i il6nh gi6

t. Drinh gid nhfin vi1n, ngti'i lrc ctQng:

I'rr.rong Phdng, Ban. Dgi nhAn xet va cle"xtrAt mtrc.d.anf gia ctoi r''oi nhin

i,ion. ngrroi lao c1Qng thuoc b0 ph+l quan l:i kO cdr cAp pho.cura minh c10ng thoi

chiur trach nhiQm t*roc Gi6rn 06. 
"e 

nqi oung nhln xet vir cld x*at clanh gi6 c,a

rnir-rh.

Giiur d6c c6ng ty cldrnh gia va x€p loai nhan vi6n, ngrtoi lao dQng va chiu

trdch nhiOrn ,e qrytit dinh d6nh gi6 cira minh'
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2. Ddnh gid cdn bQ:

Pho Gi6m ddc php tr6ch bQ phQn nhfn xdt vir d0 xu6t d6nh gi6 ddi vcri

truong Pliong, Ban, Doi d6ng thoi chlu tr6ch nhiQm vO ndi dung nhAn xdt vd di
xuAt d6nh gi6 cua minh.

Gi6m doc C6ng ty d6nh gi6 vd x6p lopi truong, pho Phong, Ban, DQi va

chlu tr6ch nhiQm vO quyet dinh d6nh gi6 cua minh.

Di6u 7. NQi clung ilinh gi6

1. Ket qua thuc hiQn.chirc tr6ch, nhiQm vq dugc giao th6 hiQn o muc dQ

hodn thdnh kh6i luqng, chAt lucrng, ti€n dQ, hiQu quir c6c c6ng viQc dugc giao

trong n[m cl6nh gi6.

2. PhAm chAt chinh tri, d4o duc, l6i s6ng g6m:

- Nhdn thirc, tu tuong chinh trl; viQc chdp hdnh chu trucvng, duong loi cuu

Ddng vir chfnh s6ch, ph6p luQt cua Nhir nuo'c;

- Vi6c gifr gin d4o duc vi l6i rong l}rnh manh; thuc hanh ti6t kiQm, ch6ng

tham nhDng, l6ng phi vd nhfr'ng bi6ur hiQn ti0u cr,rc kh6c;

- Tinh thAn tr6ch nhiQm trong c6ng t6c;

- Tinh thAn hgc tqp ndng cao trinh d0;

- Tinh trung thurc;

- V thirc to chu'c ky lu4t, viQc ch6rp hdnh nQi quy, quy ch6 Cdng ty ; t6c

phong, te tOi lDrm vi€c;

- Eodn k6t, quan hC trong c6ng t6c.

3. Nang lr..rc qu6n ly, diAu hdnh quAn ly (d6i voi c6n b0) the hiOn o vi€c

quan ly nh6n sr.r;. to chirc, phAn cOng, klem tra, d6nh gi6, b6o c6o cong vi6c va

tham rlLnr, d0 xr,rdt cong vi€c vdi Gi6m c16c.

Di6u 8. Phffn lo4i iI6nh gi6

C6n b6, nhAn vi0n, ngr"roi lao dQng dugc d6nh gi6 1 trong 4 mirc sau dAy:

l. Hocin thdnh *riit sdc nhiQm vy:

Ldr ngtroi kh6ng vi ph4m Khoin 2, Didu 7 quy ch6 niry vdr:

- I-lodn thanh 100% khoi luqng c6ng viec dirgc giao voi ch6t lugng cao
holc trong do co r-rhi6u cdng vi0c dpt chAt luong cao, dAm bao ti6n dQ, mang lqi
hi€u quA cong viQc rd rQt.

- Co it nhAt mqt s6ng ki6n hoflc mQt giAi phap mang lai hi6u qur6 ttit trong
cong viec du'gc tdp th6 bQ phqrn ghi nhAn.
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- Eoi v6i trr.rong, pho Phdng, Ban, D6i, bQ phan dugc phu tr6ch phai hoAn

thanh 100% chi ti6u n|,id* ,u duq-; giao vir dugc Gi6m d6c danh gia tap th€ hodn

thanh xuat s6c nhi€rn vu.

2. Hoin thdnh t\t nhiQm vt1:

Ld nguoi kh6ng vi phqm Khodn 2, Di6u 7 quy ch6 niry va:

- Hodrn thdnh iOOX kh6i lucrng cong viQc dugc giao clat yeu cAr-r vd chAr
( ,^

luo-ng, tien dQ vdr hi0u quA.

