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36: 457 QD-CTY Nhd Bd, ngdy 50 thdng 42 ndm 2016

QUYET DII.{H
Ban hhnh Quy ch6 tri lucrng, n0ng luong, thu&ng cria nguli lao clQng
trong C6ng ty TNHH mQt thdrnh vi6n dich vg c6ng fch huyQn Nhi Bi

GIAM o6c cONc TY TI\HH MoT THANH VITN
DICH VU CoNC iCn HUVBN NHA Bt

Cdn cri B0 Luflt lao dQng ndm2012 thOng qua ngdy 18 thdng 6 n6m 2012;

Cdn cf Nghi dinh s6 25I2O10AIE-CP ngey 19 th6ng 3 ndm 2,OlO cta Chfnh
.uY'o?

pht v6 chuydn d6i C6ng ty nhd nudc thenh C6ng ty tr6ch nhipm hiru han mQt
thenh vi6n do nhi nu6c lim chtr scr hiru;

Cdn cir Nghi dinh s6 5I12O|6AID-CP ngey 13 th6ng 6 ndm 2016 ctra Chinh
phu quy dinh quAn ly lao dQng, ti6n lucrng vd tiAn thu&ng AOi vOi ngudi lao d6ng
ldm viQc trong Q6rg ty trdch nhi6m hiru han mQt thdnh vi6n do Nhd nu6c nim
giit 100% v6n di6u lq;

Cdn cri Th6ng tu s6 26120L6ITT-BLDTBXH ngdy 01 th6ng 9 ndm 2016 cua
BQ Lao dQrlg Thucmg binh vd Xe hQi hu6rng d5n thuc hiQn quin ly lao dQng, tidn
luong vd ti6n thuong d6i v6i ngudi lao dQng ldm vi6c trong C6ng ty tr6ch nhiQm
hiru hqn mQt thdnh vi6n do Nhd nu6c nim giir IOO% v6n di6u 10;

Cdn cir Quy6t dinh s6 277L!QD-LIBND ngey 25 thdng 6 nim 2010 cira
IIBND Thdnh ptrO HO Chi Minh vd viQc ph6 duyQt d6 6n chuy6n d6i C6ng ty
Dich vu c6ng ich huyQn Nha Bd thanh COng ty Tr6ch nhiQm hiru han m6t thdnh
vi6n dich vp c6ng ich huyQn Nhd Bd;

C[n cir Di6u lQ C6ng ty TNHH mQt thdnh vi6n dich vu c6ng ich huy6n Nhd
Bd;

Cdn cir Quy chti TO chirc vdr ho4t dQng C6ng ty TNHH mQt thdnh vi6n dich
vp c6ng ich huy6n Nhd Bd;

Cdn ct Quyt5t dinh s6 304/QD-UBND-TC ngdy O3l7l2ol5 cira Chu tich
IIBND huyQn Nhe Bd vd vi6c UO nniem 14i Thdnh vi6n Hdi d6ng thinh vi6n,
Gi6m d6c C6ng ty TNHH MTV dich vr1 c6ng ich huy6n Nhd Bd;

Cin cfr Th6ng b6o ktit ludn sO I12ITB-IDTV-CTY ngey 29 thdng 12 ndm
2016 cria Chir tich HQi d6ng thanh viOn C6ng ty,

QUynr DfNH:

Didu 1. Ban henh kdm theo Quytit dfnh ndy Quy chti trA lucrng, ndng lucrng,
thucrng cria ngudi lao d6ng trong C6ng ty TNHH mQt thinh vi6n dich v.u c6ng ich
huy6n Nhe Bd.
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Di6u 2. Quy6t dinh ndy c6 hiQu luc k6 tu ngiy ky vd thay th6 Quytit dinh s6
13 I/QD.-CTY ngdy 12 thing 12 ndm 2016 cria C6ng ty. Cilc cfr6 OO quy dinh tai
Quy ch6 ndy duo-c 6p dpng thpc hiQn tO til ngdy 01 th6ng 01 n[m 2016.

Di6u 3. Quy6t dfnh kdm theo Quy ch6 ndy bei b6 vd thay th6 c6c quy dlnh
c6 nQi dung tr6i v6i Quy ch6 ndy.

Di6u 4. Quy6n Tru&ng Phdng T6 chric - Henh chinh - QuAn tri, Tru6ng
phong Tdi chinh - KO to6n, Trucrng phdng KO hoach - DAu tu, Tru&ng c6c Phdng,
Ban, D6i c6 1i6n quan chiu tr6ch nhiem thi henh Quyt5t dinh ndyW,

GTAM DOCNo'i nltQn:
- Nhu Di6u 4;
- HQi ddng thdnh vi6n, Ki6m sodt vi6n;
- Ban Gi6m d6c;
- Truong c6c Phdng, Ban, E6i;
- Luu: VT

n"!".--
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uY BAN NgAN nAN rp.ud cni vrnvu
cONc rrr rNHH Mer rnAmn vrtN

ceNG noa xA Hor cHU Ncnia vrET NAM
EQc l6p - Trp do - H4nh phrtc

DICH cONc icn rruynN NnA sE
Ngdy 50th6n g 42 ndm 2016.

QUY CHE
TRA LUoNG, xAxc LUoNG, THUoNc cua NGUoI

LAO DQNG TRONG COXC TY TNHH MQT THANH VTNX
DICH vU CoNC iCn HUYEN NHA BE

(Ban hdnh kdnnheo eq,& dinh sti 4tr7 tgO_CTy ngdy lOrhdng 4pndm2OlT
cila Gidm dtic COng ty TNHH ntilt thdnh viAn Dtch vu c6ng ich huyQn Nhd BO)

p6 Oam hAo nguy6n tie phdn ph6i lao d6ng, tri luong gin v6i k6t qurt lao dQng vd
ti6n lucrng tr& thdnh don bdy kich thfch ngudi lao dqilg nang cao a6ng luc ldm vigc, thfrc
day s6n xu6t ph6t tri6n. c6ng ty TNHH mQt thdnh vi€n Dich vu c6ng ich huy6n Nha Bd
ban hdnh Quy chti tri lucrng, n6ng luong, thu&ng rlp dgng trong c6ng ty g6m-z phAn nhu
sau:

PHAN I
QUY CHE TRA LIIONG, NANC LrICtr{G

CHTIOI.{G I
NHTNG QUY DINH CHUNG

Di6u 1. Mgc ti6u vir quy tic ban hinh quy chii tri luong, n6ng luong:
Quy ch{i nity 6p durg dO tri lucmg, ndng luong theo bdng"luong-cho.ngudi lao d6ng

dr-k! lrr, g9^"r lao dQng 
"hinh 

thri'c vdicong-ty (chia b"o ;d; ,ia, prry c6p chrc vu, phu
c6p tr6ch nhiQm, ti6n com trua, ti6n c6ng t6c pt i...l

Muc ti6u xdy dgng quy chti tr6 lucrng, ndng lucrng nhim thiiit l6p mQt co chc tr6lrTq,:i"g loTg rninh bach vd thu hrit nguoi lao dgng gEn b6 v6i c6ng ry, n6ng cao hi6u
qu6 chdt luqng c6ng viQc.

Quy ch6 tri luong, ndng lucrng dugc cdng khai, th6o lu4n r6ng rdi trong C6ng ty, c6
su tham gia cria t6 chric C6ng dodn co sd vd ld cdn cri d0 co quan quZn ly ki6m tra vd gidm
s6t tinh hinh chi tra luong, ndng ruong ch9 ngudi lao dQng cria cong ty. 

'

Di6u 2. Nhiing cr-n_ cy xiy agng qu| cn6 tri luo'ng, ning bgc ruJn!:
- Cdn cri BQ luAt lao dQng ndm2012;
- CIn cii Nghi dinh 51/2016ND-CP ngdy 1310612016 cria Chinh phri quy dinh qu6n

ly lao d0ng, tidn luong vd ti€n thucrng AOi 
"Oi"nludi 

lao dQng.ldm.vi6c trong C6ng ty tr6ch
nhiQm hiru h4n m6t thdnh vi6n do Nhd nu6c nim git 100%v-on oiAu i9.

