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cONc nOa xA nOl curi Ncnia vEr NAM

Ddc lAp - Trl do - Hanh phric

s6 :..).V..tQE-crY-TC HuyQn Nhd BA, ngdy ..5...-.ttuing.Z...ndm 201l

Quvir EINH
Vd Ban hdnh Quy chd qudn li,vd str dqng tdi sdn tqt

COng ty TNHH M|t thdnh vftn Dich vq cing ich huyQn Nhd BA.

ti
GIJ.M DOC CONG TY TNHH MOT THANH VIEN

DICH vU CoNG iCn uUvpN NHA Bt

Cdn crl Nghi dfnh 25l2010/l\D-CP, ngiy IglO3l2OIO cria Chinh Phri vd chuydn ddi c6ng ty
nhi nrIdc thinh c6ng ty trdch nhi€m hfiu h4n mOt thlnh vi6n vi td chrlc qudn lf c6ng ty trdch
nhi6m hfru han mQt thdnh vi6n do Nhd nrldc lim chri sd hflu;

CIn cr1 Quydt dinh sd 277IIQD-UBND ngdy 2510612010 cria UBND Thdnh pnd U6 Chi Minh
vd viOc ph€ duyQt Dd 6n chuydn Odi COng ty Dich vg cOng ich Nhi BE thlnh COng ty Tr6ch nhiQm
hfu han m6t thinh vi6n Dich vu c6ng ich huyQn Nhi BE;

C[n crl Quydt rlinh sd |92/QD-UBND-TC ngity L4l7/2010 cria UBND Thinh ptrd H6 Ctri
Minh vd viQc bd nhiQm Gi6m ddc C6ng ty Tr6ch nhiQm hfiu han mQt thinh vi6n Dich vu cOng ich
huy6n Nhd BB;

*
QUYET EINH:

Didu 1. Nay ban hlnh kdm theo quydt dinh ndy Quy chd qu6n lf vn sft dung thi sin
cfia C6ng ty TNHH mQt thhnh vi6n Dich vu c6ng ich huyQn Nha BC.

Didu 2. Quydt dinh ndy c6 hiQu lgc kd til ngny kf .

Didu 3. Ban gi6m d6'c; Tnrdng, ph6 c5c phdng, dQi vd toin thd c6n bQ c6ng nh6n
vi6n thuQc sr/ quin lf cria C6ng ty chiu trdch nhiQm thi hdnh quydt dinh ndy, bei b6 nhfrng
quy dinh trrldc d6y tr6i vdi nQi dung Quy chd quin lf vd sfi dqng titi sin.l.-,sfu,f
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trBND TP. Ho cHi Mtt'tH.
crY TNrrH MTv DIcH vu. cONc

icn nuY4x NHA BE

CONG HOA XA IIQr cn0 Ncuie vrET N

DQc laP - TtI do - H4nh Phric

TP.HCM, ngdY f thdng( ndm 201

qu6n Iy, sir dUng;

2.Tilisin tir c6c ho4t dQng kh6c do c6ng ty mua sam;

3. Tei s6n dugc t[ng, cho;

4.Ckctdis6nkhsctheoquydinhcuaph6plult.

Didiu 3. Nguy0n tic quin lf vh sir dgng thi sin

1. phdng T6 chirc - Hanh ch6nh - Quan tri th6ng nh5t viec qu6n li tdi

s6n cria cdng tY.

2.Viecsitdgngtiris6nph6idungmucdich,ch5dE,ti6uchu6n,dinh
mtrc, ti6t kiQm vd hiQu quA'

3. Tai sirn su dung phAi dugc gifi gin' bio qu6n t6t'

Chucrng II

QUAN r'y, stl DUNG TAr sAN

Diiiu 4. Giao quin lf vir sfr dgng thi sin

VE QUAry LY iA STDUNG TAI SAN

(Ban hdnh kdm theo Quvat dfu,ny.: 7V ngdv { thdyqT ndm 201l

,,n, carj i{ini MTV Dic:h vu c6ng ich HuyQn I'{hd Bd)

Chuong I

QUY DINTI CHUNG

Eitiu 1. Ph4m vi ditiu chinh vn d6i tugng 6p dgng

l.Quych6niryquydinhv6viQcqu6nlyvdsirdgngt}risirncfiacilngty
TNHH MTv Dich vg c6ng ich HuyQn Nhn Bi (gqi tet n c6ng ty)

Z-Quych6nay6pdungd6iv6italtcec6cdcvnvi'c6nbQ'c6ngchfrc'
vien chuc va nguoi lao d6ng truc thuQc c6ng ty'

Di6u 2- Tii san thuQc cdng tY '

1. Tdi s6n c6 ngrrdn g6c tir ngan s6ch nhd nu6c dugc giao cho c6ng ty



1. Phong Td chric - Hdnh ch6nh - QuAn tri chu tri giao tdi sin cho c5c
bQ phQn truc thu6c cdng fy su dpng d6 thUc hiqn c6c nhipm vu cta cdng ty sau

khi duoc sg ddng y cta Gi6m d6c.