- DOi voi truong, ph6 Phong, Ban, D6i, b0 phan clugc phu tr6ch phfli hoan

thanh 100% chi ti6u n[id* vu duql giao vDr dugc Giam d6c d6nh giiltQp th6 hoan

thanh t6t nhiQm vy.

3. Hoin thinlt nltiQm vY:

Ld rrguoi khong vi pham Khoin 2, Didu 7 qr-ry ch6 ndy va:

- Hoirn thhnh ti 7O%tro lOn kh6i luqng cong viQc dugc giao dqt yOu cAur vL

chAt lugng, tiOn dO vA hiQu qu6.

- Doi vo'i tn-rong, pho Phong, Ban, DQi, BQ phpn dugc phr-.r tr6ch phai hodn

tharrh tir i)oh tro len .t-,i tiOu nhiOm vu drroc giao hoflc Giam d6c danh gia tAp thO

hoan thanh nhiem vu.

4. Ifi\ng lrcdn thinh nhiPm vY:

Ld r-rguroi co vi phAm mQt trong nhirng quy clinh t4i Khodrn 2, F)i6u 7 quy'

ch6 r-ray ho[c:

- Hoan thanh duo\ 7O% kh6i lugng c6ng viQc dugc giao c14t y6ur cau v0 chit

lurong, ti0n dO vd hi0u qu6.
^ l.- DOr vor trirong, pho Phong, Ban, DQi, bQ phan duoc phr,r tr6ch chi hohn

thi\nh cluoi 70% chi tieu nhi0rn vu cluoc giao ho[c bi Gi6m doc c16nh gi6 tAp thO

hhong l-roan thdnh nhiQm vr;.

DiOu 9. Trinh tg'o thfr tgc cl6nh girl

l. Trinh t4r, thfi tltc:

l.l. C6n bo, nhdn vi6n, nguoi lao dQng tr,r nhfln xdt tru c1i0m, hqn ch€ theo

Dieur 7, htrong khac phuc h4n crre 1n6u c6),vd tp d6nh gi6 rn[rc cio hoan thdrnh

nhi0m vu (blng van bdn) theo Didu 8 quy ch6 ndy'

1.2. T1-ro'ng Phong, Ban, DQi hoflc Pho Gi6m dOc nh0n xet vir dd xuAt danh
,, -^.gia cloi voi ttrng cd nhdn theo Di€r"r 6 quy ch€ nay'

1.3. pSong To chuc -Flanh chinh -Quan tri tong hqp ho so trinh Gi6rn cloc

rlanh gia theo th0m qr-t1'en.
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1.4. Truong hqp d6nh gi6 c6n bQ, nh6n vi6n, nguoi lao dQng cho c0ng tdc

quy hoacf,,b6 nhIgm,'bo nhiQm l4i, tir ch[rc, miSn nhiQm hoic.di€u dOng c6n bQ,

Phong To chirc -Hdnh chinh -QuAn tri th1m mtru cho Gi6m d6c d6nh gi6 c6n bQ

dWa ti6n ktit qud d6nh gi6 03 nam lidn kC ho6c phOi tiqp v6i c6c bQ phan tharn

rnr.ru Giirn doc d6nh gi6 lai c6n bQ.

2. HA so'itdnh gid gim:
Ban tu nhfln xet cua c6n bQ, nhAn ,vi0n, nguoi lao dQng co y ki€n cua

tnrong Phong, Ban, DQi hodc Pho Giam doc php tr6ch vd k€t lu4n d6nh gi6 cua

Gi6rn doc.

3. Qudn $ hO so cttinh gid:

H6 so duo. c quAn ly, luru trir trong ho so c6n bQ, nhdn viOn, nguoi lao dQng

tai Cong ty.

Di6u 10. Sfr'dqrng k6t qui tI6nh gi6

KOt qLrd cl6nh gi6 c6n bQ, nhAn vi6n, nguoi 
"lao 

dQng hdng ndm dugc sir

dUng cho c6ng tdc quy hopch, diro t4o, bd nhiem, b6 nhiQm l4i; gioi thiQu u'ng crr

chu'c danh qr"rin ly doanh nghiOp; khen thr"rcrng, hi lu0t; di0u dQng hodc mi0n

nhi6m c6n bQ.