- Can cri Th6ng tu s6 26I2O|61TT-BLDTBIH ngdy 0tlg/20r6 criaq 86 Lao d6ng -
Tlyry.* binh. vd Xa hOi hu6ng ddn thsc hi6n qu6n l1r laodong, ticn lucrnj ua tid, *fir*
d6i.vdi.ngugi la9 dOng ldm.vi6c trong c6ng ty tr6ch nhiQm hru han m6t rhdnh vi6n do Nhd
nudc ndrn git l0O% vdn di6u l€;

- Cdn cri Quytlt dfnh s6 30/QD-HETV-CTY ngdy 3 t/t2t2015 cira H6i d6ng thdnh
vi€n,cong ty v€ viQc ban hdnh hQ th6ng b6ng rucrng, ptuc "6til; "a 

prr"*g 6,r;fi6;
xcp lucrng cria c6ng ty TNHH rrQt thdnh vi6n Dich v.u c6ng ich huyin Nrra ec;

- Cdn cri Di0u 16 Cdng ty TNHH mQt thdnh vi€n Dich vp c6ng ich huyQn Nhd Bd;

1



- Cdn cri Qui chti tO chric vd ho4t dQng Cdng ty TNHH mQt thanh vi6n Dich vu
c6ng ich huyQn Nha Bd.

CHUONG II
TRA LUCTNG

Di6u 3. Dtii tugng tri lucrngi 
,

Quy chti ndy dugc 6p dgng cho tAt ci ngudi lao dQng ldm viqc theo Hqp ddng lao
dQng tpi C6ng ty TNHH mQt thinh vi6n dich v.u c6ng ich huyQn Nha Bd.

Didu 4. Nguy6n tic phffn ptrtii vl sfr dung qui ti6n lucrng:
4.1. Nguy6n tlc.chung :

- Quy chO tr6 lucmg phii dugc sg thdng nhdt cira Ban Chdp hdnh c6ng dodn co s0

trong viQc xdy dyng, sria d6i b6 sung vd gi6m s6t thgc hiQn.

- Nhtrng nQi dung quy dinh trong quy eht5 ndy c6 hiQu lUc. thi hanh tC ttr ngdy ky ban
hdnh quy ch6 ndy, bai bd c6c quy dinh trudc ddy tr6i v6i quy ch6 ndy.

- Trong mgi trucrng hqp chua c6 quy dinh trong quy chO ndy sC thUc hiQn theo quy
dinh cira Nhd nudc v0 chinh s6ch tiOn luong, ti0n c6ng.

4.2. Nguy6n tic phffn phrii :

- Vigc phffn ph6i tiOn luong gin 1i0n v6i ning sutt chtt luo. ng, hiQu qun stn xuAt
kinh doanh cria Cdng ty vd c6 nhdn nguli lao dQng (NLD) theo dring qui dinh etia Nhd
Nu6c.

- ViQc tr6 lucrng cho NLD c6n cri vdo ktit qu6 sin xu6t kinh doanh chung cria don vi
vd muc dQ d6ng gop cria NLD theo nguy6n t6e ldm nhiOu huong nhiAu, ldm it huong it, ldm
c6ng viQc gi, chric v.u gi huong lucrng theo c6ng viQc d6, chric v.u d6, khi thay d6i c6ng
viQc, thay d6i chirc vUthi huong lu*g theo c6ng viQc mdi, chric v.u mdi.

- Cdn cri qu! ti6n lucrng kti ho4ch C6ng ty xdy dpg hdng n6m, khi ktft qui s6n xuAt
kinh doanh tdng thi ti6n lucrng cria ngudi lao dQng tdng theo hiQu qui thUc t6 phii hgp v6i

4.3. Sft dUng AfrY ti6n luong thr;c hiQn :

- QuI tiOn lucrng dung d0 tr6 luong cho ngudi lao dQng dang ldm viQc t4i Cdng ty,
khdng sir dqng qu! ti6n lucrng viro mpc dich kh6c.

- Ti0n luong dugc tri truc ti0p, ddy dri, dring thdi h4n, phu hqp vdi k0t qui sin xudt
kinh doanh cria cdng ty' 

.HIJ,NG III
NGUON niXU THANH QUY LUOI,{G VA Su DVNG QUY LTJONG

Di6u 5. Ngudn hinh thinh quiti6n luong:
C[n cri qu! ti0n lucrng.kO hopch hdng ndm vi k6t qui thgc hiQn nhi6m vp sin xudt

kinh doanh ndm trudc li0n k0.c6ng ty x6c dinh ngu6n qu! ti6n lucrng tucrng ring d0 tri
lucrng cho nguoi lao dQng. Ngu6n qu! tiOn luong bao g6m:

- Quy ti0n luong kC ho4ch cria C6ng ty hdng n[m.
- QUY tiOn luong hinh thdnh theo kOt qui hopt dQng sin xudt kinh doanh cria c6ng ty

dugc tinh vdo chi phi ho. p ly, hgp lQ cria C6ng ty.
- Quy ti6n luong tir c6c ho4t dQng s6n xuAt kinh doanh dich v.u kh6c.
- QuY tiOn luong dir phdng ttr ndm tru6c chuytin sang (n6u c6).

Ei6u 6. Sfr dUng t6ng quf fidn luong
- Quy tiOn luong tri trgc tiOp cho nguoi lao dQng g6m luong vi tri,,chric danh c6ng

viQc theo hq sd bing lucrng m6i ctra C6ng ty vd c5c khoin php cdp kh6c (n0u c6).
- Quy khen thu&ng tri quf ti€n lucrng OOi vOi ngudi lao dQng c6 ndng su6t ch6t lugng

cao, c6 thdnh tfch trong c6ng t6c bing 10% tdng qu! tiOn lufirg.
- Mirc trich 14p quY dU phdng tiOn lucrng hdng ndm do doanh nghiQp quy6t dinh

nhung kh6ng qu6,17% qu! ti6n lucrng thpc hiQn.
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CHUONG IV
PHAN PH6I TIEN LUONG

Di6u 7. Hinh thrl'c tri luong:
Cdn cri vi tri, chirc danh c6ng viQc, trinh d0 chuy€n m6n k! thuqt, ngudi lao dQng

duqc x6p hQ sO lucmg theo hQ thpng bing.luong, php cAp lucrng vd phuong 6n chuytln x6p

lucrng ban hdnh kdm theo Quy0t dinh s6 30/QE-HDTV-CTY ngdy 3lll2l20.l5 cria HQi

OOnglnanh vi6n C6ng ty. C6ng ty 6p dpng hinh thric tri luong theo thdi gian ddi vdi ngudi
lao dQng gi6n ti6p vd trgc ti€p vd tri lucrng qua thd ATM.

^X' , 1 i. Ddi v6i ngudi kh6ng c6 php c6p:

- Muc tidn luong rnQt thiing - Mlrrv x HSL x sNlvrr

^ r. l,sNlvcr
o Ddi vdi ngudi c6 phu c6p chfc vg tru&ng phdng, ph6 trucrng phdng:

- Mric tiAn lucrng rnQt th6ng - Mlrrv x (HSL + HSPCcv) x SNrvrr

X SNlvcr

. EOi vdi ngudi co phg c6p tr6ch nhiQm dQi truong, trudng ban, dQi ph6, ph6 ban, td
trucrng, thu qu!:

Mric ti6n lucrng mQt th6ng : Mlrrv x HSI x 1+HSP x SN1y11

X SNlvcr

Trong d6:
o Ml-rrr, : ld mfe luong tOi tni6u vung do Nhd nude quy dinh.
. HSL: la hq 15 luong theo hQ th6ng b6ng luong, phu c6p luong theo Quy6t

dinh 3 0/QD-HETV-CTY ngdy 3 ll r2120r5 .

o HSPC6y: lh he r.6 php c6p chric vg g6m:
- He s6 phU cdp chric vg tru&ng phdng blng 0,3 mric luong.t6i thi6u virng.
- H0 s6 php cdp chtc vg pho phdng b[ng 0,25 mric lucmg t6i thi0u vr)ng.

o HSPCIp:.ld hq s6.phU c6p tr6ch nhi0m 96*'
- He s5 phg c6p tr6ch nhiEm dQi trucrng, tru&ng ban bing 9Yo cua mtc

lucrng chric danh ho4c c6ng viQc trong bing luong.dang hucrng.
- H0 sO php cdp tr6ch nhiQm dQi ph6, ph6 ban bdng 7Yo cta mric luong

chric danh hofic c6ng viQc trong b6ng lucrng dang hucrng.
- HO s6 php cdp trdch nhiQm tO trucrng bing 5% cria mric lucrng chric danh

hofc c6ng viQc trong bing lucrng dang lro*g.- He si5 phr,r cAp tr6ch nhiqm thri qu! bing 3% cfia mric lucrng chric danh
ho4c c6ng viQc trong bing luong dang hucrng.

o SN1wr : ld s6 ngdy ldm viQc thpc t6 trong th6ng cria m6i nguoi.
r I QNru., : ld t6ng s6 ngdy ldrrr viQc cria m5i th6ng.