2. Yi6c bdn giao tdi s6n phAi duoc l6p thdnh bi6n b6n. B6n giao vd b6n
nhAn c6 tr6ch nhi6m klf vdo bi6n b6n birn giao.

3. Trucrng c5c b6 phfln chiu tr6ch nhiQm vd vi6c qu6Ln ly, sir dUng tdi sAn

tai bQ phfln minh tii khi dugc giao d6n khi giao lai cho Phong T6 chirc - Henh
ch6nh - Quin tri; hdng ndm b6o c6o Phong T6 chirc - Hdnh ch6nh - Qu6n tri.\ ,(. ,ve so lugng, hiQn trpng tdi sin do b0 phQn minh quin ly, sir dUng.

DiAu 5. DIng ky sfr d,]ng thi sin dtng chung

1. Tdi sAn dtng chung thuQc cdng ty kh6ng giao cho c5c bO phfn, c6

nhdn qu6n ly vn str dung bao g6m: xe 6 t6; mdy projector; mirn chi€u; h6i
trulng; phdng hgp....do Phong T6 chirc - Hdnh ch6nh - Quin tri chlu tr6ch
nhiem quin lli vi6c sri dpng tdi sin dung chung thuQc cdng fy.

2. Khi c6 nhu cAu sri dUng tdi s6n dung chung thuQc c6ng ty, tru&ng c6c
b6 ph6n ddng ky v6i Phong To chric - Hdnh ch6nh - Quan tri theo mdu quy
dinh tai Phu luc I Quy ch6 ndy.

3. Truong cric b6 phfln dang ky su dUng tdi san chiu trdch nhiQm hoan
todn vd tdi sin cho d6n khi bdn giao lpi cho Phong TO chilc - Hdnh ch6nh -
QuAn tri.

Di6u 6. Sfra chfra, b6o du0ng thi sin, thi6t bi

1. Phdng T6 chuc - Hanh ch6nh - Quin tri c6 tr6ch nhiQm tO chric sira

chfra, bdo du&ng dinh ki,tdi s6n, thi6t bi cta c6ng ty.

2.Mdy m6c, thi6t bi trong qu5 trinh sir dpng bi h6ng hodc c6n duoc thay
th5 thi Truong b6 phAn dC nghf Phong T6 chirc - Henh ch6nh - QuAn tri stra

chta, thay th6. MIu Phi6u dd nghi quy dinh tai Phu luc II Quy ch6 ndy.

3. EOi voi cdcphucrng ti6n v6n chuy6n str dpng cho s6n xu6t kinh doanh:
vi6c sira chira, thay th6 chi ti6t mdy vd php ttng xe sE do tO thAm dinh sria chfra
xe ph6i hqp v6i bQ phQn sir dpng xe thuc hiQn c6c thu tpc.

Ditiu 7. Ki6m k6, tli6u dQng, thu hiii vi thanh Iy tiri sin

1. Phong TO chirc - Hdnh ch6nh - QuAn tri chtr tri, ph6i hqp v6i Phong
Tdi chinh - Ke to6n chiu tr6ch nhi6m d6n tem; theo d6i OOi vOi tdi s6n cira

c6ng ty; t6 chric c6ng t5c kitim ke tdi s6n hdng n[m ho{c b5t thucrng (do bdn
giao, chia t6ch, s6p nhQp, gi6i th6 dcrn vi ho4c t6ng ki6m kC theo chtr trucrng
cfia Nhd nu6c); theo d6i khAu hao tdi s6n; ph6t hdnh m6u bii5u, s6 s6ch vd
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hucrng ddn circ bQ ph4n thuc hi6n; b6o c5o k6t qu6 ki6m kC vi bi6n ph6p xu ly
trinh Gi6m d6c quytlt dinh.

2. Trongtruong hqp cAn thi6t, Gi6m d6c quy6t dinh cli6u dQng tdi sin tu
bQ phpn niry sang bQ phpn khSc trong cdng ty dC dAm b6o sri dung tdi s6n hi6u
qua.