Di0u 11. C6ng khai k6t quti tl6nh gi6 vi gi6i quytit khi6u n4i vii.l6nh
gi6

l. Gi6rn cl6c Cong ty co tr6ch nhi€rn thong bao, k6t qr-rdr c16nh gia c6n bo,

nhAn vi6n, nguoi lao dQng cho ngudi clugc d6nh gi6 bi0t chdm nh6t la 10 ngay kC

tu l&i hoan thdnh viec d6nh gi6.

2, C6n bQ, nhAn vi€n, ngrrdi lao clQng co quydn trinh bdy y ki6n, b6o lrrur ve\

b6o c6o l6n HQi clong thdnh ,ien .ru C6ng ty nhirng vAn c16 kh6ng t6n thirnh vd

nhqrn xet, cl6nh gi6 doi voi minh nhr-mg phai chAp hAnh nhdn xet, ddnh gi6 cua

Gi6rn cloc. HQi clong thdnh viOn co tr6ch nhiQm xem x6t, k6t lufln vir th6ng b6o

(bing van bAn) c16n nguoi khitiu npi.

CHU'ONG III
eO NHtpN,{ TRU'ONG, PHo PHONG, BAN, DQt

Di6u 12. Nguy6n tlc b6 nhiQm
1. Tuan thu nguy6n tic DAng thong nh6t ldnh d4o c6ng t6c c6n b0 va qr-rdrn

l), clOi ngir c6n bQ

2. Xu6t ph6t tir yOu cAu, nhiQm vu cua Cong ty.

3. DAm bdo ti6r.r chuAn chfrc danh.
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4. Dung thAm quydn bo nhiQm'

Di6u 13. Thdi hgn b6 nhiQm:

1. Doi voi b6 nhiem 16n ddu: Thdi han bo nhi€m truong, pho Phong, Ban'

DQi la 01 nZun

2. Doi voi bo nhiem lai: Thoi han bO nhiQm tLrong, pho Phong, Ban, D6i

toi cla la 03 ndm.

Di6u 14. Didu kiQn tl6i v6i ngtrd'i tlu'gc b6 nhiQm

l, Phai dang ldr nhdn vien ho?c ngrroi lao dQng ldm viec tai c6ng ty dr-rgc it

nhAt 01 ndrn.

2. Phai d6m bdro tier-r chudn chung v0 phAm chAt c6n bQ nhu saur:

- Vi chinh tri tu nro'ng.

I(iQn dinh chr.r nghTa Mdc -L$nin, tu tuong UO Cni Minh, murc ti6ur, ly

tr.ro'ng, clQc lap clAn t6c, chu nghTa xa hQi vd durong l.Oi.d9i moi ctra Dang; co l{p

tr,ro,ig, q,an di6m, ban lInh .t.,inf, tri vfr'ng virng; co tinh thAn yeu nuoc, clat lfi
ich cua Dnng, qu6c gia clAn tQc nlian dAn va tap tho l€n tren loi ich c6 nhan'

- Vi dqo ctirc, loi t,5,rg ;

Co phAm ch6t clao dirc trong s6ng, Ioi s6ng lirnh mqrnl,.rtY,lg thr,rc,.kfienl

ton, gidrn ii t ,a11 hryei vir co trdch nhiem voi c6ng vi6c, co tinh thAn cloar-r k6t, co

y thiLc to chirc tcY lu4t.

- V'i nang lryc ldnh dqo;

co tur dLrl,cloi moi, co tam nhin, phuongph6p lirmviQc khoalq:t.condng

l1rc tong l',g'p, phan tich, dqr b6o; co khdr nang phdtt hien thci co, thudn lo-i' van d0

n-ro'i. N[m b6t dugc tinh hinh nhiQm vu cua bQ phfrn, qLly tu drro'c nhin viOn'

nguoi lao clQng vd drrgc t4p the tin nhi€rn'

3. phei c16p ung cdc tieu chr.rAn cU th6 c0a ch6'c clanh vC trinh dQ, ndng lr-.rc

chuydn urdn duoc quy Ainn trong Oe an yi tri viQc lam cira COng ty'

-+. DLI sirc khoe c10 clarn dr-ro-ng nhigm vu'

5. Drro, c cl6nh gi6 hodrn thdnh t6t nhiem vp tro l0n'

6. Dr.rgc quy ho4ch trtrong, pho Phong, Ban, D6i'

i. Co ho so I;i lich c6 nhAn clAy du, 16 rdng, clr-roc co qLlan co thim quryOn

r6c nhAn.