- Mric titin lucrng cria ngudi.lao dQng dtng ldm co sd ky k0t hqi,p d6ng lao dQng,

d6ng hucmg bAo hi6m xd hQi, b6o hiOm y t0, bto hi€m tai nan, xdy dpng dcrn gi6 tiOn luong,
tr6 lucrng ngirng viQc, trg.cap th6i viQc, m6t viOc...theo quy dinh cria ph.6p ludt lao dQng;.

- ViQc xtip rnric ti6n luong do bO ph{n QuAn l)i hanh chinh ptr6i trcyp vdi HQi ddng
ndng b4c lucrng trinh HQi ddng thdnh vi6n c6ng ty xem x6t vd Gi6rn EOc ra quy6t O6tr;

Di6u 8. Tidn lucrng cria c6n bQ kiOm nhiQm (n6u c6):
C6n b0 ho4t dQng cdng t6c Ding, dodn th6 nhu Bi thu DAng riy, Chtr tich C6ng

dodn, Chri tich HQi cpu chitin binh, Bf thu Doin thanh ni0n, Chri tich Hgi phu nfi, Cht tich
HQi khuy6n hgc kh6ng chuyOn tr6ch, ... ngodi phAn lucrng dugc hudng nhu trOn cdn hu&ng
thOm phAn phg cAp ki0m nhiQm (n6u c6) theo quy dinh cria Nhd nudc.
Didu 9. Tri lucrng lhm thOm gid, lhm ban dOm :
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- Ldm th0rn gio ld khoAng thoi gian ldm viQc ngodi thdi gid ldm viQc binh thulng theo
quy dinh cta ph6p luflt, th6a udc lao dQng tap th€ hodc theo nQi quy lao dQng.

- Thdi gian ldm viQc ban d6m ld kho6ng thdi gian tinh tu 22 gid dtin 6 gio ngiy hdm
sau.

- Thdi gian ldm th0rn gid kh6ng dugc qu6 04 gid trong 01 ngdy; kh6ng qu6 30 gid
trong 01 th6ng vd tdng s6 gio ldm thOm kh6ng dugc qu6 200 gid trong 01 ndm.

- Ei6u kiQn tinh ldm th0rn gio: khi c6 nhu.cAg la.m th6ni gio thi tru&ng b0 phfln phdng,
ban, dQi ph6i lAp k0 hoach, 14p danh s6ch cp th6 v0 sO ngudi ldm th0m gio vd thdi gian ldm
thOm gid, n6i dung c6ng viQc ldrn thOm d6 trinh gi6rn ddc C6ng ty phO duyQt tru6c khi thgc
hiqn.

Trucrng hqp do nhu cAu c6ng viQc Gi6m d6c c6 th6 huy dQng ngudi lao dQng ldm
thOm gid theo quy dlnh cria BQ 1u6t lao dQng . Trong trutmg hgp nguoi lao dQng kh6ng th6
nghi bu thi dugc tr6luong nhu sau :

9.1 Ti€n luong ldm th0m gio (duqc x6c dfnh theo danh s6ch d0 nghi cria tru&ng phdng, ban,
dQi vd dugc gi6m ddc C6ng ty ph€ duyQt):

Mric ti6n lucrng mQt thang
gier thge tri

T6ng s6 ngay ldrn viQc cfia th6ng x SA gid lAm vigc I ngAy tlieo quy dinh
a. Ldrn th6rr gio vdo ngiy thuong dugc trd luong it nh6t bing 150% tiOn lucrng thqc tri
cria ngdy ldm viQc binh thudrng, cq th6:

-. ).r Ti€n luong ldrr th€m gid vdo ngdy thuong: Ti0n luong mQt gio thpc tr6 x sd gio
ldm th0m x fiAo/o

b. Ldm th6m gid vdo ngdy nghi hdng tuAn dugc tri lucrng it nhat bing 2OO% tiAn lucrng
thirc tri cria ngiy ldm viQc binh thudng, cp thiS:

'.., ).. Ti6n lucrng ldm thOm gio vio ngdy nghi hdng tudn: Ti6n luong mQt gio thuc tr6 x
s5 gio ldm th€m x200oh

c. Ldm th0rn gid vdo ngdy L5, Ttit, ngdy nghi c6 hucrng luong dugc tri it nh6t bing 300%
tidn luong thgc tri cria ngdy ldm viQc binh thucrng, cg thi5:

^. Io Ti0n lucrng ldm thOm gid vdo ngdy L0, T0t, ngdy nghi c6 hucmg luong: Ti0n lucmg

.mQt gio thgc trd x sd gid ldm th€m x300%
9.2 Ntiu ldm viQc vdo ban d6m ( tt 22 gio dtSn 6 gicr sdng ngdy h6m sau) thi dugc tri thOm
30% ti0n luong thgc tri cta c6ng viQc ldm ban ngdy;
9.3 Ngudi lao dQng ldm thOm gid vdo ban d6m thi ngodi viQc tri lucrng theo quy dinh tai
khoin g.l,9.2 diAiu ndy, ngudi lao dQng cdn duoc tri th0m 20% fiAn lucrng thpc tr6 theo
c6ng viQc ban ngdy.
Di0u 10. Luong cria mQt s5 trudng hcrp tlic biQt:

- Nguoi lao d6ng trong C6ng ty nghi viQc do ngring vi6c, chd vi6c vi ly do kh6ch
quan; nghi viQc riOng, nghi thai sfin, nghi b0nh dugc huong luong theo quy dinh cria Nhd
nudc.

- Ngudi lao dQng trong C6ng ty nghi phdp hdng n[m theo quy dinh cria BQ lu4t lao
dQng thi dugc hucrng 100% luong C6ng ty.

- Ngudi lao dQng do COng ty cri di hgc thi dugc hucrng 100% lucrng C6ng ty.
- Ti6n luong tri cho ngudi lao dQng trong thoi gian thri viOc thUc hiqn theo quy ch6

tuyOn dpng cria COng ty vi theo qui dinh cria Bd Luflt Lao d6ng.
- Nguoi lao d6ng trong C6ng ty di c6ng t6c trong vd ngodi nu6c d0 thgc hiQn nhiqm

".o.do 
C6ng ty giao dugc hucrng 100% lucrng C6ng ty.

Di6u 1,1. Nhirng ngiy nghi duqc hu&ng nguy6n luong:
- Nghi 16, t0t theo quy dinh cria Nhd nudc.
- Bin thdn k5t h6n: 03 ngay.
- Con ktit h6n: 01 ngdy.
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- Cha, m9 ch6t (kC ca bOn ch6ng, vg), vg hodc chdng, con ch6t dugc nghi: 03 ngdy.
- Nghi phdp ndm.

Di6u 12. Ch6 dg phq c6p vir trq c6p luong:
12.1 Phtr c6p:.

- PhU cip chrlc vg: Edi tuqng 6p dpng ld trucrng phdng, ph6 tru&ng phdng.
PCcv : Luong t6i tnleu vtng x HSpc
PCcv : PhU cdp chric v9
HSpc : hQ sO phr,l cdp

Trucrng phdng: 0.3
Ph6 trucrng phong: 0.25
- PhU cflp tr6ch nhiQm: Ddi tugng 6p dpng ld nguoi lao dQng ldrn mQt s6 cdng viQc

thuOc c6ng tric quin ly (nhu: dQi truong, trudng ban, ph6 dQi trucrng, ph6 ban, t6 trucrng)
hofc c6ng viQc ddi h6i tr6ch nhiQm cao hon so vdi trdch nhiQm dd tinh trong mric luong cria
bf,ng lucrng (nhu: thri qu!):

+ PhU c6p tr6ch nhiQm cria DQi tru&ng, Trudng ban bing 9Yo cua mric luong chric
danh

blngT% uria mfc luong
chric danh ho{e edng vi€e trong b6ng luerng dang huerng.