3. ViQc thu h6i tii s6n dugc thuc hiQn trong c6c trulng hqp sau diy:
a) Su dUng kh6ng dring muc dich;

b) Kh6ng cdn nhu cAu ho[c gi6m nhu cAu sri dpng;

c) Thria ti6u chuAn, dinh mric cho ph6p;

d) Tai sin quy dinh tai kho6n 4 Di6u ndy.

4. Tei san bi hu h6ng kh6ng th6 sri dung hodc tdi sin ntiu ti6p tuc sfra
chfra c6 chi phi lcrn hcm chi phi thu du<vc khi thanh ly thi bQ phpn sfr dung tdi s6n
dC nghi thanh l)i tai s6n. Vi6c thanh ly tai s6n phii ducyc thuc hi6n theo quy cllnh
cria ph6p luQt hi6n hdnh.

Chucrng III
ro cHilc ru$c HrEN

Diiiu 8. Tr6ch nhiQm thi hhnh

c6c b0 phfln, c6ng chirc, vi6n chric va ngudi lao d6ng thu6c c6ng ty c6
tt6ch nhiQm thuc hi6n Quy chti ndy. Trudn g citc b0 phan qu6n tri6t, chi dao vA
gi6m s6t c6ng chfc, vi6n chr?c, ngudi lao d6ng cira bQ phfln minh thr;c hiQn
nghiCm tirc Quy chtf ndy.

Diiju 9. Td chrfrc thgc hiQn

1. Phdng T6 chric - Hdnh ch6nh - Qu6n tri chri tri hu6ng d6n, gi6m sdt
vi6c th\rc hi6n Quy ch6 ndy.

2. Quy ch6 ndy c6 hi6u luc ki-l tu ngdy k1i. Trong qu6 trinh thuc hien n6u
c6 vu6ng mic dC nghi cdc b6 phan ph6n 6nh vA Phong TO chirc - Hdnh ch6nh
- Quan trf d6 b6o c6o Gi6m d6c xem x6t, sria ooi, uo sung cho phir hqp./.

Gi:im
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PHU LIJC I
nnAu PHIEU oAxc xv stl DUNG TAI sAN

(Kdm theo Quy ch€ vi qudn ly vd su drmg tdi sdn ctia c6ng ty TNHH MTV Dich
vtl C6ng [ch Huy€n l{hd Bd)

I,BND TP. HO CUi trztnVrr
CTY TNHH MTV DICH VU CONC iCII

HUYEN NHA BE
BO PHAN: .. TP.HCM, ngdy thdng ndm 201l

PHIEU OANC KV SII DUNG TAI SAN

n OtO tl Miy chi6u tr Phdng hr;p
(chgn 6 ndo thi diin thong tin vdo nQi dung th{ch hqp daoi ddy)

1. Sfr dung 6t6:

Noi d6n:

Muc dich

Trucrng dohn: .

Thdi gian su dpng: tir ngdy. .......1 .......1 ......
ngdy:..........)

2. Sfr dgng miy chi6u:

Mgc dich: .....
Ngudi Chtr tri

Thdi gian sri dqng: tir ngiry.......1......1....... d6n ngay......./.......1........(56
)

3. Sfr d,Irg phdng hgp:

N6i dung hgp: ..

Ngudi Chri tri
Thdi gian sri dpng: tir .....h..... ngdy. .....1 ......1....... d6n ......h
ngdy.... ...1 ......1 .........

.i rupx
Phdng T6 chirc - Hdnh ch6nh - Quin tri

TRUONG BO PHAN
(Ky vd ghi 16 ho tOn)
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PHU LUC U
ruAu pnmu on xcHI stIA cn[Ia rHIET BI

(Kdm theo Quy ch€ vi quan ly vd str &4ng tdi sdn cila c6ng ty TIvIHH MTV Dich
vu C6ng ich HuyQn 

^lhd 
BA)

UBND TP. HO CHi MINH
CTY TI{HH MTV DICH \TU CONG

icu HUYBN ilna nt
BO PHAN:

TP.HCM, ngdy thdng ndm 201I

PHIEU OT NCTTT

SIIA CHIIA, THAY TIIE THTNT NT

1. TOn thi6t bi : .

tr Sria chira tr Thay th6

2. Ghi chri (n6u cri):

Y rupN
Phdng T6 chric - Hanh ch6nh - Quin tri

TRUONG BO PHAN
(Ky vd ghi 16 he t€n)
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