8, t(hong dang trong thoi gian xem x6t xrr ly ky lurflt,9jer.tra, trutv.t6. xet

xLL hodc bi ky t'.rat tt] khi6n tLach tro len trong vong 0l nam k0 tir ngay co qury6t

clinh kv lurit. Truong ho. p cong ty ctang trong-thoi gian thanh tra'. ki6m tra co lion

il;; ;d"guoi'iu,i..^J5 
"nre,i., 

ini r-rii oolE thdnf, vien ho4c Gi6m ctoc trao cloi

ioi TlLropg ,loon thanh tra. ki6rrr tra trtto'c khi bo nhiqrn.
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Di6u 15. ThAm qryiin bO nhiQm

Giarn doc quy0t dinh b6 nhiem trurong, pho Phong, Ban, EOi.

Di0u 16. Trinh tqr, thfi tqc b6 nhiQm

l. BO nhiQm tru'hng, phd Phbng, Bun, DQi:

1.1 . Gi6m d6c tham khAo ! ki6n Pho Gi6m d6c php tr6ch vd d0 ,uAt chl
trLrong, nhAn sq dr-.r ki6n bO nhi6m vcyi HOi ddng thirnh vi€n vir DAng uy

Xeur Hgi clong thdnh vi6n vir Dang uy COng ty lirOng nhAt thi Giam d6c

dinh.

l.2.Truong hqp HQi d6ng thdnh vi€n ho[c Dang.ty co 1i ki6n khac thi

Gi6m doc quy6t c1!nh vd chlu tr6ih nhiQm uC quy6t dinh bo nhi€m ctta rninh.

1.3. Gi6m ct6c quy6t clinh b6 nhiern truong phong Tdi chinh -l(0 to6n doi

voi nguoi dr-rgc b6 nhiQm K6 to6n trr-rong C6ng ty.

2. BO nhiQm trriing, phd DQi xty kip:
2.1. Gi6m cloc xem xdt nhu cAu bo nhi6m.

2.2. Ngrrcri dr-roc dU ki6n bo nhiQm vi6t ban tu d6nh gi6, co j kien nh6n xet

cua truong phong K! tlir-r4t.

.3. Gi6m doc b6o c6o H6i c16ng thirnh vi0n viQc bo nhiqm vir nguoi dugc
lTl.

.4. Gi6rrr d6c quyet clinh bo nhiOm vdr chlu tr6ch nhi€m uii qrytit dinh bd

3. BA nhiQnt tru'6'ng, phd Phbng, Bon, EQi trong trrdng hqp scip nhQp,

cltict ttich ctic bQ phAn hofic thuy ctdi co'cAu, fi cht:rc COng ty.

3. I . Hgi cl6ng thdnh vi6n co nghi quy6t v0 viQc s6p nhAp, chia t6ch hodc

thay cloi c6c bo phan.

3.2. Gi6m doc dA *,r6t nhen sr,r truong, ph6 Phong, Ban, DQi theo nghi
quv0t cua t-loi dong thanh vien v6i HQi d6ng thdnh,viCn vir DAng ty Cong ty. Neu

Hoi d6ng thanh vi€n vdr Ddrng ury Cong ty th6ng nhAt thi Gi6m c16c ra qr-ryOt ctinh.

3.3. Trr-rcyng hgp HQi clong thanh vi0n hoic Dang ty co ! kien khdc thi
Gidrn c10c quy6t clinh va chlu tr6ch nhiCm ,e quy6t clinh b6 nhiQm cira rninh.

DiAu 17. HO so'bd nhiQm

l. Hi so'bd nhiQm trtil)'ng, plrd Phbttg, Btn, DQi gim:
-'.).- Ho so ca nhfrn gom :

. + So'.t,€u l{ lich theo ntiu 2C-BI'{L//2008 co xcic nhqtn ct)a crip cti thct'nt

cluylp khong quci 6 thdng.

+ Ban sao vtrn bdng, chil'ng chi'.