+ Phu c6p tr6ch nhiQm cria Td tru(mg bing 5% ctra mric luong chric danh ho[c c6ng
vi6c trong bing.lucmg dang hudng.

+ PhU e6p tr5eh nhiQm eria Thri qui bing 3o/o ei.r- mrie luerng ehrie danh ho{e e6ng
vi6c trong bing lucrng d3ng hu&ng.

. .- D6i vrfi phg cAp n4ng nhgc, clQc h4i, nguy hi6m: C6ng ty dd dua y6u t6 ndy d0
thiOt kC vho c6c mric lucrng trong bing lucrng m6i.
l2.2.Trq cfipt.

- Trq cip fi1n tlting ti.n fiAn \rc: (ti€n di6n tho4i) Ap dpng d6i v6i Tru&ng, Ph6 c5c
Phdng, Ban, DQi. Mric php cdp.tu 150.000 d6n 200.000 d6ng/th6ng (mric phu cap do Gi6m
d6c COng ty quyt5t dinh). M.Qt s6 trudng h-q p dft biOt do Gi6m d6c quytit dinh.

- Trq cLp dn truo: Ap dpng d6i vOi ngudi lao dQng cira C6ng ty. Mric phu c6p theo
qui dinh lia Nla l,rgr. . .l- Trq cip ilt lgi: (ti€n x6ng xe) Ap dgng ddi v6i c6c b0 ph4n gi6n ti6p cria c6ng ty.
Muc,php cAp tu 195.000 ddng dtin 624.O}0d,lth6ng (Mric phU c6p do Gi6m D6c C6ng ty
Quyot dinh).
Di6u 13. Bio hi6m xfl hQi, bf,o hi6m y ti!, bfro hi6m thit nghiQp:

ChC dq bf,o hi6m xd hQi, b6o hiom y t6, bio hi€rn ttr6t nghiep dugc 6p dpng theo quy
dinh hiQn hinh cria ph6p luflt lao dQng.

Di6u 14. K) tri luong:
ViQc tinh to6n luong cho ngudi lao dQng dpa vdo thoi gian ldm vi6c trOn bing ch6m

c6ng hdng th6ng.
ViQc tinh to6n lucrng dr,ra trOn nguy0n tic chinh x6c vd s6 liQu, dim b6o thoi gian trd

lucrng cho nguoi lao dQng dring theo quy di1h.
Ti0n lucrng trd cho nguoi lao d6ng m6i th6ng 0216,n:

L6n 1: tu ngdy 5 dOn ngiy 10 hdng th6ng.
LArn2: tu ngdy 25 d€nngdy cu6i thdng.

Di6u 15. Phin phiii qui tidn luong cdn lgi:
Ngudn hinh thhnh: Cdn cfr vio qu! luong thgc hi6n dugc phO duyQt vd qu! tiOn lucrng dd
t?m ring cho ngqdi lao d6ng, C6ng ty x6c dinh qu! ti6n lucrng cdn lai dugc hudng cria
ngudi lao dQng g6m:
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1. Tidn lu'o'ng th:ing 13:
Tdng tibn luong trong nim cfia nguli thfr i

(kh6ng t<O tiiin luo'ng tim th6m gid')

t2

2. Phin phtii qui luong cdn l4i: Qu! ti€n.luong cdn l4i sau khi ph6n ph6i luong
th6ng 13 cho ngudi lao dQng dugc phAn ph6i theo cdng thric sau.

T6ng qui luo'ng cdn l4i
Tiiin lucrng cdn l3i cria ngu'di thrt i : x T;x K;

Tdng tich s6

Trong d6 :

Tdng quitidn luong cdn l3i; do C6ng ty xdc ilinh nhu ngudn hinh thanh,
- Ti (Tich s6 luong ngudi thf i) = (HSLi + HSPCi)r Hi

- Tdng tich sii = If'tnsli + HsPCi)x Hi x Ki
- SL: 56 luqng ngudi lao dQng.

- Hi: 56 thang ldm viOs thue t6 trong n6m, Truong hqp s6 ngiy ldm vipo l6n hon ho6e
bing 11 ngdy thi tinh trdn thdnh I th6ng, du6i 1l ngdy kh6ng tinh.

- HSLi: Hq sO lucrng theo bing lucrng cria ngudi thri i
- HSPCi: H0 s6 phq c5p chric vs ho{c tr6ch nhiQm (ntiu c6) cria ngudi tht i.

(hC s9 php c6p-tr6ch nhiem dugc quy d6i vC fr0 s5 theo 3,5 triQu bing crlch tfnh tii:n
he.s6 phU 96p tr6ch nhiem chia 3.500.000 t16ng, hQ s6 ndy dugc lhm trdn sau ddu
phdy mQt sO)

- Ki: HQ s6 hodn thdnh nhiQm ru theo k6t qu6 d6nh gi6 phdn lo4i vi6n chric hdng ndm
nhu sau:
+ Hodn thdnh xu6t sic nhiem v.u, he sO 1,2.
+ Hodn thdnh tOt nhiQm W, h9 sd 1,1.
+ Hodn thdnh nhiQm vu nhung cdn h4n ch6 vA nSng luc, h9 sO 1,0.

+ Kh6ng hodn thdnh nhiQm vU, hg sO 0,9.

CHTIONG V

Didu 16. Diiiu kiQn, tiou chuAn." XI,?":yn*g xuyon:

-Nguoi.lao dQng chua x6p b4c luong.cu6i.cirng trong Md (ngpch) cfia hQ th6ng b6ng
luong, ptrp c9n luong vd phuong rln chuy6n x6p luong cria Cdng ty ban hdnh kdm theo

Quy6t dinh sd 30/QD-HDTV-CTY ngdy 3111212015 ctra Hdi d6ng thanh viOn C6ng ty thi
dugc xdt ndng mQt (01) bflc luong thudng xuy6n khi c6 dri di6u kiQn vd ti0u chu6n sau dAy:

16.1 Diiju kiQn vd thni gian gifr b4c trong bing luong vi tri, chrfrc danh c6ng viQc:

a) D6i.vdi c6ng nhdn quin ly c6ng vi6n (nhu c6ng nhAn chdm s6c bAo quAn cdng vi6n, cdy
hoa kiOng, c6y xanh duong ph6, ucrm tr6ng c6,y. . .) (me C.01); C6.ng nh6n thu gom r6c
( g6m c6ng nhdn qu6t r6c duong ph6, c6ng nhdn thu gom r6c y t6, c6ng nhdn thu gom r6c
kho, c6ng nhdn thu gom r6c co quan, trudng hoc, ritc sinh hoat, riic chg); Cdng nh6n v4n
hirnh xe r6c; C6ng nhin n4o v6t btn, muong, c6ng tho6t nu6c; C6ng nhdn duy tu sria chta
cAu, dudng bQ; C6ng nhdn x6y mQ (mn C.02).
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- Nhirng ngudi giir bac ll7 bing luong cf, chuy6n sang bfc 1/5 b6ng lucrng rndi
Th0ng tu 17;bqc 317 b6ng luong cfr chuy0n sang bQc215 bAng luong mdi Th6ng tu 17; b4c
517 bttng luong cfr chuy0n sang b{c 3/5 bing lucrng rndi Th6ng tu 17;bdc 617 bitng luong
cfr chuyOn sang b4c 415 bhng luong m6i ThOngfi 17 thi tinh tu ngdy 0110112016, sau thdi
gian giir bflc dri 03 ndm (dt 36 th6ng) vd dri di6u kiQn xdt ndng bdc luong thi dugc xdt ndng
mOt bflc lucmg. fe tir lAn sau tro di thoi gian ndng b4c luong la dt 03 ndm ( dt 36 th6ng).

- Nhirng ngudi git bflc 217 btng luong cfr chuy6n sang bflc 1/5 bing luong rn6i
Th6ng tu 17;b1c 417 bing luong cfr chuyOn sang b4c 215 bhng lucrng mdi Th6ng tu 17 thi
tinh tu ngdy cua Quytit dinh ndng bflc luong gAn nh6t cho d6n dt 03 ndm (dri 36 th6ng) vd
dri di6u kiOn xdt ndng b4c lucrng thi dugc x6t ndng rnQt bflc luong. fC tt 10n sau trd di thdi
gian ndng bpc lucrng la dt 03 ndm ( dt 36 thdng).

b) D6i vdi c6ng nh6n l6i xe con, xe tdi, xe cAu, xe chuy6n dung khdng cho rdc du6i 7 tdn;
xe chuyOn dung cho r6c dudi 3,5 tdn (me D.01);.C6ng nhdn l6i xe chuyOn dtrng ch0 r6c tir
3,5 tAn dOn dudi 7 tdn; cdng nhdn 16i xe tii, xe cAu, xe chuyOn dtng kh6ng cho rdc ti 7 tdn
d6n du6i 20 tdn (me D.02); C6ng nhfln l6i xe chuy6n dung cho r6c tu 7 tdn ddn du6i 20 t6n
(me D.03).

T{nh tt ngdy 01/01120t6, theo btng luong mdi Th0ngtu 17, sau thdi gian gift b6c
dt 03 nam (dri 36 th6ng) vd dri di0u kiQn xdt ndng bpc luong thi duoc xdt ndng mdt b4c
lucmg. fC tri lAn sau tr& di thoi gian ndng bflc luong lA dt 03 n[m ( dri 36 th6ng).

c) D6i vdi chuy6n vi6n (me A.01)
- Nhirng ngudi giu bAc 1/8 bing lucrng cf, chuytin sang bflc 1/5 bing lucrng mdi

Thdng tu 17; bflc 3/8 b6ng lucrng cfr chuySn sang bQc2l5 b6ng lucrng m6i Th6ng tu 17; bQc
5/8 bing lucrng c[ chuy6n sang b4c 315 bhng lucrng m6i Thdngtu 17;bQc 718 ting lucrng
cfi chuyOn sang bflc 415 btrng luong mdi Th6ngtu 17 thi tinh tu ngdy 0110t12016, sau thdi
gian git bQc dt 04 n6m (dt 48 th6ng) vd dri di0u kiqn x6t ndng b4c lucrng thi dugc xdt ndng
mQt bpc lucrng. KC tt ldn sau tr0 di thoi gian ndng b4c lucrng la dt 04 ndm ( dri 48 th6ng).

- Nhirng ngudi giir bac 218 bhng luong cf, chuy6n sang bflc ll5 bhng lucmg mdi
Th6ng tu l7;bdc 418 bing lucrng c[ chuyOn sang b$c215 bAng lucrng mdi Th6ng tu l7;bqc
618 bing lucrng cfr chuy6n sang bflc 315 bhng lucrng m6i Th0n g tu t7 thi tinh iir ngdy ctia

Quy6t dinh ndng bflc lucrng gAn nh6t cho dtln dt 04 n[m (dri 48 th6ng) vd dri di6u kiOn x6t
n6ng b4c lucrng thi dugc xdt n6ng mQt bqc luong. fC tt lAn sau tro di thoi gian n6ng b4c
luong la dt 04 ndm ( dt 48 th6ng).

d) E6i v6i c6n sg (mI A.02)
- Nhirng ngudi giir bflc lll2btng lucmg c[ chuy6n sang bflc ll5bhng luong m6i

Thdng tu 17;b1c 4ll2 bing lucrng cfr chuy6n sang bdc2l5 bing lucmg m6i Th6ng tu 17;
b|,c7ll2 b6ng luong cfr chuyOn sang b6,c3l5 b6ng lucrng m6i Th6ng tu t7;b6c9112b/rrrg
luongcfi chuyOnsangbflc 4l5bitnglucrngmdiThdngtulT thitinhtungiy 0110112016,
sau thdi gian git bac dii 04_ndm. (dri 48 th6ng) vd dir diOu kiQn xdt ndng bdc luong thi dugc
x6t n0ng m6t bflc luong. fC tt lAn sau tro di thdi gian nAng bflc luong ia A,i O+ nAm ( dt 48
th6ng).

- Nhtng nguoi giir bAc 2ll2btng lucrng cfr chuy6n sang bpc ll5btng lucrng mdi
Th6ng tu 17;bdc3ll2 bAng luong cfr chuytin sang bgc ll5 b6ng luong mdi Th6ng ta 17;
bQc 5ll2 bing lusng cfr chuy6, sang bQc2l5 bdng lucrng m6i Th6ng ti tl;bQc 6112bi.rrrg
luong c[ chuytln sang b6c 215 bhng luong mdi Thdngto tl;Aa,c SttZ bing lucrng cfl
chuy6n sang bflc 315 btng lucrng mdi ThOngtu 17,b|c 1011,2 b6ng lucrng cfr chuy6n sang
bac 415 b6ng luong mdi Th6ng tu 17 thi tinh tu ngdy cira Quy6t dfnh ndng b6c luong gAn
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nhAt cho d6n dri 04 n[m (dt 48 th6ng) vd dri di6u kiQn xdt ndng bpc luong thi dugc x6t ndng
rrQt bflc luong. fC tir lAn sau tro di thoi gian ndng b4c lucrng la dt 04 n[rn ( dri 48 th6ng).

e) DOi vdi nhdn vi€n thira hdnh (mfl 8.01).
- Nhirng ngudi giu bac lll2btng lucrng ct chuy6n sang bflc 1/5 bf,ng lucrng rndi

Th6ng tu 17;b1c 4lt2 b6ng luong cfr chuy6n sang b1c2l5 bing lucrng rn6i Th6ng tu 17;
bqc 7ll2 b6ng"luong cfr chuy6n sang bflc 3/5 b6ng lucrng m6i Th6ng tu 17;bdc 9/l2bhng
luong cfr chuy0n sang b4c 415 bing luong rndi Th6ng tu L7 thi tinh ttr ngdy 0110112016, sau
thdi gian git bac dt 04 ndrr (dri 48 th6ng) vd dri diAu ki6n xdt ndng bflc lucrng thi duoc x6t
nAng rnQt b4c luong. fO tri lAn sau tro di thdi gian ndng bQc luong 1A dt 04 n[m ( dri 48
th6ng).

- Nhtng ngudi giir bac 2ll2btng lucrng cfr chuyiin sang b4c ll5btng lucrng m6i
Tlrdng tu 17;bdc3ll2 bdng luong cfr chuytln sang bflc 1/5 b6ng lucrng mdi Th6ng tu t7;
bdc 5ll2 bfing luong cfr chuy6n sang bgc 215 b6ng lucrng mdi Th6n g ti 17; bQc 6112 bfrrrg
luong cfr chuy6n sang bflc 215 bbng lucrng rndi Th6ng tu 17; blc 8112 bing lucrng cfi
chuy6n sang bflc 3l5btng luong rn6i Th6ngtu L7;bqc l0l\2 b6ng luong c[ chuytin sang
bac 415 bing luong mdi Thdng tu 17 thi tinh tir ngiy eria Quy6t dinh ndng b4c luong gin
nh6t cho den dri 04 n[m (dt 4E th6ng) vd dri di€u kiQn xdt nang bflo luong thi dugc x6t nfing
mQt b6c lucrng. fe tt lAn sau tro di thoi gian ndng bflc lucmg la dt 04 ndm ( dt 48 th6ng).

gl OOi vdi nhdn viOn 86o v€ (mfl 8.02).
- Nhirng ngudi giir bpc 1/5 bing luong cfr chuyOn sang b4c ll4 bing lucrng mdi

Th6ng tu l7;bqc 315 bing luong cf, chuyOn sang bqc 214 b6ng luong mdi Th6ng tu 17; bflc
415 btng luong cfr chuy6n sang bflc 314 btng lucrng m6i Th6n g tu 17 thi tinh ttr ngdy
0110112016, sau thdi gian git bAc dri 03 ndm (dt 36 th6ng) vd dri diOu kiQn xdt ndng b4c
luong thi dugc xdt ndng m6t bqc lucrng. fC tri lAn sau tro di thoi gian n6ng bpc lucrng la Ori