COng ty,

ra quy€t

)
nhiQ

2

b6

r11nhi0
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+ Giity chtmg nhqn dit stlrc khoe (khong qttd 6 thang)'

+ Ban k€ khai ttri san theo mdtt c1try dinh.

+ Bttn nhan xtit ctia cdp try hodc chinh qrtyin noi ur trti.
+ Chu'ong trinh hdnh dlng n€u drqc bo nhiQm'

+ Ban try nhqn xet, ddnh gid.

- Nhdn xdt cta Gi6m doc v6 nguoi dugc dr.r kiOn b6 nhiQm.

- To trinh cr.ra Gi6m c16c gui HQi d6ng thdrnh vien vir Ddrng uy v0 viQc bu

. 'l i.
nhiOrn va d€ xuAt nhdn su bo nhiem.--"'i--- 

t,U" bdrn hgp HQi clong thanh vien cho j kien ,d to trinh cira Gidm doc.

- Bien b6rn hop Dang uy cho ! ki6n v6 to trinh cua Gi6m doc.
^!- Quy'et dinh bo nhiQm cua Gi6rn c10c'

2. Hi so' b6 nhiQm trud'ng, phd EQi xdy lip :

- B3n tp cl6nh gi6 cira nguoi dugc bo nhiQm, c6 nhfln xdt cr-ra tn-tu-ng phorg

I(,v- thit4t.

- Bi0rr bAn l-rop HQi clong thdrrh vien'
^:- Quy0t dinh bo nhiQm cr"ra Gi6m cloc'

3. Hi so'hi nhiQm trrrd'ng, phd Phbng, Bon,.DOi tong tnrdng hgt'p sip
nhQp, cltiu tdch cdc bQ phQn hoclc thuy itAi c0 cittr, tb chti'c cic bQ phQrt.

; Nght.quyQt HQi dong thdnh vien ve s6p nhAp, chia t6ch cac bQ ph0n holc

thay'cloi c,: cAu, to chfic cac bQ Phan,

- To trinh cLra Gi6m doc ve phuong dn nhdn sg trurong, pho Pi-rong, Ban.

Doi co lien quan.

- Bi6n bdn cga HQi clong thirnh vien vd phu<rng 6n nhAn sr,r truo'ng, pho

Phong, Ban, DQi.
^!- Quy'0t ctinh bo nhiQm cua Gi6m c16c'

CHU,ONG IV

n6 NutpN{ LAI TRU'ONG, PHo PHONG, BAN, DQI

Di0u 18. Thd'i h4n v:) thli eli6m b6 nhiQm lli
l. l-ruroc 03 th6ng tinh c16n thoi c1i0m h6t th,ri hqrn giir chirc vu bo nhilrn.

Tlro'ng,,pho Phong, Ban, DQi phai dr.roc Gi6m d6c xem xdt b6 nhiem lai hoqc

l'hong b6 nhiQm l4i.

,2. T1-rong hgp trurong,.pho Phong, Ban, DQi sap den tuoi nghi htrr.r thi rhoi

hgn bo nhi0m lai clrroc tinh c16n thoi diOrn clu tuoi nghi hr-ru theo quy clinh.
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3. Truong hgp truong, pho Phong, Ban, DQi khi h6t thoi hqn,giir chirc vy

bo nhiQrn mdr chua co qry6t dinh b6 nhiQm lai thi kh6ng duoc quy0t dinh vA kj
c6c vd:n ban theo thAm quyAn.

. 4. Truong hqp truong, pho Phdng, Ban, DQi khi h6t thoi h4n giir.chuc v1r

b6 nhiem md b0 phQn phr,r tr6ch co lien quan d6n nQi dyng thanh tra, ki6m trt
ho4c dang thi hdni quyOt clinh k!' lr-r6t thi chtra xem xdt b6 nhiQm lai vir khong 6p

dpng l(hodn 3 Di6r-r niry tru trr"rdng hcrp co quy dinh ph6p lLrAt kh6c.

Di6u 19. Di6u kiQn b6 nhiQm l4i

i. Cdng ty co nhu cAr.r;

2. Trurong, pho Phdng, Ban, Ddi phAi hodn thdrnh t6t nhiem vu trcv lOn trong

tho'i gian giir chuc vp;

3. Dgt ti€ur chuAn vd ndng lqc, chuy6n mdn nghi€p vU va suc khoe tqi thoi

diem bo nhiem lai.