03 nlm ( dri 36 th6ng).
- Nhirng ngudi gitr bAc 215 bhng lucrng c[ chuyOn sang bflc. ll4btng iucrng mdi

Th6ng tu 17 thi tinh tu ngdy cira Quy6t dfnh ndng b4c lucrng gdn nhdt cho dOn dri 03 nam
(dt 36 th6ng) vd dtr diOu kiQn x6t n6ng bflc lucrng thi dugc x6t ndng mQt b4c lucrng. fC tt
16n sau tro di thdi gian ndng b4c lucrng la dri 03 n[m ( dfi 36 th6ng).

h) DOi v6i nhdn viOn phsc vp (mi B.03).
- Nhtrng nguoi giir bpc lll2 bing lq*g cfr chuyt5n sang bflc ll4 bhng lucrng mdi

Th6ng tu 17;bac 4ll2 bing lucrng cfr chuy6n sang bqc2l4 b6ng lucrng m6i Th6ng iu 17;
bdc 7112 b6ng luong cfi chuy6n sang bac 314 bing lucrng m6i Thdng tu 17 thi tfnh iu ngdy
0110112016, sau thoi gian git b{c dt 03 nam (dt 36 th6ng) vd dri diOu kiQn xdt ndng bpc
lucrng thi dugc xdt ndng mQt bflc lucrng. fC tt lAn sau tro di thdi gian n6ng bflc tucrngla dt
03 n[m ( dri 36 th6ng).

- Nhfrng ngudi gift b6c 2ll2 bhng lq*g cfl chuytin sang bflc 114 bbng lucrng m6i
Th6ng tu 17;bdc3ll2 b6ng lucrng c[ chuy6n sang bdc tl4 b6ng lucrng m6i Thdng iu 17;
bQc 5ll2 bdng luong cfr chuytln sang b6,c2l4 bing lucrng m6i Th6ng tu 1.7;bgc.6112btng
luong cf, chuy6n sang bdc 2/4 bhng luong mdi Th6ngtu 17; b\a Bll2 bing lucrng cfr
chuy0n sang bflc 3l4btngluong mdi Th6ng tu l7;b1,c9112 bing luong cfr chuy6n sang b4c
3l4bdng lucrng mdi Th6ngtu 17 thi tinh tu ngdy cria Quytlt dinh ndng bpc luong gAn nhAt
cho dtln dt 03 ndm (dir 36 thdng) vd dri diAu kien x6t ndng b4c luong thi duoc x6in-6ng mQt
bflc lucrng. fC tt lAn sau tro di thoi gian ndng bflc lucrng ta Ari O: nam 1 dt 36 thang).
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l) DOi vdi nhtng ngudi dugc tuy6n dpng sau ngdy 0ll0ll2}lO t<C ttr ngdy lcy hop ddng lao
dQng chinh thric sau thoi gian git bflc dri s6 n[m (dri sO thang) quy dinh theo md lngAch) vi
tri, chtic danh c6ng vi6c dim nhQn vd du di0u ki6n x6t ndng bflc luong thi duoc x6t ndng
rnQt b4c lucrng.

L6.2 Ti6u chuffn x6t nAng lucrng thudngxuyOn:
Ngudi lao dQng c6 dtr di0u kiQn vC thOi gian git bpc qui dinh tai khodn 16.1 Di0u

ndy vd qua d6nh gi6, dqt dir 02 tiOu chuAn sau ddy trong su6t thdi gian git bdc lucrng thi
dugc ndng mQt (01) b4cluong thucrng xuyOn:
- Duoc c6p c6 thdm quyOn d6nh gi6 tir mric hodn thdnh nhiQm vp trO lOn.
- Kh6ng trong thoi gian bi thi hnnh ky lu4t lao dQng theo quy dfnh cria BQ lu4t Lao dQng vd
nQi quy lao dQng cria c6ng ty.

16.3 Cic trudng hgp clug'c tfnh vio thli gian tI6 x6t nflng lucrng thudng xuy0n:
- Thdi gian nghi lim vi6c dugc hudng nguyOn lucrng theo quy dinh cria ph6p luat v0

lao d6ng.
- Thdi gian nghi hudng cfrti O9 thai s6n theo qui dinh cira ph6p luflt ve bao hi6m x6

h0i;
- Thdi gian nghi 6m dau, tai nAn lao dQng, bQnh ngh0 nghiQp huung bto hi0m x.a hQi

cQng d6n tt 06 th6ng trd xu6ng (trong thdi gian gifr bac) theo qui dinh cta ph6p luflt vO bao
hiOm xE hOi;

- Thdi gian duqe edp e6 thAm quyen quy6t dinh cri di hqc, thgc tap, cdng t6c, kh6o
sdt 0 trong nudc, 0 nudc ngodi nhung v6n trong danh s6ch tri lucrng cria Cdng ty.
16.4 Thd'i gian kh6ng duqc tfnh tI6 x6t ndng luong thudng xuyOn:

- Thdi gian nghi viQc ri6ng kh6ng hudng lucrng ttr mQt th6ng trd l0n.
- Thdi gian bi dinh chi cdng. tdc, bi tam gifr, lam giam vd ciic loai thoi gian khdng

ldm vi0c kh6c ngoii quy dinh t4i Di0u 16 cta Quy ch6 ndy.
- T6ng circlo1i thdi gian kh6ng dugc tinh dO xdt ndng lucrng thudng xuy6n quy dinh

t4i khoin ndy (n6u c6) dugc tfnh trdn th6ng, ntlu c6 thoi gian 16 kh6ng trdn th6ng thi duqc
tinh nhu sau: Du6i 11 ngdy ldm viQc (khdng bao gdm c6c ngdy nghi hdng tuAn vd ngdy
nghi ldm vi0c dugc hucrng nguy6n luong theo quy dinh cria ph6p lu{t vd lao d6ng) thi
khdng tinh; tii 11 ngdy lim viQc tro 10n tfnh bdng 01 th6ng.
16.5 Thli gian bi k6o dhi x6t nflng lucrng thudng xuyOn:

. Trong.thoi gian git bac ]uong hiQn gi[, nOu ngudi lao dQng dd c6 th6ng b6o hoac
quy6t dinh bdng vdn bin cria cdp c6 thdm quyOn sri dpng lao dQng ld kh6ng hodn thdnh
nhiQm vq dugc giao hdng n[m hoflc bi ky lu4t lao dQng theo quy dinh cria ph6p 1u4t v0 iao
dQng thi bi k6o dai thdi gian tinh ndng lucrng thucrng xuyOn so vdi thoi quy dinh tai khodn
16.1 Ei0u ndLy nhu sau:

a. K6o dai thdi gian x6t n0ng lucrng 03 (ba) th6ng AOi vOi ngudi lao dQng bi xtr li ky
ludt lao d6ng bang hinh thric khitin tr6ch theo quy6t dinh xri ly kf luat lao dQng ctra nguoi
str dpng lao ddng.

b. K6o dai thdi gian xdt ndng lucrng 06 (s6u) th6ng O6i vOl trudng hgp nguoi lao dQng
khdng hodn thdnh nhiQm vu dusc giao hdng nam.

c. Trudng.hqp ,guoi lao dQng ld ding viOn bi k! luflt D6ng thi thgc hiQn theo quy dinh
tpi khoin 6 Di0u 2 Quy dinh 181-QD/TW ngdy 30 th6ng 3 nam 2013 duaBQ chfnhtri v0
xti ly k! luat d6ng viOn vi phpm. ViQc k6o ddi thdi gian ndng lucrng thucrng xuy6n dugc cdn
cri vdo hinh thirc xu ly kj' luflt do dcrn vi quytit dinh theo quy,dfnh cira ph6p ludt.

d. EOi v6i trulng hqp da c6 kOt ludn-cria co quan c6 thAm qryOria oan, sai sau khi bi
dinh chi c6ng t6c, bitam git, t4m giam, bi ki luflt thi thoi gian ndy dugc tinh lai c6c cht5 dO

vC n6ng b4c thuong xuy0n nhu sau:
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- Thdi gian bi dinh chi c6ng t6c, bi t4m gilr, tam giam do oan, sai dugc tinh lpi vdo
thdi gian d0 xdt n6ng lucrng.