Di0u 20. Trinh tqr, thfr tuc bd nhiQm 14i

1. Trinh tU' bo nhiQm lgi truong, pho Phdng, Ban, EQi thpc hiQn nhrr Khoan

I, l(hoAn 2 Dieur l6 quy ch0 ndry.

2. Thu ti.rc bO nhiQm lai:

- H6 so c6 nhAn 96*,
+ L! llch, vdn biing bo xmg (n€tt co).

+ Giay chti'ng nhQn dt) sil'c khoe (kh6ng clud 06 thdng).

+ Ban kA khai tdi san theo mdu quy d1nh.

+ Ban ttr nhQn xdt qud trinh dam nhQn nhiQm vq.

- Nhan xet cua Gi6m c16c doi voi nguroi dugc xem x6t b6 nhiem lai.

- Thong b6o c[ra trr.rong phong T6 chirc -Hdnh chinh -Qudn tri vd viQc ti6n
hdnh bo nhiem l4i trurong, pho Phong, Ban, Doi.

- To trinh c[ra Gi6m cloc gu'i HQi c10ng thinh viOn vd Ddng ury v0 vi0c b6

nhiQrn lli truong. pho Phong, Ban, DOi.

- Bien bAn hgp cua HQi dong thirnh vi€n cho y kien r,'€ to trinh cr-ra Gi6m
-i

CIOC.

- Bi€n bdrn hgp cua Dang iry cho ! kien vd to trinh cira Gi6m d6c.

- Quytit dlnh b6 nhiQm lai ho[c th6ng b6o cira Gi6m d6c v0 viQc kh6ng bo

nhiern lai.

3. Nguoi kh6ng dugc bO nhiQm l4i sE dugc Gi6m d6c xem xdt, bo tri cong
vi€c khac phu hqp voi trinh dQ, n[ng luc chuy€n mOn hoac gi6i quy6t ch6 c1g,

chinh sdch theo quy clinh; ldrdng b6 tri ch[rc vu qudn lf kh6c.
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CHI.IONG V

DIEU DQNG TRUONG, PHO PHONG, BAN, DQI

Di6u 21. Mqc dich, YOu cAu

l. Diau clong trucrng, pho Phong, Ban, Doi la ac uo tri, phan cong lai nhin

su nhirur sr-r clung JO nieu [rA nguOn nhan luc chu chot cua C6ng ty'

2. ViQc Aieu Agng truong, pho Phong, Ban, DQi phai *r6t ph6t tir nhr-r ch-u

cong rac cua C6ng ty; pftai cldun bdo, clidu kien, ti6u chuAn chu'c danh cua vi trl

duoc di0u dong d€n.

Di6u 22. ThAm qt,Ydn di6u tlQng

Quy€t c1!nh di6u c10ng trtto'ng, pho Phong, Ban, D6i thuQc thAm quy$n cua

Gi6rrn cloc.

Di6u 23. Trinh tqr, th[r tgc

l, Trirtlr t$:
t.l. Gi6m doc d0 xu6t Hni d6ng thanh vi6n va Edng [ry vC nhu cAu di€ur

dong trttong, pho Phong, Ban, DOi.

1.2. Ci6m ddc rrao c16i voi c6n bQ dtroc clidu dQng vd chir truong diOu dQng-

1.3, Giarn cloc ra quyet clinh di6u dong.Trtrong hqp HQi dong thanh vi0n

hofic Dring gy co 1i kiOn kftac thi Gi6m cloc qgy6t dinh va chlu trach nhiQrn v€

quri,6t dinh diiiu c10ng cira rninh.

2. Tlrti tyc :
2.1. T0 trinh c[ra Gi6m doc gui HQi clQng thdnh vi0n vir Ddng uy v€ viQc

didr"r dong trtto'ng, pl-ro Phong, Ban, DQi'

2.2. Bi6n bdn hop HQi c16ng thanh viOn vd to trinh dieur dQng cfn bQ cua
LL

Lrlalll clOC.

2.3. Bi6n b6rn hop cura Ddrng uy v0 to trinh didu dOng c6n b0 cua Gi6m d6c.

2.4. Quydt clinh di6u clong c6rn bQ cira Gi6m c16c'

DiCu 24. Chi! dn, chinh s6ch cl6i v6'i c6n bQ tlii:u clqng

Ngu,o'i clurgc cli6u d6ng dOn cliun nl-rdn chirc danh, v! tri cong. tdc niro thi

huong .[e Ag chinh s6ch tu'ong irng cira chilc .danh, v! tri c618. tac c1o theo quy€t

dinh phep lurat, k6 ca trong trtrong hgp vira c1i6g dQng, vira d€ blt hoflc vu'a p[a1

cong ltii,

Di6u 25. Cdng b6 r,:\ trao quy6t elinh b6 nhiQm, b5 nhiQm l:.ri, clitiu cIQng

crin bQ.
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1. Quy6t dlnh b6 nhi6m, b6 nhiqm l4i, di6u dOng trucmg, pho Phong, Ban

Doi drrcrc c6ng b6 trong Cong tY.

2. Giim c16c ho4c Ph6 Gi6m doc duoc Gi6m doc uy nhiQm ti6n hirnh trao

quu.lt dinh b0 nhi6m, bo nhiOm lai hodc diOu dQng truong, pho Phong, Ban, DOi'

CHU'ONG VI

TU,CHU'C TR{.IONG, PHO PHONG, BAN, DQI

Di6u 26. NguyQn vgng tit chri'c

1. Truong, pho Phong, Ban, DQi dugc Gi6m d6c xem x6t cho ttr chirc theo

nguyQn vQng trong cdc trucrng hgp sau :

L 1 . I(hong con c1u uy tin, n6ng lpc c16 ddm cluong chu'c trdch nhiQm vp.

1.2. Do nhQn th6y vi pham c[ra Cong ty ho4c bQ phan minh php tr6ch co

li€n qr.ran c16n tr6ch nhiQm cua rninh.

1.3. C6 lli do c6 nhdn kh6c.

2. Truong, ph6 Phong, Ban, D6i kh6ng dugc Gi6m cloc xem xet cho tr)'

chirc trong cac trrrbng hgp sau :

2" 1 . Dang dam nh4n c6ng viQc quan trgng nhr.mg chua hoan tAt n€ur ttr chuc

sd dnh hurong c16n C6ng ty.

2.2. C6ngty ho4c bQ phan php tr6ch dang trong qu6 trinh bi thanh tra, [<i€rn

tra" cti6u tra.

Di6u 27. Trinh ttr, thfr tqrc ttr chirc

L Ngrro'i xin tir chirc phdi viet clon trinh bay lii do, ngr,ryQn vong gui Gidrn

dOc xern xet.

2. Gi6m cloc ra quy6t cl1nh ch6p thr-rfln ttr chilc sau khi bao c6o voi HQi c16ng

thdnh vien.

3. Ngrroi xin tir chirc nOr.r chr,ra dr.rgc chAp thudn tir ch(rc vAn phdi thrrc hiQn

ch(rc trach nhiQm vr; ctrgc giao.

CHU'ONG VIT

MIEN NHIEM TRU,ONG, PH6 PHONG, BAN, DQI

DiAu 28. Ei6u kiQn mi6n nhiQm

t. Trurong, pho Phong, Ban, E6i khong clir ti6u chuAn, didu ki6n, n[ng ltrc.

ury' tin c10 ti€p tr,rc clarn clrrong chirc vu.
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. 2.Bi kj, luAt khi6n tr6ch hodc canh c6o vir you cdu nhiQm vu can phii tha5

th6.

3. Trong 02 ndm liQn ti6p b! d6nh gi6 x$p lo4i o muc khong hodn thdnh

nhiCur vU.

Di6u 29. Trinh tq, thir tqc mi6n nhiQm

1. Ci6rn doc di xu6t chr-r truo-ng vo'i t{oi dong thanh vi6n va DAng ury'

2. Gi6m c16c thong b6o chu truong mi6n nhiem vir nghe y kien cta nhan su

3. Giam doc ra quyet ciinh miSn nhiQm chuc vur d6i voi c6n bQ'

Di6u 30. Bd tri c6ng tic kh6c

Ngrroi clugc cnap tnuan cho tu chirc hoi? co qtty0t c1!nh iniSn nhi6rn chuc

vu1 truo'ng, pho Phong, Ban, D6i dr-rgc Gidrm cloc b6 tri c6ng t6c kh6c ho[c giai

q.,y6t cn5 Ob, chinh s6ch theo quy clinh ph6p 1u0t'/'