- Kh6ng thqc hiQn k6o ddi thoi gian x6t n6ng luong OOi vOi hinh thric hf luflt do oan,
sai;

- Dugc truy linh tiOn lucrng, truy nQp b6o hi0m xA hQi (bao gdm ci phAn b6o hiOm xd
hQi do don vf d6ng) theo c6c bflc lucrng dd dugc tinh lqi.

Di6u 17. Quy trinh x6t nf,ng luong thudng xuy0n:

. Ll.l Phdng TO chric - Hdnh chfnh - Quin tri thdng b6o danh sdch ngudi lao d6ng
d6n han ndng luong thuong xuy6n gti d6n tirng bQ phfln. Tru0ng b0 phfln c6 tr6ch nhiqm
ptr6 UiOn d6n ngucri lao dQng thuQc bQ phfln minh. N6u c6 y6u c6u bd sung danh s6ch, th6c

Y!a

mac thi phin h6i v0 Phdng TO chric - Hdnh chinh - Quin trf dO gi6i thich hofic di6u chinh,;.
bo sung.

.17.2 HQi d6ng ndng luong hQp, rd so6t, xem xdt danh sdch nguoi lao dQng d6p ilng
c6c di6u kiOn, ti6u chuAn ndng luong thucrng xuy0n. CuQc hop cria hQi d6ng dugc ghiif,anf,
bi6n ban.

17.3 HOi d6ng nflng lirong bao e6o Gi6m d6e danh s6ch ngudi lao dQng dt di6u
0u ohuAn nAng.luimg thuung xuy€n.
17.4 Phdng T6 chric - Hdnh chfnh - QuAn tri tharn muu Gi6m d6c ky quy6t dintr

ndng luong thucrng xyy6n cho nguoi lao dQng.

17.5 HO so d€ nghi g6m: 
\

- C6ng vdn b6o c6o cria HQi ddng ndng luong;
- Danh s6ch trich ngalg c6c trudng hqp dO nghindng lucrng thucrng xuyOn.
- Bi0n b6n hgp HQi d6ng n6ng luong.

Di6u 18. Hdi tl6ng nAng lucrng:
18.1. Thhnh.lflp HQi el6ng n0ng lucrng :

HQi dOng ndng lucrng ctra C6ng ty g6m c6:
+ Cht tich HQi ddng (ldnh d4o C6ng ty)
+ Ph6 Chri tich H6i d6ng
+ Cdc riy vi6n:

kiQn, Li

- Dai diQn Ding bQ

- Dai diQn Ban chdp
COng ty
hanh c6ng doin co sd C6ng ty

- C6c Tru&ng phdng, Ban, DQi.
+ Thu la/ Hgi d6ng: Nhdn viOn dugc phdn c6ng tr.uc ti6p ldm c6ng t6c ndng lucrng.
Thanh vi6n HQ.i d6ng ndng lucrng phii dugc ghi t6n vd chric danh cp th6 trong quy€t

dinh thdnh 10p HQi d6ng n0ng luong. Trucrng hqp c6 sq thay OOi ve thdnh vi6n HQi AOrg
ndng luong, Gi6rn d0c ky quytit dinh thay th6.
18.2 NhiQm vg vh quytin h4n cria HQi tl6ng nffng luong:

- T6ng hqp danh s6ch dC nghindng luong.
- Ki6rr tra, d6i chi6u di6u kiQn, tiOu chudn ndng lucrng.

!0n danfr s6ch ngucri lao,dQng dri diOu ki6n b6o c6o Gi6m d6c quytlt dinh theo
thAm quy6n hoflc dC nghi c6p c6 thAm quyOn xem xdt,. quyOt dfnh. 

"
- HQi d6ng ndng luong ldm vi6c theo nguy6n tic tQp thO, bi0u quy6t theo da s6.

18.3 Thdi gian td chfc x6t nAng Iuong thudng xuy0n:
- Hprg n[m HQi d6ng ndng luong cria C6ng ty td chirc xdt nAng luong thuong xuy0n

mOt (01) lAn.
- Thdi gian t0 chric x6t ndng lucrng thucrng xuy6n do C6ng ty quy dfnh.

Ngudi lao dQng dugc ndng luong theo aqVtit dinh ndng lucrng thi dugc tinh truy
linh tiOn lucrng, truy nQp b6o hi6m xa hQi (bao g6m cd phAn b6o hi0m xd h6i do don vi
d6ng) theo b4c lucrng dd dugc ndng lucrng.
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Di6u 19. Chuy6n aOi U4c lucrng ci'ra ngudi lao tlQng tlang lim viQc trong COng ty theo

Mfl (ngpch) cfia Bing lgo'ng
19.1 Di0u kiQn chuy0n d6i b4c lucrng theo md ( ngach)

- Khi COng ty c6 nhu cdu tuyOn dpng cho vitri, chirc danh c6ng viQc.

- Nguoi fao OOng dang ldm viQc trong c6ng ty c6 dri ndng lpc vd tiOu chuAn d6p tmg

theo yOu cAu cria bdng ti0u chuAn chric danh chuy0n rn6n nghiQp vg do c6ng ty ban hdnh.

19.2 Thfi tgc chuy6n A6i bfc lucrng theo mi ( ng4ch)
- HgI d6ng thdnh viOn c6ng iy th6ng b6o nhu cAu tuy6n dung cho vf tri, chric danh

c6ng viOc.
- Nguoi lao dQng c6 dir diOu kiQn cho vi trf, chric danh c6ng viQc nOu trOn, lirm dcrn

xin chuytin vdo vf tri, chuc danh c6ng viQc md COng ty. dang c6 nhu cdu.

- Trudng hcr,p chuyCn C6i trong cung mQt b0 phfln thi Trudng b0 phQn xern xdt dcrn

cria ngudi lao d6ngv0 c6c diOu kiEn, y6u cAu phu hqp v6i quy dinh vd trinh Gi6m d6c xem

x6t.

ngudi
giira hai b0 phQn thi Tru&ng hai b0 phfln xem xdt dcrn cria

cAu phu hqp d5c xem xdt.
ftng quy dinh

thufln chri trucrng tuytin dUng iing vi0n vdo vi tri,
trirrh HQi cldng.thtnh vi6n quy6t dinh.

- Hgi d6ng thanh viOn hgp ch6p

chric danh d6 theo kt5 hopch lao dQng hdng ndm.
- C[n cri ch6p thufln vd chri,truo.ng tul0n dUnE cta HQi d6ng thdnh vi€& Gi6rn d6c

C6ng ty ban hdnh quyOt dinh chuy6n ddi chric danh cdng viQc vd chuyOn xOp b{c lucrng cfl
theo md (ngpch) cfl sang b4c luong mdi theo md (ng4ch) m6i.
19.3 Cfch chuy6n x6p bfc luong tir mi.(ng4ch) cti sang mfl (ng4ch) mcri

- Nguoi lao dQng dang giir hQ s0 lucrng ndo ctra md (ng4ch) dang hudng thi khi
, t -,1.- t / t \ .' I

chuy0n d6i sang hq s6 luong cria mE (ngAch) mdi dugc x.ep vdo fQ sO m6i cria mI (ngpch)

m6i bing he sO dang huong, trudng.hqp kh6ng c6 hp s6 m6i bAng hQ sO dang hucrng thi
dugc xOp vdo h0 s6 lucrng cao hon gdn nh6t,vditrg s6 lucrng dang hu&ng vd dugc x6p b4c

tucrng frng vdi hQ sd luong m6i sau khi chuy6n x€p.

19.4 Cich chuy6n x6p bflc lucrng d6i vcri tnrdng hcrp ngucri lao clQng chuy6n cdng t{c
cl6n C6ng ty theo quyi5t dinh cria co quan cdp trOn.

C[n cri vi tri, chric danh c6ng viQc dugc giao tro]g hqp d6ng lao dQng, xdp vdo bflc

lucrng tuong irng v6i Md (ngach) cira bing luong, php c0p luong m6i do COng ty ban hdnh.

Di6u 20. PhU cdp thffm ni6n vugt khung
20.1 Nguoi lao dQng Ly hqp d6ng lao dQng trong Cdng ty dd dat dOn bflc cao nhdt cria

khung luong chric danh cdng viQc cria Bdng lucrng do C6ng ty ban hdnh.

20.2 Nguy6n t6c "Ldm c6ng viQc gi; vi tri, chric danh cdng viQc gi thi huong luong theo
^ .^ i r r

cdng viQc 6y; vi tri, chric danh c6ng viQc 6y, khi thay d6i c6ng viqc; vi tri, chric danh c6ng

viQc thi huong lucrng theo c6ng viqc; vi tri, chric danh cdng viQc m6i kh6ng bio luu luong
cfi"
20.3 ViQc 6p dpng php c6p thdm niOn vugt khung cho nguoi lao dQng dang ldm viQc tpi
COng ty dugc quy dinh nhu sau:

- DOi v6i ngudi lao dQng dang ldm viQc trong C6ng ty. Nilu dd huong luong b{c cao

nh6t cira khung luong vi tri, chric danh c6ng viQc theo md (ngach) cria bing lucrng do C6ng
ty ban hdnh dri 5 ndm ( 60 th6ng) thi dugc hucrng php c6p thdm ni6n vugt khung.

-N6u dang hudng phU c6p th6m ni6n vugt khung cria vi tri, chric danh c6ng viQc dang

hu&ng,.khi chuyOn sang vi tri, chric danh c6ng viQc kh6c thi chi khi da huong bflc luong
cao nhAt cria khung lucrng vi tri, chric danh c6ng viQc m6i vd drh 5 n[m (60 th6ng) thi m6i
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dugc hudng phq cAp thdrn ni0n vuot khung vd kh6ng ti6p tgc hu&ng php cAp vuqt khung
cria vi tri, chric danh cdng viQc cfr trudc ddy.

20.4 Muc phq c6p thdm niOn vugt khung liL 5% tinh trOn. mric lucrng c6p bflc cria vi tri,
chirc danh c6ng viQc dang ldrn, ke tt khi dugc hu0ng cho dOn dti 5 nam ( 60 th6ng) cta b4c

lucrng cao nhdt cria khung lucrng vi tri, chric danh cdng viQc dang lirn.
20.5 KO tt ndm thf 6 trd di, sau khi dri rnQt ndm trdn (12 th6ng), dugc cQng th0rn 1% m5i
ndrn vd kh6ng kh6ng ch6 rnric t! lQ phAn trdrn tdi da.

PHAN II
QUY CHE THTIONG

CHI,ONG VI
PHAN PHoI TIEN THTIONG

Di0u 21. Diii tuqng,duqc x6t thu&ng:
21.1 D6i vcri tflp th6: C6c Phdng, Ban, DQi thuQc C.ong ty.
zl.2Ddiv&i c{ nhin: Nguoi lao dQng da ky hqp d6ng lao dQng chinh thtc vdi C6ng ty

( tru ngudi lao dQng thuQc cdc DQi v0 tinh nhpn ktrodn).

Didu 22. Ti6u chuAn thu0ng:
22.1 D6iv6t tpp th6:

- CtrcPhdng, Ban, DQi dat danh hi6u " Lao dQng xuat sac"
- C6c Phdng, Ban, DQi dpt danh hi6u " Lao dQng ti6n ti6n"

22.2 Diivcri cd nh6n:
- Cin cri ktit qui xdt chon cta HQi ddng thi dua khen thu&ng.

Di6u 23. Hinh thfc khen thu&ng:
- Dqi vdi t4p th6 duqc khen thu&ng bing ti6n
- DOi vdi c6 nhdn: tiOn thu&ng tucrng img vdi k6t qui phdn 1o4i cria HQi ddng thi dua

khen thu&ng cu6i nAm.

Didu 24. Mr?c thu&ng:
24.L D6iv6i tflp th6:

- Cdc Phdng, Ban, DQi dat danh hi6u " Lao dQng xuat sic" dugc thudng 1,5 lAn mric
luong tOi.ttriOu chung do Chinh phri quy dinh dang c6 hiQu luc vdo thoi dilim ban
hdnh quy0t dinh c6ng nhpn

- Cdc Phdng, Ban, EQi d4t danh hiOu " Lao dQng ti0n tiOn" dugc thu0ng 0,8 ldn mric
lucrng tOi.tfri0u chung do Chinh phir quy dinh dang c6 hiQu lgc vdo thdi di6m ban
hdnh quy6t dinh c6ng nh4n.

24.2 D6i vdi c6 nhdn: Can cri vio qu! khen thu&ng tt k6t qut sin xu6t kinh doanh trong
ndm cta C6ng ty, mfc thuong dugc tinh nhu sau:

Crich phdn phiSi:
TQT

Tii,n thu&ng crl nhin = xTi
T6ng tich s6 thu&ng COng ty

Trong d6:
- TQT: TOng qu! tiOn thucrng gdrr qu! khen thu&ng cria C6ng ty hdng ndm theo quy

dinh.
- T6ng tich s6 thuOng C6ng ty = If'Hi x Ki
- SL: Sd lugng nguoi lao dQng.

- Hi : HQ sti thing lim viQc cria ngucri thri i
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Sd thdng lim vi6c thqc td cta nguli thir iHi: 
Lz

I r 11 ,

Trudng hqp s6 ngdy ldm viQc thgc t0 c[ra th6ng 16n hon ho{c b[ng 11 ngdy thi tinh
trdn thdnh rnQt thiing, nOu dudi l1 ngdy ldm viQc thi kh6ng tinh.

Ki : He sO xtip lo4i thuong gdm
+ Hodn thdnh xudt sdc nhiQrn v.u, he sd 1.2.
+ Hodn thdnh t5t nhiQrn vU, he sO t.t.
* Hohn thdnh nhiqm vr,r nhung cdn h4n chti vd ndng luc, hp sO 1,0.

+ Flh0ug hodu thdnh nhiQm v.u, hC s6 0,9.
+ p5i ,6i trrr*g hqp s6 ngdy ldm viQc thgc t6 AuOi 10 thSng thi cri rnSi th6ng hQ so

la 0,1.

Ti (Tich sO thuong ngudi thf i) : Hi x Ki

Ei6u 25. Thu&ng $0t xu6t:
25.1 DOi tugng: TAt ci c6 nhdn, tap th6 ciic Phdng, Ban, DQi thuQc Cdng ty.
25.2 Ti0u chu6n:

- C6 s6ng ki6n cAi ti6n OOi mOi k! thupt, _quy dinh dugc 6p dqng trong thgc tiSn ldm
lgi.cho Cdng ty.

- fi0t kiQm nguy€n vpt liQu, gi6m phti phAm vd chi phi.
- Tdng n6ng xudt lao dQng, rut ngln thcri gian hodn thdnh c6ng vi0c, nhiqm 4r dugc

giao.
25.3 Mri'c thu&ng: Thucrng s6ng ki€n ky thuat, t[ng nSng xudt lao dOng, thucrng tiet kiQm

vflt tu,.chi phi. Mric thucrng cdn cri vdo hiQu qui c6ng vi6c mang l4i nhung kh6ng cao hcrn

50% sd ti6t ki0m chi phi do c6ng viQc d6 mang l4i.

Didu 26. T6 chric phin pni5i va c6ng khai
- Phdn ptrOi ti0n thu&ng dugc tri6n khai vd t6 chuc thlrc hiQn du6i sq gi6m s6t cria Ban

Thanh tra nh6n ddn vi Ban ChAp hdnh C6ng dodn co s&.

- Ph6n ptrOi tien thucrng duoc niOm yi5t c6ng khai t4i Bing tin cria COng ty.

CHTIONG VII
DIEU KHOAN THI HANH

Didu 27. B6n quy chi5 ndy dugc dang ky v6i Phdng Lao dQng - Thucrng binh vd Xa hQi

huyQn Nha Bd vd So Lao dQng - Thucrng binh vd XA hQi ThAnh ph6 H6 Chi Minh dO girim

s6t vi c6 hiqu lgc thi hanh kO tir ngdy 01 thdng 01 nam 2016.
Trong qu5 trinh thuc hiQn, quy chO ndy c6.th6 dugc sria d6i, bO sung cho phu hqp

vdi c6c quy dinh cria Nhd nu6c vd tinh hinh thUc tC sdn xudt kinh doanh cria COng ty@-

DOC

TRAN PHTIOC THANH
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